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The Enquire Learning Trust

We are a multi-academy trust currently responsible for 32 academies in four clusters across the North of England; North East Lincolnshire, Hull, Manchester, Teesside and North Yorkshire.

We work in complete collaboration with each of our academies and place a strong emphasis on school-to-school support and learning. Our academies work in collaboration with one another, sharing both their talent and ideas with others, giving employees the opportunity to learn from individuals within our other academies.

We recognise that the most important assets we have are our employees, and for our academies to succeed we need to ensure we employ the very best people in every single role. Our core values and beliefs are consistent throughout all of our academies, and our keys to success are at the heart of everything we do. 
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Description automatically generated]Every role across the Trust is valued, appreciated and purposeful. We believe that the outcome of every role across the Trust should improve the education each of our learners receive. Whether teaching, support or leadership, every single role is vital to the success of our academies.

We also recognise that all of our academies are different, and we encourage individuality. Whilst we believe our academies should work together to support best practice and to share ideas, we don’t believe that implementing blanket priorities and objectives is pertinent to a successful academy, and we encourage autonomy for academy leaders wherever possible.

Values

· We believe that all learners can be powerful learners given access to extraordinary learning experiences. We want children and the academies they attend to be confident, successful and ambitious.
· We envisage a Trust where well led, highly skilled and committed professionals collaborate, learn and innovate together to ensure that all academies are successful and where all learners have access to effective and innovative provision that meets their needs and aspirations.
· We want to add value to achievement and raise standards. We also want to change lives. We know this requires our provision and our practice to be world-class – because of the distance we have to travel, we understand that good will not be good enough and that we need to develop a shared appreciation of excellence and then strive to enact this every day.
· We take learning seriously and work together to create a vibrant culture in which this can happen.  We know that it’s what we do that counts and that our thinking must be visible in classrooms if it is to have leverage.  Children are at the forefront of all that we do and aspire to do. We take serious steps to engage them, to hear their voice in authentic ways and then to use their insight and expertise to develop radical pedagogies that tap into their passions and interests and use the potential of emergent technologies. 

COMMITMENT         KINDNESS         EXCELLENCE
Stakesby Ethos:
We aim to ensure that pupils leave Stakesby Primary Academy with the tools and commitment to access all areas of learning. We pride ourselves on creating a happy, safe and nurturing environment where all children achieve their potential through a stimulating and ambitious curriculum. Our pupils are at the forefront of everything we do: we work with them to develop outstanding learning behaviours which will enable them to succeed in whatever they aspire to do.
 
Our Aims:
· Equip pupils with the skills, confidence and resilience to conquer every challenge they meet.
· Build supportive relationships within the school, with families and the wider community.
· Teach pupils to take responsibility for their actions; reflect and evaluate the choices they make.
· Instil our drivers of commitment, kindness and excellence in all we do
 
COMMITTED to being the best learners we can be.
DETERMINED to strive for excellence in all we do.
KIND to our peers, our community and ourselves.
INDEPENDENT enabling us to take responsibility.
PROUD to be Stakesby!
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Site Manager at Stakesby Primary Academy 
           
Working Pattern: 23.75 hours per week, 7:15am – 9:30am, & 3:45pm – 6:15pm Monday – Friday, 52 weeks per year (negotiable hours during school holidays; some flexibility required for late night clubs Monday, Wednesday and Thursday)

Pay: Grade 4, £26,118.44 per annum full time equivalent
Closing Date: Wednesday 5th March (at 12 midday)	
Interviews: Thursday 20th March
Start Date: April 2025

Are you a skilled tradesperson looking for a permanent role in a consistent location?

Due to the retirement of our experienced Site Manager, we are looking for a new member of staff who will play a vital role in ensuring our school is a safe place for pupils to learn and staff to work. 

School Site
Stakesby Primary Academy is an averaged sized primary school, our site has one main school building and a separate nursery building, which is also home to a private nursery. Across our entire site we have 12 classrooms, 11 toilet areas, 5 cloak rooms, 3 office spaces, 2 staff rooms, ICT suite, library, main reception, the main hall and kitchen, plus a smaller kitchen in the nursery building. Our outside space includes three playgrounds and a car park. We also have a small, wooded area used for our forest school learning, and a field (grass and hedges maintained by local council).


About You
we are looking to recruit a self-motivated, reliable, multi-skilled, proactive and organised Site Manager to fulfil this key role associated with the smooth running of the Academy.

