   

SEN Teaching Assistant 
      Job Description 


At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.








	Job Title
	SEN Teaching Assistant 

	School
	Parley First School

	Grade
	D

	Hours 
	31.25 hours per week (8.30am-3.15pm Monday-Friday)

	Contract
	Fixed term until 31st August 2027. Term time only





Purpose of the job

As a Specialist Teaching Assistant in The Pod, our Resource Base provision, you will play a key role in helping pupils with additional and often complex needs feel safe, understood, and ready to learn. Working closely with the Specialist Teacher and wider team, you will support pupils both in their learning and in developing the skills they need to navigate school life. This may include working with individuals or small groups, particularly pupils with EHCPs, where personalised approaches make all the difference.

Key areas of responsibility 

Supporting Pupils
· Support pupils individually or in small groups, ensuring their safety while developing their physical, emotional, and educational needs
· Deliver planned activities and learning programmes, adapting your approach to meet individual needs and encouraging independence
· Use a calm, consistent and relational approach to support behaviour and emotional regulation
· Build strong, trusting relationships with pupils, helping them feel secure and understood
· Work positively with families and carers where appropriate, contributing to a joined-up approach to support
· Promote inclusion and acceptance, helping pupils with additional needs feel a strong sense of belonging
· Develop pupils’ confidence, resilience, and self-esteem through encouragement and positive reinforcement
· Support pupils with personal care needs where required, always maintaining dignity, respect, and high standards of care
· Respond flexibly to pupils’ needs, including during transitions or moments of heightened anxiety

Supporting Teaching and Learning

· Work closely with the Specialist Teacher to deliver personalised learning programmes for individuals and groups
· Observe pupils carefully, recognising changes in need or progress and sharing this with the teacher
· Contribute to monitoring and recording pupils’ development in line with school systems
· Help adapt activities and strategies to engage pupils with a range of needs, supporting access to learning
· Be confident to use initiative when needed, while working within agreed plans and guidance

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	· 5 GCSEs (or equivalent), including English and Maths, and a good standard of general education
· Experience of working with children in an educational setting
· Experience of supporting pupils with a range of Special Educational Needs and Disabilities (SEND), including communication and interaction needs, social/emotional needs, and learning needs
· Experience of working with pupils requiring personalised support (e.g. EHCPs)
· Working towards a relevant Level 2 qualification (e.g. NVQ or equivalent)

	· Relevant Level 3 qualification (e.g. NVQ, CACHE, or equivalent)
· Experience of working within a specialist provision or resource base
· Experience of delivering structured interventions or personalised learning programmes

	Skills & Knowledge

	· Understanding of safeguarding, SEND, and inclusive practice
· Knowledge of child development and barriers to learning
· Ability to support pupils individually and in small groups
· Strong communication skills and ability to build positive relationships
· Ability to adapt support to meet pupils’ needs
· Ability to monitor and report on pupil progress
· Ability to remain calm and respond effectively in challenging situations
· Ability to use initiative and follow guidance appropriately
· Understanding of health, safety, and confidentiality in a school setting
· Ability to meet the physical and practical demands of the role, including supporting pupils with personal care where required

	· Knowledge of specific SEND strategies (e.g. autism, communication, sensory needs)
· Experience of supporting learning programmes or interventions
· Confidence supporting groups or leading activities




	Personal Qualities 

	· Excellent communication and listening skills, with a calm, patient, and committed approach
· Well organised, able to plan effectively, evaluate progress, and work confidently using own initiative
· Able to remain calm and make sound decisions under pressure, responding sensitively and flexibly to pupils’ needs
· Enthusiastic, empathetic, and self-motivated, with the ability to support personal care needs respectfully
· Skilled in supporting children with Special Educational Needs and applying a range of strategies to promote learning and positive behaviour
· Confident in leading individuals, groups, and whole classes, and in supervising or mentoring others
· Committed to developing children as independent learners and to ongoing professional development

	






	Other Factors
	
· Satisfactory Safer Recruitment Checks
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