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	Job Description

Student Welfare Officer
Grade G points 8-12


Accountable to:  Operational Business Manager
Responsible to:
 Jon Berridge
Principle Responsibilities of the post:

To work as a front line member of the behaviour, attendance and pastoral support team providing a high level of care guidance and support for children experiencing a range of problems to promote successful outcomes.

To support students and their families with behaviour, attendance and emotional difficulties,
to address, challenge and improve/modify their circumstances in order to be successful in the school environment and make progress with their learning
Principle tasks of the post:

· To assist identified students in their social and/or emotional development

             through a programme of support to ensure that they receive assistance

             and develop through the benefits of support.

· To support students through incidents/issues that they have in order to

             ensure their wellbeing and safety and to ensure students demonstrate

             appropriate behaviours related to their social, emotional and academic development
· To liaise with external agencies and identify appropriate provision for students & ensure that students are appropriately engaged by using EHA process as appropriate
· To engage with lead the EHA process

· To assist, encourage and empower students to identify their own issues,

             make choices, manage crises and resolve problems in order to enable

             students to develop the skills of managing their issues independently.

· To review and monitor interventions with students in order to demonstrate

             progress with students.

· To monitor and improve pupil attendance within allocated cohort & put in place support to ensure students attend school such as home visits, AIM programme.
· To collate paperwork for and attend meetings with outside agencies.

· To be pro-active in reducing bullying behaviour within the school community

              and educating young people about the impact of bullying on the wellbeing of all
· To liaise with teachers, parents, and students as and when required in relation to any issues concerning them in order to ensure consent and maintain high levels of communication.

· To act as an advocate for parents/children by listening to their concerns and sharing these/supporting them in sharing these with other professionals.

· To make home visits where necessary to achieve any of the above 

· To collate records related to safeguarding

· To work with progress leaders to keep them informed about any barriers to progress

· To run a range of interventions aimed at improving the confidence and resilience of young people

· To identify young people at risk of grooming, CSE and unsafe behaviours and liaise with parents, child, colleagues and external agencies to ensure appropriate provision is provided

· To identify appropriate alternative provision and work with other colleagues to bid for  funding in an effort to secure funding for the long term where possible

· To support the DSL in managing referrals and the resultant actions 

· To liaise with parents to identify where they may need additional support and help

· To maintain timely records as requested by the school and ensure these are placed on file immediately.

· To follow protocols to ensure children are safe at all times.

Montsaye is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

The job description is not exhaustive and the post holder may be required to undertake other duties as reasonably required by the Principal 

Signed by:

 



                         


Date:
Signed by (Line Manager):







Date:
