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Hassall Road, Alsager, ST7 2HR
Headteacher:  Andrea O’Neill

Required ASAP:

SITE MAINTENANCE OFFICER
Permanent

Responsible to: Site Maintenance Supervisor

Hours: Hours:  Two weeks of early shifts 6am - 2pm finish at 1.30pm on Fridays and one week of lates 11.30am - 7.30pm finish at 7pm on Fridays

Grade 5: £26,403 - £28,142

About the role:
Thank you for your enquiry about the above post.  This is a full time, permanent position primarily based here at Alsager school. However, there is a requirement to work across the trust within Hub 1 which is at Alsager Highfields Community Primary school and Weston Village Primary School.

Maintenance Officers are responsible for the security of the premises and its contents (including the operation of the fire and burglar alarms), repairs and decoration.  This includes being a registered key holder.  The team ensure that lighting and heating systems are in good working condition.  The whole team takes great pride in maintaining TCT buildings to a very high standard, providing a clean and comfortable environment for the pupils and staff to work in.

About the School:  
Our school, along with 7 other local schools combined to become The Cornovii Trust; Alsager Highfields Primary, Alsager school, Audlem St. James CofE Primary, Brine Leas School, Weston Village Primary, Pear Tree Primary School, Stapeley Broad Lane C Of E Primary and Malbank School & Sixth Form.  We are a local trust providing support for local schools, children and families.

Alsager School is a large mixed school with 1530 pupils on roll, including approximately 270 students in the Sixth Form and is the only secondary school in the town.  We currently employ in excess of 100 teaching and 75 support staff.  

Alsager School is a fantastic place to work with motivated and well-behaved students, a committed and experienced governing body, dedicated staff and supportive parents. Visitors to the school often comment about the calm and caring environment. Children of all abilities make impressive progress throughout the key stages.  We are one of the highest performing schools in Cheshire East, and our last Ofsted in January 2023 graded the school as Good in all areas.

Approximately 75% of our students are drawn from the town itself and its adjacent villages.  The remainder come from towns in neighbouring Staffordshire and Cheshire, sent to us by parental choice.  The school’s reputation and popularity mean that it has been largely unaffected by the demographic dip currently affecting most schools and is always over-subscribed. 

Weston Village Primary School is located on the outskirts of Crewe.  They are fortunate to have spacious grounds with a good sized playing field, 2 playgrounds, climbing wall, a quiet area and trim trails for both Key Stage 1 and 2.
The school was built in 2002 and features a main hall, 9 classrooms, a library and a small cookery room. Early Years have an outside learning environment and an additional classroom to form part of a varied and stimulating Early Years environment.

Alsager Highfields Community Primary School opened in October 1988 and integrates general teaching, practical and home-bay areas, a library and a computer suite. An extra classroom and new offices were added in September 2012, which has allowed the old office area to be used for small teaching groups. Situated alongside the Main School is an Annexe building of traditional design which contains four Infant classes. A double mobile classroom housing the Hoppers playgroup was opened in 2005. The school grounds include a sports field, Astroturf, an outdoor classroom, play areas, a pond and a woodland area. 

[bookmark: _Hlk124334876]Principal Responsibilities:
1. Maintain the school building, including effecting minor/ major repairs and improvements and decorate interior and exterior to a high standard in order to fulfil the school's specific responsibilities. 
2. Monitor and operate the engineering systems (i.e. heating etc.) and advise management of any faults in order to ensure the most economical use of fuel and water.
3. Discuss with, and monitor, the work of contractors engaged by the Schools to ensure specific standards are achieved.
4. Monitor, operate and maintain appropriate site security systems, including opening and closing buildings at the beginning and end of the school day, lettings outside school hours and responding to call-outs as necessary, in order to provide satisfactory security arrangements.
5. Maintain and monitor health and safety standards, reporting any failures to comply with the School’s statutory obligations in this area, ensuring that contractors’ work meets Health & Safety Regulations.  Check the fire alarms and keep up to date records as required for inspections.
6. Carry out portering and cleaning duties as may be required, (including the moving of heavy furniture) and removal of graffiti, which will secure the most efficient use of resources.  Keep all equipment in a clean working condition.
7. Order supplies in order to maintain the necessary stock of appropriate resources.  Receive delivery of supplies, furniture and parcels and ensure their correct distribution. 
8. Carry out banking duties as required by the schools.
9. To carry out general grounds maintenance duties in and around the school including:- grass cutting using tractor or sit-on mower; maintenance of school lawned areas, planted beds and shrubbery; line marking on the school sports pitches; maintain the school site free of litter and debris at all times. Maintain clear pathways in snowy / frosty conditions for access to the schools, clear pathways In snow/frosty conditions so that pupils and staff have ready access to the school. 
10. Any other duties including to support to facilitate the smooth running of the Estates team.
11. Ability to undertake Portable Appliance Testing or the commitment to undertake training to enable the candidate to perform this function.


