  Site and Facilities Manager 

PERSON SPECIFICATION



	
	Essential
	Desirable
	Assessed

	Qualifications

	IOSH qualification
	
	✓
	A

	A*-C grade in English and Maths at GCSE Level or equivalent
experience of key skills application.
	
	✓
	A

	A commitment to personal and professional development.
	✓
	
	A

	Experience, Practice and Abilities

	Experience in an estates and facilities management role.
	✓
	
	A, I, R

	Experience of working in an educational setting.
	
	✓
	A, I, R

	Experience of formulating and managing planned maintenance
activities.
	✓
	
	A, I, R

	Experience of managing contractors.
	✓
	
	A, I, R

	Experience of liaison with senior managers and external
stakeholders.
	
	✓
	A, I, R

	Experience of leading and developing a team.
	
	✓
	A, I, R

	Experience of developing staff through Continuous Professional
Development and coaching.
	
	✓
	A, I, R

	Ability to deliver projects on time, within budget and to the
quality required.
	✓
	
	A, I, R

	Ability to persuade, motivate, negotiate and influence
	✓
	
	A, I, R

	Ability to take responsibility for self and be accountable for own
actions.
	✓
	
	A, I, R

	Ability to work constructively as part of a team, understanding school
roles and responsibilities and your own position within these.
	✓
	
	A, I, R

	Knowledge and Skills

	Knowledge and understanding of a range of service sectors within a
MAT.
	
	✓
	A, I, R

	Knowledge of procurement and budget management.
	
	✓
	A, I, R

	Knowledge of Health & Safety regulations relating to Estates
function.
	✓
	
	A, I, R

	IT and administrative skills, including compliance related
record keeping.
	✓
	
	A, I, R

	Effective and systematic approach to site management.
	✓
	
	A, I, R

	Strong written and verbal communication skills.
	✓
	
	A, I, R



	Values and Attributes

	Motivated, proactive and positive with an energetic approach to
work.
	✓
	
	A, I, R

	Excellent interpersonal skills and professional demeanour in all contexts.
	✓
	
	A, I, R

	High standards of professionalism, confidentiality and discretion.
	✓
	
	A, I, R

	A commitment to the values, vision, and wider ethos of The Mercian Trust.
	✓
	
	A, I, R

	A desire to work in a school environment to support the improved life chances of young people.
	✓
	
	A, I, R

	A knowledge and understanding of safeguarding within a school setting and the commitment to safeguard and protect the welfare of
children and young people.
	
✓
	
	A, I, R

	Strong organisational skills with the ability to prioritise, delegate
effectively, meet all deadlines and remain calm under pressure.
	✓
	
	A, I, R

	Strong commitment to high standards of service delivery.
	✓
	
	A, I, R

	Strong attention to detail and accuracy.
	✓
	
	A, I, R

	A clear sense of responsibility for their own professional learning and development and a willingness to develop expertise and undertake
training programmes to support this.
	
✓
	
	A, I, R

	Embrace new technologies and ideas that enhance and improve
administrative tasks.
	✓
	
	A, I, R

	To be able to work on one’s own initiative.
	✓
	
	A, I, R

	Reliable with an excellent record of attendance, punctuality and
flexibility when required.
	✓
	
	A, I, R

	A commitment to Equality, Diversity and Inclusion and the principles and practice of equal opportunities.
	✓
	
	A, I, R



A = Application
I = Interview
R = Reference
