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 Pastoral Leader (Head of Year) 
 Friesland School 
 

Grade and Salary MPS / UPS + TLR 2C 

Working pattern 1 FTE 

Contract term Permanent 

 
The School: 

Friesland School is a values-centred organisation, and we strive to live up to our ethos of Ambition, 
Teamwork, Honesty and Respect in everything that we do.  Our school is a vibrant and energetic 
educational environment, where we prioritise the academic, personal and cultural education of all our 
students.  At Friesland we have high expectations of ourselves and those around us, working 
collectively to develop and improve whilst enhancing the life opportunities of our students.  We have 
a long track record of high attainment at both Y11 and Y13, alongside a wide and varied extra-
curricular provision.   

As someone interested in a role at our school we would urge you to come to visit us and see Friesland 
School for yourself, as there is no better way to learn about our wonderful school and what we offer. 

The role:  

The role of a Pastoral Leader is integral to ensuring the academic, personal, social and emotional 
development of students within the school through the consistent and fair implementation of our 
values and expectations. The pastoral care system reinforces the importance of effective learning 
supported by good behaviour by creating a climate in which pupils feel secure and are aware of their 
obligations. Friesland believes that pastoral care is a means to an end and it exists, not for its own 
sake, but to enable students to achieve their full potential. 

The person:  

The successful candidate will possess excellent leadership, management and communication skills 
and will have demonstrated an ability to work with young people and their families successfully. They 
will be aware of some of the challenges facing young people yet hold the highest aspirations for our 
students. They will also be committed to and use strategies that will ensure that all students are given 
the very best opportunities to be successful in all areas of their lives. Ideally, the successful candidate 
will have the ability to teach English, Technology or Business Studies. 

Recruitment event 
 
If you would like to find out more about the school and this role, please contact us to register your 
attendance at one of our visits which are being held at the school Tuesday 21 January at 11.00am or 
Friday 24 January at 9.30am. To register please contact hr@ttct.co.uk. 
 
 
To apply 
 
TES is our recruitment platform so please go to www.tes.com/jobs to apply for this role by completing 
the application form online.  

 
 
Applications must arrive by:  Wednesday 29 January 2025 at midday 
 
Interviews will be held on:  Tuesday 11 February 2025 
 
Why join us? 

There are many reasons to choose The Two Counties Trust as a great place to start or continue your 
career. 

mailto:hr@ttct.co.uk
http://www.tes.com/jobs
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We recognise the importance of a happy, healthy, rewarded and well-motivated workforce and as 
such we have developed our HR strategy to invest in our employees. We have removed appraisal and 
appraisal related pay progression, changing the focus from validation to professional growth and 
enabling all our employees to get better all the time. 

We are fully committed to supporting your career and professional growth through a range of routes 
both within schools and across the Trust and we offer extensive professional learning opportunities 
for all employees. 

 
We offer: 

• Highly competitive pay and pay progression opportunities.  

• We do not operate appraisal or appraisal related pay progression. All employees participate in our 
Professional Learning Scheme which supports colleagues to develop their expertise and benefit 
from valuable professional learning 

• An array of employee benefits and lifestyle options including discounted healthcare, gym 
membership and extensive high street retail discounts. 

• Entry to a career average pension scheme. 

• Opportunities to experience and share practice in our partner schools across the Trust. 

• A stimulating, supportive and rewarding working environment with a dedicated team of like-
minded professionals. 

• Excellent opportunities to develop your skills and experience and to progress your career. 

• We take the wellbeing and health of employees seriously. We have a range of support mechanisms 
and benefits available to employees and the Trust has signed up to the Education Staff Wellbeing 
Charter. 

 

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

We are committed to safeguarding and promoting the welfare of children and young people. An 
offer of employment will be subject to the receipt of a satisfactory enhanced level DBS 
disclosure with a children’s barred list check, two satisfactory references and successful 
completion of vetting procedures. 

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online 
search will be conducted as part of due diligence on shortlisted candidates and a social media 
check will be required as a condition of employment.  

We are committed to recruiting and retaining a diverse workforce and candidates with a 
disability who meet the essential job criteria will be given an opportunity to demonstrate their 
abilities at interview. 
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JOB PROFILE  
 

 

 

Core responsibilities 

At The Two Counties Trust, we are looking for colleagues who aspire to be the great teachers that our 
students need. The following describes the job done by a great teacher: 
• Lives the school and Trust’s mission and values every day. 

• Designs their practice around supporting the most vulnerable students. 

• Demonstrates consistently high standards of personal and professional conduct, including 
observing professional boundaries at all times. 

• Contributes to a deep safeguarding culture in school and across the Trust, in line with relevant 
statutory guidance. 

