
 

JOB DESCRIPTION 

 

Job Title: Unqualified Teacher 

Grade: 

 

Salary:  

Unqualified Teacher Pay Scale 

 

UNQ1 – UNQ6 

 

Conditions of 

Service:    

 

STPCD 

Responsible to: Principal / Vice Principal 

Statement of Purpose  

General Description to the Post 
To carry out the professional duties of an unqualified teacher as directed and in accordance 

with the school’s policies under the direction of the Head Teacher and develop the emotional 

skills of children in order to ensure that they are able to receive the best teaching and 

learning in the classroom.  Be willing to contribute to developing workplace policies and 

practice and in promoting collective responsibility for their implementation.    

 

Relationships with children and young people  

• Have high expectations of children and young people including a commitment to 
ensuring that they can achieve their full educational potential and to establishing fair, 
respectful, trusting, supportive and constructive relationships with them.  

• Hold positive values and attitudes and adopt high standards of behaviour in their 
professional role.  

 
Main Responsibilities 

• Work within the School Teachers Pay and Conditions document.  

• Promote the Academy’s stated ethos.  

• Contribute to and implement the Academy’s annual Improvement Plan and agreed 
policies.  

• Teach as directed throughout the Academy to cover for teacher PPA, leadership 
release and other teacher absence  

• Monitor, expect and improve progress in pupil learning.  

• Participate in the pastoral management of children as requested.  

• Take part in appraisal procedures outlined in the agreed Academy policy.  

• Take responsibility for their own professional development.  

• Be accountable for the progress and attainment of all teaching groups.  

• To meet all the Teacher Standards and maintain a level of performance in line 
with career stage expectations  

 



 

 All Teaching Staff Specific Responsibilities  

• Deliver lessons using a range of strategies to meet pupils’ individual learning needs.  

• Plan agreed lessons with the support of the teacher  

• Deliver learning following teacher planning  

• Set and mark homework according the Academy policies.  

• Mark, assess, record and report on pupils’ achievements, setting appropriate targets 
for improvement with the support of the class teacher  

• Undertake whatever other duties might reasonably be requested by the Head of 
School.  

 

Unqualified Teacher Responsibilities  

• Take responsibility for day to day discipline routines and attendance.  

• Review and discuss pupils’ work and welfare, setting targets as necessary alongside 
the class teacher  

• Promote good behaviour and positive attitudes at all times.  

• Support year group and Academy activities as appropriate.  
 
Support to School (this list is not exhaustive and should reflect the ethos of the school)  

• Promote and safeguard the welfare of children and young persons you are 

responsible for or come into contact with.  

• Be aware of and comply with policies and procedures relating to child protection, 

health, safety and security, confidentiality and data protection, reporting all concerns 

to an appropriate person.  

• Be aware of, support and ensure equal opportunities for all.  

• Contribute to the overall ethos/work/aims of the school.  

• Appreciate and support the role of other professionals.  

• Attend and participate in relevant meetings as required.  

• Participate in training and other learning activities and performance development as 

required.  

• Assist with pupil needs as appropriate during the school day.  

 

 
 
Note  
The job holder will be expected to undertake any other duties which are not 
specifically listed but are within the remit, responsibility and accountability of the job.   
 
Note This job description and person specification conforms to the Shaw Education Trust job evaluation 

standards and cannot be amended/updated without SET HR approval. 

 


