	Application for employment as:
	Key Stage 2 Class Teacher

	Closing date:
	27.04.2026 midday



Applications should be returned to: patwant.singh@highfield.leeds.sch.uk

CONFIDENTIAL SO(48) 
The information you provide on this form will be used for recruitment & selection and employment contract purposes.

Personal details:
Title:
Surname / family name:
First name(s):
Preferred first name(s) (if different from above):
Home address (including postcode):
Correspondence address (including postcode) if different from above:
National Insurance Number:

Telephone number (day):
Telephone number (evening):
Mobile phone number:
Email address(es):

DfES teacher reference number (TRN): 	 
* The first two digits of your reference number are the year you achieved your qualified teacher status. If you do not know your number, you must contact Teacher’s Pensions on 0345 6066166.

Do you hold Qualified Teacher Status:  Yes / No  
If Yes please provide date of award 		& Certificate No.
If No have you applied for Qualified Teacher Status: Yes / No
Have you completed your NQT induction period in the UK: Yes / No
If yes, please give date of completion:
Are you ready with the GTC:  Yes / No 	
If yes please provide your GTC Teacher reference No.:
Are you in receipt of a public service pension?	  Yes / No 								
If you are returning to teaching, have you been granted Infirmity Retirement by the Department of Education and Skills?   Yes / No 	
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(If yes please give the date)
Qualifications:
Please give full details of degrees and other professional qualifications, including teaching qualifications. Your previous experience and achievements, including any master’s degree and/or other qualifications, are taken into account at all stages of the qualification. It is important to complete this section of the form carefully, giving details of all relevant qualifications including modules taken. Please make clear what has been achieved and what is still in progress.
Date (mm/yy): 
Awarding body:
Details of qualification / award:

Date (mm/yy): 
Awarding body:
Details of qualification / award:

Date (mm/yy): 
Awarding body:
Details of qualification / award:

Date (mm/yy): 
Awarding body:
Details of qualification / award:

Date (mm/yy): 
Awarding body:
Details of qualification / award:

Date (mm/yy): 
Awarding body:
Details of qualification / award:


References.
Please provide details of three people who will act as referees for you. One referee should be the Headteacher you are currently working for if you are currently employed in a senior post in school. Your second reference should be from someone in your LEA who has a working knowledge of your professional competencies and your impact in your current post.

Referee One:
Title:
Name:
Occupation:
Address (including postcode):
Telephone number:
Email (must be provided):
Capacity in which known:

Referee Two:
Title:
Name:
Occupation:
Address (including postcode):
Telephone number:
Email (must be provided):
Capacity in which known:


Experience:
Current school:
Employing authority:
Date of appointment:
Designation of post:
Scale/incentive allowance:
Salary:

Previous appointments listed in sequence (most recent first):
School:
Dates of appointment (from mm/yy to mm/yy):
Designation of post:

School:
Dates of appointment (from mm/yy to mm/yy):
Designation of post:

School:
Dates of appointment (from mm/yy to mm/yy):
Designation of post:

School:
Dates of appointment (from mm/yy to mm/yy):
Designation of post:

School:
Dates of appointment (from mm/yy to mm/yy):
Designation of post:


If there are any gaps in your employment history please detail below:


Other Work Experience:
Continuing professional development (CPD):
Please give details of significant aspects of your continuing professional development over the last three years, explaining how it has made a difference to your current / most recent role and prepared you for a role in our school.
Information in support of this application
(You may use this space to provide any information you wish, including any interest or unpaid activity. Ensure that you provide a full description of all skills, knowledge and experience that you feel are relevant to the post for which you are applying. Please restrict any additional information you wish to supply to two sides of A4 paper).
Rehabilitation of offenders.
All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 
1974. However, amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and 
convictions can be found on the Ministry of Justice DBS filtering guide or in the document Which cautions and convictions will be removed from a standard or enhanced DBS? on www.unlock.org.uk   
Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process.  If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.
Privacy notice:
The information detailed in this application form will be used to process your application in line with the school’s recruitment and selection process. The lawful basis for processing this information is with a view to entering into a contract with you.
Your information may be shared with Leeds City Council in their role as data processor under the terms of the service level agreement with the school, where they have a contractual business need to access it, and externally where required for the recruitment process, for example, in order to obtain references or where background checks are required. Your information will only be shared where necessary, and in accordance with data protection legislation.
If successful, this form will be retained on your personnel file and kept for a period of six years after the termination of your employment.
Application forms submitted by unsuccessful candidates will be destroyed after six months from the date the post was appointed to.
Further information relating to how your personal data will be processed and details of the school’s Data Protection Officer, contact the school direct. Information regarding your rights in relation to your personal data can be found on the Information Commissioner’s Office website: www.ico.org.uk .  

Declaration.
I confirm that the above information is complete and accurate, and I understand that any offer of employment is subject to a) references which are satisfactory to the school, b) a satisfactory DBS certificate and check of the barred list, c) the entries on this form proving to be complete and accurate and d) a satisfactory medical report, if appropriate. I confirm that I have not been disqualified from working with children, cautioned, or sanctioned in this regard.

Signature:

Date:
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