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Independent



Job Description

Special School Senior Play/Leisure Lunchtime Support Assistant

	Job title: 
	Senior Play/Leisure and Lunchtime Support Assistant
	
	Ealing GLPC Grade:
	Scale 7

	School:
	Special School
	
	Post No:
	

	Line manager:
	Deputy Headteacher

	Supervisory responsibility:
	SMSA Team

	Hours:
	32.5 per week


Main purposes of the job

· This role requires experience of working with children who have special education needs.

· To ensure the health and safety of children who have a variety of special educational needs at lunchtimes under the direction of the appropriate person as identified by the school.

· To lead, line manage and contribute to the appraisal of the team of SMSAs ensuring the supervision of children/young people who have special educational needs.

· To manage a budget for feeding equipment and play/leisure resources

· To ensure the policy of making the experience of lunchtime a positive experience for all is effective.

· To be responsible for promoting and safeguarding the welfare of children and young people within the school.

· To be responsible for ensuring that pupils eating plans devised by the dysphagia team are followed- and that all members of the team are confident in preparing food to the current consistency for safety  

· To liaise with the catering teams, using appropriate software and ensuring that all pupils’ allergy plans/special diet plans are up to date and shared

· Assist pupils with their day-to-day personal care needs and to work alongside other professional staff to further pupils’ personal independence skills and wellbeing,

· To provide formal and informal, recreational and social educational activities for children/young people having due regard to the varying age ranges.

· To support individual pupils/small groups of pupils in social skills interventions as part of the SEMH team

· To create and maintain a purposeful, orderly and supportive playing/leisure environment.

· To provide first aid to pupils in need

Main duties and responsibilities

Management expectations

1. To allocate and line manage the duties of other SMSA's, including organising ‘fair rotas’ and make arrangements for cover as appropriate. 
2. Help train and support the work of the SMSAs, participate in the professional competency discussions of SMSAs alongside SLT. To be able to have professional conversations with the team in times of discontent, with the support of SLT.
3. To oversee the preparation of the dining area, putting out tables, chairs, cutlery etc. and following agreed manual handling procedures. Ensuring that specialist equipment is readily available and audit and order as needed, holding the budget for feeding resources

4. To ensure that the whole SMSA team is skilled and knowledgeable about the special diets and feeding plans of pupils, training and advising where necessary. That the guidance of professionals is followed at all times by all members of the team, making sure that IDDSI framework is followed at all times.

5. Liaise closely with the catering teams, ensuring that special diets and allergy lists are up to date and shared with all involved. That new information is passed on in a timely way. 

6. To use the appropriate software to order lunches for either site, to substitute in the absence of the other lead SMSA

7. Maintain, update and keep relevant records e.g. those related to personal and intimate care, physical programmes etc. in conjunction with the appropriate professionals, and share with the SMSA team

8. To be aware of pupils on behaviour plans, and disseminate to members of the team, liaising closely with the class teacher/tutor

9. To devise, monitor and deliver an imaginative programme of activities, which offer children/young people choice, new experiences and skills through which they gain in self-confidence and learn how to relate to others, for play/leisure times and as part of a small group/individual interventions. Ensure all members of the playground/leisure team are interacting appropriately with pupils.

10. Ensure that any specific play equipment is stored safely and maintained and in good condition; audit and purchase new equipment as appropriate in line with the budget 

Supervision of pupils
1. To assist and enable children with complex feeding needs, including peg/bolus feeding; making it a pleasant and relaxed experience. 

2. To supervise the children at all times during lunchtime on the school premises taking into account any individual special educational needs, taking reasonable precautions to ensure safety and lack of injury to themselves or others. 

3. To provide initial first aid where necessary, in the event of any injuries deal immediately with the situation referring to the appropriate person and following the school’s policy and procedures

4. To engage with the children/young people and ensure that they are active in purposeful and co-operative behaviour throughout the lunchtime period including the dining room, playground and during wet lunch times.

5. To recognise that some pupils have communication difficulties and to use alternative communication techniques if required.

6. Assist pupils in implementing their personal care programmes during the school day, including:  Personal hygiene, changing incontinence pads, toileting and continence training and eating and drinking

7. Provide personal assistance to identified pupils in physical/practical activities e.g. play activities, therapeutic treatments (including hydrotherapy) organised by the school etc.
8. To identify and promote the inclusion of all pupils, ensuring equal access and opportunities

9. Provide for the safety and wellbeing of the children/young people and their social, educational and recreational needs.

Health and safety, policies and procedures

1. At the Bengarth Site to undertake playground checks in line with health and safety procedures and take action where necessary.

2. In the event of any spillage, to take any necessary action to avoid possible accidents.  

3. To follow a locally agreed safe manual handling procedure and ensure that all members of the team are fully trained, confident and following plans
4. To follow the schools’ guidance on health and safety, manual handling, outdoor play and personal care needs and keep the appropriate person informed of any information that may relate to a child’s health and safety. including the dining room, playground and during wet lunch times.
5. To be aware of and comply with policies and procedures relating to child protection, anti-bullying, health, safety and security, SEN/inclusion and data protection reporting all concerns to the appropriate person.
6. To challenge and report any stranger on site.

7. To undertake broadly similar duties commensurate with the level of the post. 

Personal development

1. Ensure that you are a strong, positive role model for the pupils and other staff.

2. Actively participate in any appropriate training when required.

3. Actively participate in staff meetings and any appropriate training when required.

4. Maintain good working relationships and communication with colleagues and parents as required.
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