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‘SAFER SCHOOL, SAFER CULTURE’

      Cardinal Heenan Catholic High School

“RESPECT, BELIEVE, ACHIEVE.”


	Job Description: Head of Subject - English
Reporting to: Headteacher, Leadership link Senior Leadership team
Liaising with: Head/SLT, heads of department, pastoral, inclusion team, relevant staff with cross-school responsibilities, relevant non-teaching staff, LA staff, parents.

Working Time: Full time

Salary/Grade: MPS1-UPS3 TLR 1.2
Disclosure level: Enhanced with Barred List Check



Responsibilities
To fulfil all the responsibilities of a main-scale teacher

To provide professional leadership and management for English
To provide professional leadership to SEND

To support, hold accountable, develop and lead department staff, including TLR post holders

To ensure high standards of teaching, learning, pupil achievement and progress

To ensure effective, and safe use of all resources and equipment
To play a full part in the life of the school community, supporting its ethos and policies and ensuring that staff and pupils follow this example
Curriculum, Teaching and Learning:

The Head of Department will:

· Establish a well-informed vision for English and its contribution to pupils’ overall education including their academic, social, moral, cultural and spiritual development

· Establish short medium- and long-term plans for the development and resourcing of English which ensures coverage, continuity and progress for all pupils
· Establish and implement clear policies for English including schemes of work

· Ensure that lessons are well differentiated to all levels, especially when groups are of wide mixed abilities
· Ensure that attendance, classwork and homework are checked and marked with appropriate feedback and accurate records are maintained.

Monitoring, Evaluating and Improving
The Head of English will:

· Monitor and evaluate the teaching of English in the school, acting as necessary to improve the quality of teaching and learning.

· Monitor and evaluate progress and achievement in English by all pupils, acting as necessary to raise achievement and setting clear targets for improvement, taking account of relevant, local and national information.

Pupil Progress

Ensure that all pupils achieve well in the subject compared with current national statistical comparators.  This should be evident for pupils, across the teaching groups, for all ability groups and national target groups. Ensure that pupils achieve well in relation to school targets.
Leading and Managing Staff

The Head of English will set expectation for staff teaching within the context of school policies in relation to:
· Working practices and relationships to be fostered with pupils, including those relating to behaviour, discipline and attitudes
· Working practices between staff including those relating to team working and mutual support.
· Deploy staff teaching English to make the best use of their abilities

· Lead professional development in English, for example, peer support, target setting and the identification of development and training needs and provision, including supporting the development of Early careers Teachers.

The Head of English will:

· Manage and develop effective working relationships with the Headteacher, Senior Leadership Team and other subject leaders and staff at the school.

· Report, as required to the Headteacher, SLT, governing body and parents on pupil’s progress and achievement and the departmental development plan

· Develop effective working relationships with parents, other professionals and relevant agencies to ensure that they play a key role in improving and sustaining pupils’ achievement

Notes

1. The above responsibilities are subject to the School Teachers’ Pay and Conditions Document and any other current relevant legislation 

2. This job description allocates duties and responsibilities but does not direct a particular amount of time to be spent on carrying them out. In allocating time to the performance of duties and responsibilities the post holder must use Directed Time in accordance with the needs of the school as identified by the headteacher and line manager and have regard to the conditions of employment.

3. This job description is not necessarily a comprehensive definition of the post. Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task to be undertaken is not identified.

4. The job description is subject to modification or amendment at any time after discussion with the holder of the post. It will be discussed in the course of the professional review programme.

5. Cardinal Heenan is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

