
 

All Saints’ C.E (Aided) Primary School 
 

Person Specification – Site Manager 
 Selection Criteria – 

Essential 
Selection 
Criteria – 
Desirable 

How 
Assessed 

Education & 
qualifications 

• Willingness to undertake 
induction training 

Health and Safety 
COSHH 
Manual Handling 
Working at Height 
Fire Warden 

A 

Experience • Caretaking or site keeper 
in a school or similar 
environment 

• Handyperson or DIY 
experience 

• Experience of dealing 
with contractors 

• Able to direct contractors 

Line management A, I 
 
 
A, I 
 
A, I 
 
A, I 

Skills & 
Abilities 

• Ability to work as part of a 
team 

• Ability to communicate 
well with adults and 
children 

• Ability to understand and 
recognise the importance 
of ensuring a secure and 
safe environment 

• Ability to use a variety of 
cleaning equipment 

• Up to date knowledge of 
H&S legislation and 
COSHH regulations 

• Ability to undertake 
general building 
maintenance 

• Ability to work in 
accordance with the 
school’s H&S policies and 
the code of safe working 
practice for caretaking 
premises staff. 

• Ability to demonstrate a 
practical approach to 
problem solving 

• Ability to respond calmly 
to emergencies 

• Ability to work on own 
initiative 

• Ability to carry out general 
repairs and maintenance 

 A, I 

 
A, I 

 
A, I 

 
 
A, I 

 
 
A, I 

 
A, I 

 
 
A, I 

 
 
A, I 

 
A, I 

 
A, I 

 



work to a high standard 

Knowledge • Working knowledge of    
H&S procedures and   
regulations, e.g. COSHH 

• Basic knowledge and 
understanding of building 
systems, e.g. heating, 
security etc. 

• Knowledge of moving and 
handling procedures 

• Knowledge of cleaning 
procedures required to 
meet specified standards. 

• A thorough understanding 
of safeguarding 
procedures in school. 

 A, I 
 
 
A, I 
 
 
 
 
A, I 
 
A, I 
 
 
A, I 

 

Work 
circumstances 

• To be helpful and support 
staff in school where 
appropriate 

• Willingness to participate 
in development and 
training opportunities 

• To be able to be the main 
key holder and attend to 
‘call outs’ outside normal 
working hours. 

• Flexibility and willingness 
to work overtime when 
required meeting the 
requirements of the 
school. 

 A, I 

 
 
A, I 

 
 
A, I 

 
 
 
A, I 

 

Personal 
Characteristics 

• Hardworking 

• Honest 

• Practical 

• Reliable 

• Versatile 

 A, I 
A, I 
A, I 
A, I 
A, I 

 

A = Application Form 

I  =  Interview 

 

An enhanced DBS clearance is an essential requirement. 


