Person Specification   Special Educational Needs Co-ordinator
	Requirement  


	Essential
	Assessed by:
	Desirable
	Assessed by:

	Qualifications
	· QTS Status.
· National Award for SEN Co-ordination or NPQ for SENCo (working towards).

· Degree.
· Relevant training and whole primary experience.
· Commitment to own CPD.
	Certificate

Application form
Application form
	· Evidence of continuing professional development
	Application form

	Knowledge and Understanding
	· Sound knowledge of the SEND Code of Practice.

· A thorough knowledge of the National Curriculum and Early Years Foundation Stage Curriculum, and how these can be used to deliver a rich, diverse and enjoyable learning experience for all children.
· An understanding of what makes “quality first” teaching, and of effective intervention strategies.
· To be confident in supporting staff in using the Cambridgeshire OAP Toolkit and ensuring high quality universal provision.
· Ability to plan and evaluate interventions.
· Data analysis skills and the ability to use data to inform provision planning.

· Involvement in self-evaluation and development planning.

· Experience of conducting training/leading INSET.
· Is actively committed to safeguarding and promoting the welfare of children and young people.
	Application letter & interview (whole knowledge and understanding section)

	· Knowledge and understanding of different teaching styles, and child-centred and cross-curricular teaching.
· Knowledge of assessment data management systems, including Provision Mapping.
· Deputy Designated Safeguarding Lead


	Application letter
Application letter



	Teaching Skills
	· Evidence of the ability to work collaboratively within a team-teaching environment. 

· Effective communication skills and an ability to inspire and motivate pupils to learn.

· Evidence of ability to meet the diverse needs of all children. Understands and implements a wide range of positive behaviour management strategies.
	Application letter, interview & observation (whole teaching skills section)

	
	

	Interpersonal Skills
	· Good inter-personal skills and ability to work in partnership with all staff, teaching and support, governors, parents/carers and other agencies.
· Evidence of organisational skills; the ability to be calm under pressure, to prioritise effectively, to use own initiative and to meet deadlines.
· Flexibility and willingness to be involved in the setting and see the setting as a community.
· Commitment to maintaining confidentiality at all times.
· Energy, enthusiasm, adaptability and good humour.
· Ability to be tenacious and to try different approaches with children whose needs may be very different.
· The ability to build very effective relationships with children.
· Effective communication and interpersonal skills.
· Ability to influence and negotiate.
· Excellent record-keeping skills.
· Commitment to safeguarding and equality.

	Application letter & interview

(whole interpersonal skills section)

	
	


Monkfield Park Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