Trust Ethos

• To undertake such other duties as may be required, commensurate with the level of responsibility of the post. 
• To engage actively in the performance review process, addressing appraisal targets set in conjunction with the line manager each year. 
• To participate in training and other professional development learning activities as required. 
• To promote equal opportunities and celebrate diversity in all aspects of the trust. 
• To play a full part in the life of the school community, to support its distinctive aim and ethos and to encourage staff and students to follow this example. 
• To adhere to the trust’s Staff Code of Conduct
• To comply with the trust’s Health and Safety policy and undertake risk assessments as appropriate. 
• To be familiar with and promote safeguarding requirements, demonstrating adherence to the DfE Guidance ‘Keeping Children Safe in Education’ and the school’s Safeguarding/Child Protection policies. 
• To be aware of and comply with all school/trust policies and procedures, in particular those relating to conduct, child protection (as above), health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

Notwithstanding the detail in this outline, in accordance with TCT’s flexibility policy the Jobholder will undertake such work as may be determined by the Headteacher from time to time, up to or at a level consistent with the principal responsibilities of the job.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers. The trust will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition (as defined in the Equality Act 2010). This job description will be reviewed where necessary and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks; it sets out the expectations of the trust in relation to the post holder’s professional responsibilities and duties. We will consider any reasonable adjustments under the Equality Act (2010) to enable an applicant with a disability (as defined under the Act) to meet the requirements of the post.

Rewards and Benefits
Our people are at the heart of our success. We recognise that every school and every individual is of equal importance, we respect and have tolerance of all, and we ensure that everyone feels known, appreciated and valued. We have developed a strong culture of collaboration and best practice, investing in our staff with support, coaching, mentoring and a wide range of top-quality training programmes at every level. You will have opportunities to learn from colleagues who are highly experienced, knowledgeable, and committed practitioners to support your development and career with the trust. 

You will also have full access to our rewards package: 

Learning and development 
We offer a wide range of training and development opportunities including structured qualifications, and you will be able to access support, coaching and mentoring by senior members of staff from across the trust.
 
Competitive pension scheme 
Support staff are part of Cheshire Pension Fund (LGPS) You receive a guaranteed pension through the Local Government Pension Scheme. The fund provides you with a guaranteed future income. 
The LGPS is provided by your employer who pay a large part of the cost for providing the excellent range of benefits. It is a valuable part of the pay and reward package for employees working in local government or working for other employers participating in the scheme. 

Employee Assistance Programme (EAP) 
We have partnered with Legal and General to offer free and confidential advice to our staff. This is available 24 hours, 7 days per week for you and your immediate family. Some of the services include support with family, financial information, legal advice, stress and anxiety, and bereavement. You will also have access to ‘in the moment’ counselling and online GP appointments. 

Discounts on shopping, leisure, and travel 
Through our Legal and General EAP our staff have access to a wide range of offers and discounts on high street and supermarket shopping, leisure facilities such as cinema and gym, and travel options such as holidays and hotel stays. Reduced gym membership at Alsager Leisure Centre.

Flu vaccinations
All staff have the option to access their annual flu vaccination via a local pharmacy. 

How do I apply?
If you believe that you possess the necessary qualities to meet the requirements of this post and you are aligned with our values, then we welcome your application.
To apply, please visit the trust website ‘The Cornovii Trust’ and complete an online application form via the recruitment platform, located on the vacancy page.

Further details about the School are available from our website:  www.thecornoviitrust.or

[image: A picture containing graphical user interface

Description automatically generated]PERSON SPECIFICATION

Job Title:  Site Maintenance Officer
	CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications, Knowledge & Training 
	• Educated to GCSE level or equivalent. 
• Building, fire and health and safety regulations. Practical maintenance ability and a basic knowledge of plumbing.
• Good communication skills.
• Ability to manage and maintain stocks of hygiene materials/PPE. ICT applications and email experience.
	• Health and Safety qualification 
• e.g. NEBOSH, IOSH. COSHH 
• Knowledge of CCTV operation. 
• PRIME

	Experience 
	• Technical skills/knowledge - Competent in the operation of cleaning equipment, power and hand tools.
• Understanding of site services, their location and isolation points.
	• Previous experience working in a similar role in a school.

	Skills & Abilities
	• Able to deal with breakdowns, faults and repairs – identification and calling out of appropriate contractor. 
• Organisational skills - Able to follow instruction and complete timetabled workload 
• Have a good understanding of buildings and plant systems for effective and efficient maintenance.
• Good written and verbal communication skills. 
• Health and Safety - Knowledge of Health and Safety legislation (including COSHH). 
• Able to ensure safety of staff, students and community users, visitors, governors etc.
	• Understanding of building plans, to follow detailed working instructions and safety procedures. Able to carry repair and maintenance work.
• Awareness of Paxton Access Control software

	Personal qualities









	Current full driving licence, with use of your own vehicle with business insurance as you will need to work across all sites in AMAT.
• Able to work in a flexible manner. Ability for some heavy lifting, physical fitness appropriate to tasks required. Ability to deal with emergencies occurring outside normal working hours. 
• Ability to work with students, staff and visitors. 
• Work independently as well as part of a team. 
• Ability to build and sustain professional standards, relationships and personal boundaries with children and young people
• Emotional maturity and resilience in dealing with challenging behaviours. 
• Ability to contribute towards creating a safe and protective environment. 
• Commitment to maintaining high standards and expectations. 
• Commitment to equality of opportunity, valuing diversity and the safeguarding and welfare of all students. 
• Competent in ensuring contractors follow health and safety procedures. 
• Willing to undertake: Lifting and handling training. Scaffolding/ladder training. PAT Testing Training.

	• Cheerful. 
• Resilient. Satisfaction of a job well done
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