The fundamental part of the role will be premises management of the academy buildings and grounds. This entails the maintenance and security of the building and grounds, ensuring the cleanliness of the site as a welcoming, safe and secure environment for pupils, staff and visitors, and taking responsibility for ensuring full compliance with current health and safety legislation.

You must also be willing to undertake routine maintenance, including painting and decorating, DIY and general repairs. There will be some later working on Monday, Tuesday and Thursdays for after-school clubs; for Academy Improvement Committee meetings, special events and parents' evenings in which flexibility is essential. The Site Manager is expected to attend to emergencies outside of academy hours, therefore a full driving licence is essential if you do not live within walking distance of school.

You will be responsible for all record keeping in respect of maintenance and health & safety and must therefore possess strong ICT, literacy and numeracy skills. Training on how to use the required systems will be provided. 


Queries / School Visits
Please contact NYES.Resourcing@northyorks.gov.uk
NYES Resourcing Solutions has been engaged to support us with recruiting to this exciting opportunity.

Application Process
Download the job description
Please apply via NYC Jobs
An email will be sent to shortlisted candidates with details of the interview process / shortlisting outcome.
We do not accept CV’s
Please contact us if you need to apply in a different format. 

When applying please take into account the following:
 
Employment History
In line with KCSIE requirements, please complete your full employment history to ensure any gaps in your education and career history are accounted for. 
 
Suitable References
When completing your application, please provide two employment referees. Generally, this should be your current and most recent Headteacher or line manager. Please note if your former Headteacher or line manager has since left, please use an alternative current senior staff member as they need to be in post at your former location to be able to confirm your details in full.   
 
Unfortunately, we cannot accept personal references or personal email addresses.
 
Please get in touch for any queries if you are unsure.
 
Supporting Information
The supporting information section of your application should clearly evidence your ability to meet the requirements we have outlined in the job description & person specification. This will be used to shortlist applicants for this role and therefore it is imperative that you provide evidence as requested.

We are committed to meeting the needs of our diverse community and aim to have a workforce reflecting this diversity. We are also committed to safeguarding and promoting the welfare of children, young people and adults. We have a robust child protection policy and all staff will receive training relevant to their role at induction and throughout employment at the school. We expect all staff and volunteers to share this commitment.
 
Please note this post is in regulated activity and exempt from the rehabilitation of Offenders Act 1974 and subject to satisfactory references and an enhanced DBS criminal records and barred list check for work with children. An online search may be undertaken as part of the recruitment process on information available in the public domain. Candidates should disclose anything that may be relevant in line with Keeping Children Safe in Education.
 
North Yorkshire Council (NYC) advertise vacancies and process applications on behalf of schools and external organisations (third parties) in North Yorkshire. NYC are not responsible for the recruitment/employment practices of third parties and accept no liability in relation to the vacancy and any subsequent recruitment/employment processes. Further information on how we process your data can be found here.



Job Description

Specific Duties and Responsibilities:

Grounds and buildings management
· To be responsible for opening and closing the building and setting the academy intruder alarm system (all year round including non-term time) 

· To act as primary key holder and to attend the building outside normal working hours in the event of emergency call-out

· To ensure all contractors entering the building are inducted, accounted for and safe to work

· Monitor contractors whilst any works are being carried out around the site, ensuring that work doesn’t compromise all associated with the academy’s safety

· Management / supervision of cleaning staff, ensuring the contract is effective and well monitored 

· To ensure the effective provision of heating and lighting to the academy, including monitoring of consumption and cost. Advise Principal and Business Manager on energy saving methods

· Monitor the work of the academy’s maintenance contracts and ensure this is cost effective 

· Consult and co-operate with the Trust and Academy Senior Leadership Team on any large projects. Lead small projects and ensure they are on time and within budget

· Undertake initiatives to improve cost effectiveness of the academy



Health & Safety / Compliance
· Assist with external audits, inspections and premises reviews and ensure all actions and requirements from inspections and audits are completed in a prompt manner

· Maintain the schedule of servicing and inspection program and ensure statutory servicing and planned preventative maintenance arrangements are in place 

· Proactive and reactive monitoring of academy buildings and equipment

· To be responsible for compliance with relevant health & safety legislation, (inc. asbestos, fire, ladders, equipment, water systems, electrical, etc.) and to attend relevant / mandatory training where required

· To ensure policies and procedures as outlined by Trust and Academy management are adhered to 

· Undertake routine safety inspections, checks and tours and maintain full comprehensive record-keeping of these

· Consult and co-operate with the Trust and Academy Senior Leadership Team with any health & safety / premises related matters