• Manages behaviour effectively, in line with the school’s behaviour policy, so that all teachers can 
teach and all students can learn. 

• Is 100% kind and 100% consistent, setting and upholding high expectations of all students and 
providing high levels of support for students to meet these. 

• Works collaboratively with colleagues to plan well-sequenced lessons and create resources which 
support incremental progress and student understanding of the subject as a whole. 

• Facilitates exceptional progress of all students, providing appropriate scaffolds where needed. 

• Provides feedback that moves learning forwards. 

• Support students throughout the day by fulfilling pastoral responsibilities. 

• Believes they can get a little bit better every single day. 

• Continually develops subject and pedagogical knowledge in order to deliver high quality learning 
experiences for students. 

• Actively engages in the Trust’s Professional Learning Scheme. 

• Actively partakes in collegiate rehearsal and/or individual coaching offered by the school. 

• Consistently meets the Teachers’ Standards. 

• Delivers the professional responsibilities set out in the School Teachers’ Pay and Conditions 
Document.  

Corporate responsibilities:  

Job title: Pastoral Leader  

Responsible to: Assistant Headteacher 

Salary / Grade: MPS / UPS + TLR 2C 

Working hours / weeks: 1 FTE 

Core purpose To provide our students with opportunities and experiences to enhance their 
life choices, making a positive contribution to the world we share.  

 

The Pastoral Leader is integral to ensuring the academic, personal, social and 
emotional development of students within the school through the consistent 
and fair implementation of our values and expectations. The pastoral care 
system reinforces the importance of effective learning supported by good 
behaviour by creating a climate in which pupils feel secure and are aware of 
their obligations. Friesland believes that pastoral care is a means to an end and 
it exists, not for its own sake, but to enable students to achieve their full 
potential. 
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• To ensure that the responsibilities of the role are carried out in a way which reflects the mission and 
the values of the Trust. 

• To be aware of and observe all policies, procedures, working practices and regulations, and in 
particular to comply with policies relating to Child Protection, Equal Opportunities, Health and 
Safety, Confidentiality, Data Protection and Financial Regulations, reporting any concerns to an 
appropriate person. 

• To uphold our commitment to safeguarding and to promote the wellbeing of children. 

• To contribute to a culture of continuous improvement.  

• To comply with all reasonable management requests. 

Care across the school: 

• Ensure that the work of the pastoral team feeds into the School Improvement plan effectively  

• To be responsible for self-evaluation of the relevant year group, providing documentation as 
required 

• Keep up-to-date with new curriculum and syllabus developments to ensure PSHE and careers 
guidance for students and parents is up to date and reflects national initiatives 

• Set the agenda for, and chair, timetabled year group meetings, ensuring a good balance between 
reviewing student intervention and ensuring tutor development 

• Set the agenda for pastoral INSET time and support whole school INSET days with pastoral 
initiatives 

 
Leading, managing, and improving student development across the curriculum: 

• Overseeing the pastoral welfare and discipline of all students in each year group 

• Monitor the progress made by students towards achieving targets and identify under- achieving 
students 

• Monitoring the attendance patterns of individual students and tutor groups, taking the necessary 
action in order to improve the attendance statistics for the year group 

• Work with faculty and subject leaders to set appropriate and challenging targets for students in the 
year group 

• Implementing appropriate mentoring and intervention programmes for students as required 

• Ensure guidance is given to students, parents and other teachers on all matters relating to a child’s 
progress in an academic year 

• Where appropriate, assisting in advising and counselling students on choices at transition points, 
for example GCSE or post 16 options 

• Have an overview of Key Stage Transitions (as appropriate) and facilitate in the production and 
collection of relevant information for students 

• Liaise with SEN/Inclusion to ensure SEND students are tracked, supported and provided with 
interventions as required 

• Liaise with parents and outside agencies to ensure information is shared and student wellbeing is at 
the heart of interventions. Ensure all information is logged via MyConcern 

• Liaise with the Safeguarding Team in all aspects of child protection and sensitive issues 

• Monitor progress, behaviour, attendance and engagement of key group of students, developing 
innovative strategies to improve engagement and achievement 

• Lead whole year group activities to develop a strong year group identity 

 
Teaching and learning: 

• Be responsible for the establishment of tutor groups and liaise with faculty and subject leaders with 
regard to the formation of teaching groups 
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• Be responsible for ensuring appropriate use of tutor time in order to create a purposeful learning 
environment with which to start the day 

• Be responsible for the co-ordination of PSHE for the given year group 

• Manage, monitor and coach tutors, assuring quality and consistency across the team 

• Monitor communication with home and lead on good practice to ensure that all team members are 
aware of their professional commitment to this aspect of our work and that feedback to parents is 
professional, helpful, clear and in line with all school policies 

• Take a lead in school self-evaluation processes 

• To fully engage with, and take a lead role in, the whole school CPD programme 

• To be a lead middle leader across Friesland School, playing a full and active role in the link meeting 
process and attend regular additional progress and attainment meetings as directed 

• Play a leading role in initiating and monitoring the implementation of whole school policies as they 
affect students (e.g. rewards and sanctions, behaviour management, uniform, sex and relationship 
education, homework etc.) 

