St John Fisher RC Primary School

JOB DESCRIPTION - TEACHING ASSISTANT LEVEL 4

GRADE RANGE: GRADE F (Pt 17 to Pt 22)
POST OBJECTIVES:

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision.

Undertaking planning and delivery of selected lessons with the agreement of class teachers, as part of a routine programme of release to cover PPA time.

To be responsible for the management and development of a specialist area within the school, and/or management of other teaching assistants including allocation, monitoring of work, appraisal and training.

MAIN DUTIES AND RESPONSIBILITIES

Teach primary-age children the PE curriculum, including dance and gymnastics. 

Plan, prepare, deliver and assess a range of CPD lessons, PPA cover, extra-curricular club sessions and other related programmes, all designed to enhance the school’s PE and Sporting culture.
Ensure all equipment associated with the PE session is correctly set up, maintained, stored and returned on completion of the PE session.
Establish constructive relationships and communicate with external agencies as required. 
Be responsible for agreed enrichment activities. 
To ensure all pupils identified for support are given every opportunity to access the curriculum. 
To highlight each pupil’s learning needs to the class teacher and agree how they will be supported in lessons. 
Monitor identified pupils in lessons, providing teachers with feedback on participation and progress. 
Support identified pupils to engage with the learning objectives set for the lesson.
Use St John Fishers RC Primary Schools behaviour management strategies to contribute to creating a purposeful learning environment.
Maintain records of pupils’ progress in relation to their targets. 
Contribute to evaluation, review and target setting of provision maps.
To support teachers in creating a positive learning environment. 
To join a curriculum team and be responsible for the organisation of resources linked to that team. 
To supervise pupils as part of playground duties
SUPPORT FOR PUPILS

· assess the needs of pupils and use detailed knowledge and specialist skills to support pupils learning

· establish productive working relationships with pupils, acting as a role model and setting high expectations

· develop and implement IEP’S

· promote the inclusion and acceptance of all pupils within and beyond the classroom

· support pupils consistently whilst recognising and responding to their individual needs

· encourage pupils to interact and work co-operatively with others and engage all pupils in activities

· promote independence and employ strategies to recognise and reward achievement of self-reliance
· provide feedback to pupils in relation to progress and achievement

· undertake relevant professional training that will ensure continued and/or enhanced support for pupils

SUPPORT FOR TEACHERS

· organise and manage appropriate learning environment and resources

· within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate

· monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against predetermined learning objectives

· provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of other evidence

· record progress and achievement in lessons/activities systematically and provide evidence of range and level of progress and attainment

· work within an established discipline/behaviour policy to anticipate and manage behaviour constructively, promoting self-control and independence

· support the role of parents in pupil learning and contribute to lead meetings with parents to provide constructive feedback on pupil achievement and progress

· administer and assess/mark tests if required

· invigilate statutory tests

· produce lesson plans/worksheet plans

SUPPORT FOR THE SCHOOL

· comply with and assist with the development of policies and procedures relating to child protection, health and safety, confidentiality and data protection, reporting concerns to an appropriate person

· be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· contribute to the overall Roman Catholic ethos, aims and character of the school as expressed in its mission statement and key policies

· establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of the pupils

· take the initiative as appropriate to develop appropriate to develop multi —agency approaches to supporting pupils

· recognise your own strengths and areas of specialist expertise and use these to lead advise and support others

· deliver out of school learning activities within guidelines established within the school

· contribute to the identification and execution of appropriate out of school learning activities which consolidate and extend work carried out in class

· cover selected teaching staff under an agreed system for PPA release and short-term cover for staff absence.

LINE MANAGEMENT RESPONSIBILITIES WHERE APPROPRIATE

· manage other teaching assistants, where requested
· liaise between managers/teaching staff and teaching assistants

· hold regular meetings with managed staff

· represent teaching assistants at teaching staff/management/other appropriate meetings

· undertake recruitment/induction/appraisal/training/mentoring for other teaching assistants

This job description will be discussed on an annual basis as part of an overall review of your work. Amendments will only be made subject to mutual approval of yourself and your line manager.


Signed:………………………………………………………
(appraisee)


Signed:………………………………………………………
(appraiser)


Date:

Person Specification - Teaching Assistant – Level 4    

Teaching and Learning

For this job we are looking for:

	Attributes
	Description
	Desirable

	Qualifications and Training
	GCSE qualification (or equivalent) in English and Maths – Grade C or Above
UKCC Level 2 qualified (or higher) in any sport or appropriate equivalent qualification

HLTA Qualification (or willingness to complete

Experience of delivering sport coaching sessions to young people aged between 5 and 11 in a school environment
	Recognised safeguarding and protecting children qualification (e.g. sports coach UK workshop)
First aid qualification

	
	
	

	
	
	

	Knowledge and Experience
	Knowledge of the PE National Curriculum and ability to deliver the curriculum through sport
The ability to encourage and inspire young people through sport

Energy and enthusiasm to improve the learning of all pupils 

Understanding of statutory frameworks relating to teaching

Good understanding of school policies and procedures relating to health & safety, behaviour, attendance, equal opportunities and child protection
Excellent interpersonal skills

Ability to use own initiative 

Effective Team Worker

Ability to work in a flexible way

Ability to show sensitivity in complex situations

Good organisational skills

Aspirations to raise own academic achievement in the future

Effective use of ICT to support learning
	Interested in career progression and following a pathway to gain Qualified Teacher Status

	
	
	


.
The role holder must have a command of spoken English which is sufficient to enable the effective performance of the role, including the ability to speak with confidence and accuracy and the ability to listen and respond appropriately dependent on the audience. 

Personal Style and Behaviour:
Tact and diplomacy in all interpersonal relationships with the public, pupils and colleagues at work.

Self motivation and personal drive to complete tasks to the required timescales and quality standards.

The flexibility to adapt to changing workload demands and new school challenges.

Personal commitment to ensure that the provision is equally accessible and appropriate to meet the diverse needs of pupils. 

Personal commitment to continuous self-development. 

A commitment to school improvement. 

Be willing to consent to and apply for an enhanced disclosure check to the DBS (Disclosure and Barring Service).

