WINDSOR NURSERY SCHOOL
Job Description

	Title and Grade of Post
	Nursery Teacher in charge of Resource Base
Main scale plus SEN allowance (SEND responsibility)


	Hours of work
	Full Time TTO

	Job purpose
	· To support the Headteacher in delivering a quality EYFS curriculum
· To support SEND provision across the school
· To be an ambassador for inclusion across the school through active delivery of the curriculum, which is responsive to each child’s needs, especially those with SEN
· To lead the specialist SEND provision within the school

	Reports to
	· The Headteacher

	Responsibilities
	To be an ambassador within a team of Early Years Educators and practitioners, support staff, students and volunteers within the setting, to promote responsive bespoke strategies which ensure a high quality inclusive curriculum for every child.

	Key duties and responsibilities
	Strategic direction 
· Promote and encourage an effective ethos that supports the vision, aims and policies of the nursery school.
· To continue to develop good working partnerships with staff team, parents, other agencies, professionals and local community, communicating, consulting and reporting as appropriate.
· To model effective practice to staff, students and visitors.
· To provide an excellent EYFS provision with particular focus for those children with SEND.
· Ensuring high quality opportunities and experience through close working with Headteacher, SNEYS and a range of other agencies.
· Contribute to School Improvement Plan, SEF          and policy writing as required by Headteacher.

Learning and Teaching
· To model effective teaching that engages interests of all children and meets their learning needs in line with Early Years Foundation Stage curriculum.
· To support the staff team in planning and preparing effective learning experiences which reflect children’s interests, learning styles, developmental needs and special educational needs of children especially for those children with SEND.
· To support the Headteacher in the monitoring and evaluating of teaching and learning – collating and analysing data for the SEND children to ensure a responsive curriculum, and inform SEF and the School Improvement Plan.
· Support Headteacher in the team development of observational record keeping and documentation of children’s learning, with a particular focus to the children with SEND.
· Responsibility for completion of EYFSP where required.

Leadership and Management
· Keeping abreast of relevant current research and dissemination within the team.
· Have active commitment to CPD, ability to lead by example, this may include conferences, research or appropriate courses.  Share acquired expertise with colleagues and/or a wider audience.
· To be accountable to the Headteacher for a concise picture of each child’s learning and development, current effective strategies including information for TAC meetings or to go to Statutory Assessment Multi-agency Panel.
· To be accountable to the Headteacher for the reporting of impact of SEND Inclusion Plus provision (SLA).
· Assist the Headteacher with induction processes and professional development of staff, students and visitors.
· To have an awareness of the higher occurrence of safeguarding need within the children with SEND, ensure vigilance and effective safeguarding practice in line with policy and procedure.

Resource Management
· Support nursery team in developing and maintain a high quality, rich, stimulating learning environment indoors and outdoors.
· Ensure resources are appropriate, meet the needs of all the children and advise Headteacher of priorities for expenditure.


	Generic duties and responsibilities
	To fulfil the DFE Teachers Standards and work in accordance with the provisions of the School Teacher’s Pay and Conditions document.

The post is subject to compliance with
· School policies and guidelines on the curriculum and school organisation
· Council policies and regulations
· Common core of skills and knowledge for children’s workforce





WINDSOR NURSERY SCHOOL
Person Specification: 	Nursery School Main Scale Teacher for QTS with SEND responsibility

	Factors
	Essential
	Desirable
	How identified

	Qualifications
	Qualified Teacher Status
	Evidence of continuing professional development in early years.
SENCO award
	Application Form
CV

	Experience
	Appropriate Early Years experience for a minimum of 5 years
Experience of overseeing a team of EYFS practitioners in the planning of teaching and learning
Experience of holding SEND responsibility within current position
Experience of working with parents and with partnership agencies
Experience of safeguarding leadership and willingness to continue training
	Experience of working in a range of learning environments
Direct experience of children age 0-3
	Application Form
CV
Selection procedure


	Knowledge and skills
	Secure knowledge of Early Years Foundation Stage and SEN code of practice (statutory guidance)
Experience of planning and assessing children learning and progress within EYFS
Knowledge and experience of current safeguarding policies and procedures.
Knowledge and value to a Multi-Agency approach
Understanding of Reception EYFS Profile and its application for children with complex SEND
	Evidence of working with Governing Bodies and a range of other agencies and services
	Application Form
CV
Selection procedure
References

	Personal qualities
	Enthusiastic approach to working within an experienced team of EYFS educators
Ability to relate to people at all levels
Ability to set targets, meet deadlines and work under pressure
Excellent communication skills
Adaptable, versatile, innovative approach
Sense of humour and integrity
Evidence of good health and punctuality
Approachable
A good role model to whole school community
A commitment to raising standards for all children
	
	Application Form
Selection procedure
References
Interview

	Interests/ motivation relevant to the job
	A commitment to a child centred approach Ability to develop and maintain good parental and multi-agency relationships
Evidence of up to date knowledge of educational issues within EYFS and SEND
Passion about developing every child to their full potential
	
	Application Form
CV
Selection Procedure
References

	Commitment
	A commitment to work collaboratively with the schools Governors and stakeholders
A commitment to equal opportunities
A commitment to safeguarding and welfare of all Children and staff   
	
	Selection procedure




