

Grade:


Grade 2 Points 3-4 (NJC) or Grade 3 Points 4-6 depending on 

qualifications/experience
Hours:


37 hours per week (post subject to shift arrangements and 




willingness to work occasional overtime).
Job Purpose:

To support the day to day running of the school premises.
Responsible to: 
Site Manager

· Lock /unlock school buildings and areas when required including weekend use ensuring site is accessible and secured correctly, following appropriate procedures. 
· Undertake regular security checks to identify security risks and to liaise with staff, police and contractors when necessary.

· Carry out site inspections to ascertain maintenance requirements and report findings to the appropriate member of staff to ensure appropriate action can be taken.  

· Oversee contractors to ensure work is completed as required by the school.

· Undertake general maintenance work and simple repairs 

· Assist with the operation and maintenance of heating, lighting and security systems to ensure systems are effective and efficient and appropriate to needs.

· Assist with maintenance and operation of swimming pool and maintain chemical balance of swimming pool water.  Obtain National Pool Plant Operators Certificate (Training provided)
· General porterage including delivering parcels of all shapes and weights around school. ensuring that all documentation is passed on to appropriate member of staff to ensure efficient running of operation.
· Collect and assemble waste for removal to ensure standards of health and hygiene are maintained 
· Ensure all areas are kept clean, free of litter, weeds, snow or other hazards and paths gritted or salted when applicable to ensure the environment is safe for use. 
· Undertake cleaning duties e.g. graffiti removal, litter picking within the grounds and immediate vicinity when necessary to ensure the school is maintained to a high standard.
· Prepare rooms for school/community use of building when required ensuring specified requirements are met including setting out and removing furniture, exam tables and chairs in readiness for events, examinations and meetings 
· Act as a point of contact for Lettees who are hiring school facilities 
· Drive school minibus as directed by other staff (training provided).  Obtain MIDAS qualification
· Act as a First Aider and provide First Aid cover (training provided)
· On rare occasions, respond to call-out during the night and weekends and provide an emergency access to the school site when required by security company. 
· Work at height – including the use of ladders and scaffolding to maintain and repair premises
· Role requires working with a team.

· Ability to present oneself as a role model to pupils in speech, behaviour and attitude.
· Operate and respond to alarm systems where appropriate to ensure safety and well-being of staff, pupils and visitors etc.
· Attend any training courses relevant to the post, ensuring continual personal and professional development. 

· The post holder has common duties and responsibilities in the areas of:-

· Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable), Financial Management (where applicable), Appraisal, Equality & Diversity, Confidentiality and Induction

· To undertake such other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms following consultation with the recognised trade unions.
	Woodham is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.




The post is subject to enhanced disclosure, the successful applicant will be subject to relevant vetting checks before an offer of appointment is made.
Signed …………………………………………………    Date………………
WOODHAM ACADEMY





JOB DESCRIPTION – SITE OPERATIVE








MAIN DUTIES & RESPONSIBILITIES











