
	JOB DESCRIPTION


	DIRECTORATE:

Education


	JOB TITLE:

SENCo and Inclusion Lead


	GRADE: M1-UPS3 and (+£2 270 SEN Allowance pro rata)


	REPORTS TO:
Head Teacher and Director of SEND and Provision


	1.
	PURPOSE OF JOB: 
· Carry out the professional duties of a SENCo in line with the Code of Practice 2015;
· Work closely with Senior Leaders in the strategic development of the school’s Special Educational Needs and Disabilities (SEND) Policy and oversee the day-to-day operation of that policy with the aim of raising SEND pupil standards and achievement;

· Lead and develop teaching and learning, ensuring equal access for all groups of pupils;



	2.
	MAIN RESPONSIBILITIES, TASKS & DUTIES



	
	1.


	Core Requirements:

· Support the strategic direction and development of SEND Provision in the school (with the support of, and under the direction of the head teacher, school leadership team and KAT Director of SEND and Provision);

· Manage and evaluate the impact of intervention, pastoral programmes and support for children with Special Educational Needs and Disabilities;

· Liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision for pupils with SEND in a co-productive manner;

· Co-ordinate a team of teaching assistants, to support the needs of individuals and groups of children;

· Lead in the promotion of a professional, caring and supportive atmosphere with the school;

· Take responsibility for the leadership of SEND and vulnerable children’s emotional wellbeing, through supporting children’s mental health;

· Support all staff in understanding the needs of pupils with SEND and ensure the objectives to develop SEND are reflected in the School Improvement Plan;

· Carefully monitor the progress of targets for pupils with SEND;

· Analyse school, local and national data and advise the leadership team on the level of resources required to maximise achievement.
Teaching and Learning:

· Support the identification of and disseminate the most effective teaching approaches for pupils with SEND to teachers and teaching assistants;

· Work with school leadership team to develop effective ways of bridging barriers to learning through: assessment of needs, monitoring pupil achievement, target setting, including support plans, maintaining records of progress, including up-to-date provision maps detailing levels of support;

· Be an outstanding practitioner who knows and understands how pupils learn;

· Offer support and guidance to assist collaborative planning linked with a programme of monitoring and evaluation;

· Collect and interpret specialist assessment data to inform practice;

· Undertake day-to-day co-ordination of SEND pupils' provisions through close liaison with staff, parents and external agencies;

· Work with the head teacher, teachers and teaching assistants to ensure all pupils’ learning is of equal importance and that there are realistic, but aspirational expectations of pupils;

· Consider the range of teaching strategies / equipment that could be utilised for SEND and vulnerable pupils;

· Attend Pupil Progress meetings and contribute to reviewing SEND/vulnerable pupils’ progress.
· Liaise and co-ordinate medical plans and PEEPs
Other Professional Requirements:
· Co-ordinate all Annual Reviews and attend/chair these reviews;

· Liaise with the local secondary schools to support Year 6 transition for pupils with SEND;
· Liaise with local nursery schools to support the transition of pupils starting Reception;
· Set a good example to pupils and colleagues in presentation and personal conduct; 

· Endeavour to give every child opportunities to reach their potential and meet high expectations.


	3.
	LEADERSHIP AND MANAGEMENT [full managerial responsibility e.g. recruit, appraise, discipline etc.]

· Provide professional guidance to staff to secure good teaching for pupils with SEND, through both written guidance and during meetings and discussions;

· Contribute to the appraisal process for SEND teaching assistants;

· Provide regular information to the school leadership team and governors on the evaluation and impact of SEND provision in school;

· Advise on and contribute to professional development of staff, including whole school CPD;

· Organise and lead school-based training identified through skills audits and whole school priorities, during professional learning sessions, CPD;

· Co-ordinate and lead multi agency meetings.

SUPERVISION OF PEOPLE [i.e. day to day supervision of & quality check of work]
· Deploy Teaching Assistants effectively.



	4.
	CREATIVITY AND INNOVATION What innovative and imaginative responses to issues are required to resolve problems?

Enthusiastic, driven, able to show initiative.


	5.
	CONTACTS AND RELATIONSHIPS What personal contacts and relationships are required with other people and organisations to carry out the job?

· Liaise with staff, parents, external agencies and other schools to co-ordinate

their contribution, provide maximum support and ensure continuity of provision for pupils with SEND in a co-productive manner;
· Works well as part of a team and in partnership with professionals and parents;
· Play a full part in the life of the school community.


	6.
	DECISIONS A requirement to make decisions or recommendations. The extent to which policies, procedures or other guidelines affect your decisions.

	
	a) Discretion – The postholder has the following discretions:-

The post holder must act in accordance with school policies and procedures and relevant legislation, particularly in relation to special educational needs, child protection and behaviour management.



	
	b) Consequences – The consequences of the postholder’s decisions can be anticipated 

     to impact on the following:

Any errors should be easily identified and rectified.


	7.
	RESOURCES The postholder is personally accountable/responsible for the following:-

Establish resource needs for the school and advise the head teacher, senior leadership team and Director of SEND and Provision of priorities for expenditure and allocate resources effectively.


	8.
	WORK ENVIRONMENT 

	
	a) Work Demands – Impact of deadlines and changing and conflicting priorities.

Well organised, can manage timescales and deadlines effectively.


	
	b) Physical Demands – Continuing physical effort, bending, lifting, pushing etc
None needed.


	
	c) Working Conditions – Exposure to disagreeable or unpleasant conditions.
School based with some travel to other Keystone Academy Trust schools.


	
	d) Work Context – Potential risk to safety & well being, including abuse and aggression

Potential risk to well-being through possible verbal/physical aggression from pupils and verbal aggression from parents.


	9.
	KNOWLEDGE AND SKILLS required to be fully competent in the post
· Hold the National SENCO Award qualification, or be willing to undertake the qualification; 

· Have due regard to the requirements of the 2014 National Curriculum and the National Standards for Teachers.


	10.
	GENERAL

	Other Duties - The duties and responsibilities in this job description are not exhaustive.  The post holder may be required to undertake other duties from time to time within the general scope of the post. Any such duties should not substantially change the general character of the post. Duties and responsibilities outside of the general scope of this grade of post will be with the consent of the post holder.

	Equal Opportunities - The postholder is required to carry out the duties in accordance with School Equal Opportunities policies.



	Health and Safety - The postholder is required to carry out the duties in accordance with the School Health and Safety policies and procedures.



	
	Name:
	Signature:
	Date:
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[Manager]
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