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MOUNT ST MARY’S CATHOLIC HIGH SCHOOL

STUDENT ADVOCATE - JOB DESCRIPTION
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Salary Scale    Salary Scale C1 - £26,421 to £28,770 per annum, pro rata

           TTO + 5 days (actual starting salary £22,724)

           37 hours a week
Purpose:  To support the access to education and the raising of standards of attainment and progress for a targeted group or individual.  Providing support to address the needs of those students to overcome barriers to learning and ensure individuals’ positive health and wellbeing are maintained.  Initiating and implementing study, mindfulness and personal support strategies both in and out of school.
Main Duties:  

· Liaising with teaching staff to co-ordinate the approach to support to targeted students in order to raise achievement and provide support to enable them to achieve at least their expected outcomes.

· To work as a team with Year Leaders, Form Tutors and Subject Leaders in identifying those students who need extra help to overcome barriers to learning inside and outside of school and assess their specific needs.

· In liaison with Team Leader/Year Leader and other staff:

· To undertake the duties of Form Tutor within your designated Year group.

· To develop, implement and support actions for targeted groups or individuals who need particular support.  Assist in the training and development of other staff regarding intervention, support and knowledge.

· To develop relationships with students requiring particular support with the aim of addressing points defined in the action plan and engaging them with activities and opportunities.
· To support those students in danger of disengagement from education.
· To undertake home/school liaison activities, including home visits, in order to keep parents/carers informed and to secure positive family support and involvement.  To support parents in enabling their children to overcome barriers e.g. signposting external agencies, school nurse etc.

· Maintain accurate records and prepare written reports and evaluations, to help monitor the implementation of plans and provide feedback to all relevant stakeholders on progress and achievement.

· Use knowledge of the range of activities, courses, opportunities and organisations available to students to provide extra support for students.

· To network with other colleagues both in and out of school and share best practice.

· Enable the development of partnerships with local businesses and other organisations to set up support resources and initiatives within school that will address barriers to learning.

· To identify young people who are underachieving and signpost them for their specific needs.

· Develop and lead study support activities, such as homework clubs, subject specific boosters, during and outside of school hours where appropriate.  

· Support the development/implementation of activities to encourage family/carer involvement within school.

· Liaison with external agencies, such as health professionals and Attendance Improvement Officers to support students.

· To devise and facilitate groupwork sessions for Years 7-11 addressing issues such as low self esteem, resilience and mental health in adolescence.
· Delivery of relevant resources to individuals/small groups to support reintegration of specific students back into full time education.

· To implement strategies to improve attendance and support students who return from long absences or exclusion in line with whole school protocols.

· To help mediate situations with parents, staff and students to prevent confrontation and enhance the learning environment.

· To support students to complete assignments.

· To engage in any activity as deemed appropriate to the needs of the school and individual students as directed by Team Leader/Year Leader.

Other Duties:  
· To play a full part in the life of the school community, to support its distinctive mission and Catholic ethos and to encourage staff and students to follow this example.

· To fully support the school in maintaining a strong Catholic character and fostering the faith development of students & staff.

· To display commitment to the protection and safeguarding of children and young people.

· To promote actively the school’s policies.

· To continue personal development as agreed.

· To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.

· To undertake any other duty as specified in the School Teachers’ Pay and Conditions Document not mentioned in the above.

· To engage actively in the performance review process

· To display commitment to the protection and safeguarding of children and young people

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.
Our school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be subject to a Disclosure and Barring Service (DBS) check.  
In accordance with Keeping Children Safe in Education, the school will carry out an online search as part of the due diligence on shortlisted candidates. 