General Maintenance
· To carry out repairs to maintain or improve the aesthetics of the site in consultation with the Senior Leadership Team or Business Manager

· To grit the site, remove snow and ice from entrances, pathways and playgrounds and ensure they are safe for pupils, parents, staff and visitors to access the Academy

· Stock management of caretaking consumables to ensure stocks are held securely for use in academy, in line with COSHH regulations. Ordering of goods in line with agreed procurement policy

· Porterage of goods, equipment and furniture as required and ensuring general housekeeping within the buildings is at the required standards

· Ensure health and safety throughout the academy grounds with daily maintenance walks



Customer care
· To monitor the Key Stage 2 gate each morning, meeting and greeting pupils and their families

· To treat pupils, parents, staff, visitors and contractors with care, consideration and courtesy in accordance with the Academy’s ethos and values

· To manage a system of work to ensure issues reported by staff and management are remedied in a prompt manner, keeping all parties informed of progress

· To present high standards of personal appearance in accordance with the Academy’s ethos and values

· To promote a favourable image of the Trust and the academy to all building users in all aspects of the Site Manager role 



Other
· To maintain confidentiality at all times in respect of the Trust and the Academy related matters

· To be flexible as to hours/ shifts worked to meet the requirements of the Academy during both term time & academy holidays

· Any other reasonable duties as directed by the Business Manager and/or Principal

· Co-operate with and undertake duties as reasonable requested by the Trust’s Estate Office

Person Specification

	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
Qualifications and Experience
	
	

	
· 5  GCSE passes/ NVQ Certificates

· Qualified or experience in relevant trade (joinery/ plumbing/ electrics)

· Relevant Health & Safety Qualification (IOSHH/NEBOSH) or willingness to undertake

· Awareness of health & safety & hygiene procedures & precautions

· Awareness of H&S regulations (such as COSHH)

· Knowledge and experience of safe moving and handling procedures


	
E

D


D


E


E

E


	
A/C

A/C

A/C

A/C/I


A/C/I

A/C/I


	
Skills and Knowledge
	
	

	
· Strong organisational and time management skills and ability to cope with conflicting demands

· Commitment to high standards

· Ability to work as part of a team

· Ability to motivate others and ensure priorities are met

· Ability to respond calmly to emergencies

· Able to undertake some tasks which require physical effort and have fitness level appropriate to the duties


· Able to use initiative and work pro-actively to solve problems

· Understanding of policies and processes and compliance with both


	
E


E

E

D


E

E




E

E


	
A/I


A/I

A/I

A/I

A/I

A/I




A/I

A/I



	Personal Characteristics
	
	

	
· Ability to respond to advice and guidelines and to follow set procedures

· Desire and willingness to learn new skills

· Good physical fitness, clean and well presented

· Calm & pleasant manner, and sense of humour

· Trustworthy, reliable and punctual

· Observe confidences and show discretion


	
E


E

E

E

E

E


	
A/I


A/I

A/I

A/I

A/I

A/I



	
Other
	
	

	
· Willingness to sometimes adjust working arrangements to meet changed circumstances

· Full clean driving licence and own transport


	
E


E
	
A/I


A



E = Essential   D = Desirable
A = Application   I = Interview   C = Certificate































Stakesby Primary Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. Any offer of employment will be subjected to receipt of a satisfactory enhanced disclosure from the Disclosure Barring Service.

The Enquire Learning Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All ID and qualification checks will be made prior to appointment, as will online searches of candidates (Keeping Children Safe in Education 2023). Any offer of employment will be subject to receipt of a satisfactory Disclosure & Barring Service check and Disqualification by Association Disclosure. 

DISCLOSURE AND BARRING AND RECRUITMENT CHECKS
The Trust is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts.
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.
For posts in regulated activity, the DBS check will include a barred list check.
It is an offence to seek employment in regulated activity if you are on a barred list.
We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the trusts information governance policy which can be found on the website.
Please note this post is in regulated activity and exempt from the rehabilitation of Offenders Act 1974 and subject to satisfactory references and an enhanced DBS criminal records and barred list check for work with children. An online search may be undertaken as part of the recruitment process on information available in the public domain. Candidates should disclose anything that may be relevant in line with Keeping Children Safe in Education.

Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks. Only applicants who have been shortlisted will be asked for a self-declaration of their criminal record or information that would make them unsuitable for the position. Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.

All documentation will be treated confidentially and processed in accordance with Data Protection regulations. 
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