• Ensure that accurate records of all interventions are kept on each student in MyConcern and that all 
relevant information is disseminated properly 

• Co-ordinate regular tutor observations as part of whole school QA programme, reporting outcomes 
to SLT and line managers 

• Ensure sanctions for poor student discipline are in place, linked into whole school procedures 

• Use effective data to monitor student progress and where necessary implement suitable 
intervention strategies (e.g. liaison with faculty and subject leaders, one-to-one tuition requests and 
parental contact) 

• Effectively use data to check student progress, ensuring that the progress of groups such as, SEND, 
PP, vulnerable and LAC is addressed 

• Ensure that appropriate comment banks and student targets are available for reporting to parents 

• Lead on reporting processes to ensure effective communication between school and home 

 
Leading and managing the work of the tutor team: 

• Leading a team of tutors in ensuring that each year group develops a positive ethos and a year 
group identity which reflects the school’s vision and ethos 

• Lead and manage the team of tutors to high standards of performance, including challenging 
aspects of underperformance in line with school procedures 

• Ensure that the tutor team is aware of and works towards embedding the school’s core values as an 
integral part of the school’s motivation/rewards system 

• Ensure that the team is aware of and works towards meeting national and school targets for 
improvement 

• Ensure that tutor reports are written positively, with an agreed format and language and are 
completed to meet the agreed deadlines. 

• Be responsible for leading and directing tutors and ensuring parental feedback is recorded and 
acted upon 

• Establish clear expectations and constructive working relationships among all staff, including 
through team working and mutual support; devolving responsibilities and delegating tasks, as 
appropriate; evaluating practice and developing an acceptance of accountability 

• Support the SLT in carrying out their vision for the school 

• Organise and lead Pastoral support assistants, ensuring expectations are clear and roles are carried 
out effectively 

• Be responsible for staff development within the year team 
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• Ensure appraisal of staff is completed efficiently and effectively according to deadline 

• Keep year group staff up to date with calendar issues and general notices 

• Promote and support while school/Cross curricular initiatives 

Creating a positive learning ethos for students: 

• Encouraging high standards of work, behaviour and uniform in students 

• Be responsible for leading and organising year assemblies which reflect and promote the aims and 
ethos of the school/year group and the core values of the school 

• Provide an enrichment of school life by encouraging staff/students to participate in a variety of 
enrichment activities related to learning and development. 

• Commend students for excellent work or effort 

• Promote an effective rewards system for students within each year group and liaise with other 
pastoral leaders to develop a whole school approach 

• Ensure that student opinions expressed though school councils and student questionnaires are 
valued and responded to positively 

• Develop and maintain an appreciation and pride amongst the year group and generate a culture of 
achievement and success 

• Be responsible for the promoting of a sense of identity/belonging and community in order to fulfil 
our core values which includes celebrating success at all levels 

• Implement whole school Behaviour Management policy and intervention procedures to ensure a 
positive learning environment for all 

 

Efficient and effective deployment of staff and resources: 

• Be responsible for the management of year group funds for the provision of student enrichment 
and services 

• Have over sight of the selection, appointment, coaching and monitoring of year 
representatives/officials (e.g., year council reps) 

• Deal with unexpected staffing issues and tutor absence 

• Have an oversight of, and work alongside Faculty and Subject Leaders on, the allocation of students 
to classes 

• Have an overview of all admissions to the year group, directing the relevant staff to ensure the 
transition into school is smooth and efficient and that all safeguarding information is obtained and 
passed to the safeguarding team 

• Be responsible for the promotion of the year team (e.g. open evenings, school website), attending 
meetings as appropriate 

• Liaise frequently with Line Managers and SLT 

 

Notes:  

This document is an overview of the role. The responsibilities will include but will not be limited to those 
listed above and it is anticipated that the role will evolve over time and as such the duties may change. 

This document does not form part of the contract of employment.  

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

This post will have regular contact with children and as such a satisfactory enhanced disclosure from 
the Disclosure and Barring Service (DBS) with a Children’s Barred List Check is required as a condition 
of employment.  
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In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online search 
will be conducted as part of due diligence on shortlisted candidates to identify incidents or issues that 
may have happened, and which are publicly available online, which we may need to explore with 
shortlisted candidates. 

