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“School leaders are relentless in developing a culture of high standards, inclusiveness and personal well-being. Consequently pupils feel safe and well supported”





“The school community is highly motivated and positive. Pupils are very positive about their school life








Student Services Manager





Permanent Appointment – March 2022 





All Year Round – 35 HOURS PER WEEK





‘Committed to safeguarding and promoting the welfare of children’





The School is seeking to appoint an enthusiastic and committed individual for the following role





     Grade 7 Points 26-30 Salary (£30,451 - £33,782) 





The school is seeking to appoint a candidate to the role of Student Services Manager, to manage staff and resource requirements in the Student Services office.


You will contribute to the development of the school’s support policy by providing support through efficiently managed electronic and office-based systems.


You will maintain and provide accurate attendance, punctuality and exclusion data to Governors, SLT, Heads of Year and their associated support staff.





Securely Apply for this Position via WeTransfer


Please visit this vacancy on our website (www.eltrust.org/careers) and follow the instructions to


securely send us your completed application pack:


• Complete your application in your preferred text editor (e.g. Microsoft Word)


• Follow the 'apply now' link on the appropriate vacancy on our website


• Attach your completed application files


• Add your email address to the 'your email' field (so we can easily get in touch if needed)


• Click 'transfer' to send your files


You do not need to sign in or sign up to WeTransfer to use this feature. Alternatively, you can


apply by post.





If you have any questions please contact the school on the address above or telephone number or


email: recruitment@wrhs1118.co.uk





Successful applicants are subject to appropriate vetting procedures and a satisfactory Disclosure & Barring Service Enhanced Check





Closing date for applications: 12 noon on Thursday, 20, January 2022





Interview Date: to be confirmed





(NB It may not be possible to inform each applicant, therefore only successful applicants will be notified).  











