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                                     Job Description
Sixth Form Lead
	Role Details

	Job Title:
	Sixth Form Lead 

	Salary Grade:
	TMS + SEN (£2,270) +TLR1 (£8,291)

	Organisation / School:
	Welcombe Hills School 

	Responsible to:
	The Head Teacher

	Teaching Commitment 
	0.6 fte teaching commitment, 0.4 fte Management time


This job description should be read in conjunction with School Teachers Pay and Conditions Document (STPCD) as well as the QTS professional standards.

Key Role and Purpose 
As Sixth Form Lead you will work closely with the Head Teacher and other members of the senior leadership team to lead on the operational day-to-day management of the Sixth Form Hub in addition to overseeing the accreditation outcomes for all Secondary students.
Specific Duties and Responsibilities 
Strategic Direction and Development:

· Contribute to strategic decision making as part of the school’s wider senior leadership team 

· Support the development of the School Self Evaluation (SEF) and School Improvement Plan (SIP) specifically the Sixth-form section.
· Lead, plan, manage and monitor change in accordance with the School Improvement Plan 

· Support the Head Teacher to monitor and review standards of Teaching and Learning across the school
· Provide consistent management to staff, pupils, families and the wider community acting as a role model to ensure the highest standards are always delivered
Leadership and Management:
· Ensure effective communication across the Hub, to ensure the smooth day to day operational running
· Lead, manage and support Teachers, Teaching Assistants and non-teaching staff at the Hub. 

· Support the Head Teacher with appraisals 

· Promote positive standards of conduct from staff and support staff wellbeing and attendance, in line with school policies  
· Lead on design, implementation and evaluation of the Gatsby Benchmarks.

· Ensure all stakeholders are clear on the individual accreditation pathway for all Secondary students
· Liaise with families and key professionals, such as health colleagues & social care, as part of a multi-disciplinary team working to support pupil outcomes
· Manage the Hub Transition event for families 

· Conduct monitoring activities in collaboration with the Senior Leadership Team
· Represent Welcombe Hills School as an ambassador at local, regional and national SEND events and/or cluster working groups
Teaching and Learning:
· Model high quality teaching, demonstrate the ability to enhance pupil progress by meeting and exceeding Teachers’ Standards 

· Ensure high quality teaching and learning is taking place across the Hub through monitoring and evaluation activities, coaching and mentoring

· Lead, Monitor and review the effectiveness of the accreditation outcomes for students
· Ensure all KS4 and KS5 students complete Nationally recognised accreditation before they finish at WHS
· Develop purposeful and focused learning environments both inside and out at the Hub
· Co-ordinate transition plans for all school leavers and ensure these are followed
· Co-ordinate transition plans for main site KS4 students moving to the Hub
Effective Deployment of Staff and Resources:
· Support the Head Teacher in the recruitment, development and deployment of staff. Make effective use of staff skills, abilities and training at The Hub
· Ensure that staff are effectively deployed to meet the needs of pupils, on a daily basis

· Support the Head Teacher and Leadership Team to organise pupil groupings, provisions and timetables to ensure that effective teaching and learning takes place 

· Work with the Head Teacher, finance team and Governors to establish priorities for expenditure. Monitor the effectiveness of spending and the use of resources, ensure value for money 
Keeping pupil’s safe:

· Ensure the welfare and safeguarding of pupils across the whole school through rigorous application of the school child protection, behaviour management and pupil well-being policies
· Fulfil the role of a Designated Safeguarding Officer 

· Ensure that all safeguarding procedures are followed including maintenance of safeguarding records, sharing information where necessary, ensuring attendance at key meetings and relevant training  

· Contribute to the safety and well-being of our pupils, staff and families and to work collaboratively with other agencies to protect children and share information where appropriate. 

· Promote excellent standards of pupil safety and positive behaviour through application of Team Teach principles
· Ensure that pupils with health and medical needs have their needs safely met within school, in line with school, local and national policy
Other duties:
· Promote equal opportunities throughout the school and ensure the application of the school equal opportunities policy 
· Be responsible for your own health, safety and well-being and undertake health and safety duties as relevant to your role. 
These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the post holder may be required to undertake other reasonably determined duties and responsibilities commensurate with the grading of the post. You may be required to attend meetings outside of school working hours to support school governance and other school functions occasionally.
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