A check will also be completed of current prohibitions, restrictions, sanctions or those who have failed 
induction through Teacher Services which may prevent teachers from working in this role with 
satisfactory clearance required as a condition of employment. 

Candidates for management positions will also require a satisfactory Section 128 check. 

 

Our Mission:  

Why do we exist? To provide our students with opportunities and experiences to enhance their 
   life choices, making a positive contribution to the world we share.  

Our values:  

How do we behave?  Ambition: we maximise our potential through striving for excellence.  

Teamwork: we give 100% effort, displaying kindness and humility for 
the benefit of all.   

   Honesty: we are respectfully open about our successes and areas for growth. 

 

Our strategic anchors:  

• Build a compelling school culture built on strong professional relationship where all can achieve. 
• Craft and implement a high-value curriculum which is knowledge rich to allow meaningful 

application of skills. 
• Put people first through high impact professional development and instructional coaching.  
• Create a healthy organisation, free from politics and confusion through clarity following 

the empowered to lead operating model. 
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PERSON SPECIFICATION 
Role: Teacher / Pastoral Leader E/D A I 

Qualifications and Training 

1 Qualified Teacher Status or completion of training programme. E ✓  

2 Degree in a relevant subject. D ✓  

3 Evidence of continuing professional learning. E ✓  

Experience 

4 Strong teaching ability in secondary education. E ✓ ✓ 

5 Ability to teach English, Technology or Business Studies D ✓ ✓ 

6 Strong behaviour management ability in secondary education. E ✓ ✓ 

7 Securing excellent results with priority students (SEN and disadvantaged). D ✓ ✓ 

Knowledge and understanding 

8 An understanding of safeguarding issues and promoting the welfare of children. E ✓ ✓ 

9 Understanding of and a commitment to the graduated response. E  ✓ 

10 Understanding how to designed schools / classes around the most vulnerable student. E  ✓ 

11 Knowledge  of how to set and maintain high expectations for all students. E  ✓ 

12 Good knowledge of pedagogy and how students learn.  E ✓ ✓ 

13 Excellent up-to-date subject knowledge and passion for the curriculum area. E ✓ ✓ 

14 Knowledge of effective assessment strategies. E ✓ ✓ 

15 Understanding of how to adapt teaching to meet need. E ✓ ✓ 

16 Full understanding of the Teacher Standards. E ✓ ✓ 

17 An understanding of the mission and values of the Trust. E ✓ ✓ 

18 Knowledge of Teach Like a Champion strategies. D ✓ ✓ 

Skills and abilities 

19 Ability to form and maintain appropriate professional boundaries with children. E ✓ ✓ 

20 Ability to communicate effectively with students’ and families. E ✓ ✓ 

21 Abilty to deploy effective and systematic approaches to behaviour management. E  ✓ 

22 Ability to create the right climate for learning which inspires students to achieve. E  ✓ 

23 Ability to take feedback as a gift and use it to continually improve. E  ✓ 

24 Ability to act with professional urgency. E  ✓ 

25 Ability to meet deadlines so that others can meet theirs. E  ✓ 

26 Demonstrate a strong professional presence in school. E  ✓ 

Personal attributes 

27 Demonstrate resilience, motivation and commitment to raising standards. E  ✓ 

28 A strong and supportive team player. E  ✓ 

29 Passion and belief in the potential of every student.  E  ✓ 

30 A commitment to widening opportunities for all students E  ✓ 

31 Sensitive to the needs of young people with high levels of emotional intelligence. E  ✓ 

32 Able to work on own initiative and well organised. E  ✓ 

33 Desire to develop oneself. E  ✓ 

Other 

34 A commitment to uphold and promote equality of opportunity.  E  ✓ 

 
 

 

 

 

 
 

 

 

 

 



  

14      www.friesland.ttct.co.uk 

HOW TO APPLY 
TES is our recruitment platform so please go to www.tes.com/jobs to apply for this role online. 

If you do not wish to apply online you can request an application form from HR@ttct.co.uk to be 
returned via e-mail. 

Please ensure that you set out in your application on no more than 2 sides of A4, why your experience 
and ambition is a good fit for the role of Pastoral Leader within Friesland School. 

In order to comply with Safeguarding requirements, you must complete either an application form or 
apply online via TES. We cannot accept a Curriculum Vitae as an application for this post. 

Please note that we receive a large number of applications and so unfortunately cannot provide 
feedback to everyone. If you have not been contacted within four weeks of the closing date you 
should assume that your application has not been successful on this occasion.  

 

Applications must arrive by Wednesday 29 January 2025 at midday. 

Interviews will be held on  Tuesday 11 February 2025.

http://www.tes.com/jobs
mailto:HR@ttct.co.uk
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