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West Sussex County Council:  Job Description

SCHOOL:  Queen Elizabeth II Silver Jubilee School

POST:  Special Support Assistant

RESPONSIBLE TO:  Headteacher

GENERAL STATEMENT:
Special Support Assistants are usually assigned to a particular class group and are expected to work flexibly within the class team under the direction of the teacher.  S.S.A.s are encouraged to contribute  ideas and suggestions and to take on specific responsibilities both within the classroom and around school.

The post holder will be expected to demonstrate sensitivity for pupils in the school and to treat individuals with dignity and respect.

MAIN DUTIES:
1.
To carry out individual/group programmes/activities (for example, curriculum, behaviour, physiotherapy, hydrotherapy, swimming, horse riding, etc.) 

2.
Record the work done as necessary.

3.
Attend to pupil's physical requirements (toilet, washing, teeth cleaning, feeding etc.) following individual programmes and paying regard to the individual privacy and dignity.

4.
Prepare/clear the room before/after use.

5.
Prepare materials. Ensure supplies of expendable equipment such as nappies, toothpaste, art materials, paper etc.

6.
Organise group recreational activities. Direct and supervise class activity during the teacher’s absence from the room.  This is especially so at lunchtime and during an emergency.

7.
Maintain classroom/bathroom equipment in a hygienic condition.

8.
Attend staff meetings and day closures.

This job description sets out the duties of the post at the time when it was prepared.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot themselves justify a re-grading of the post.

