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John Burns Primary School  
Job Description 

Maths and Computing Lead
This job description may be amended at any time following discussion between the headteacher and member of staff, and will be reviewed annually.  It identifies the responsibilities attached to this post.  
Main Duties and Responsibilities

The TLR postholder will take lead responsibility for providing leadership and management for Maths and Computing with direct responsibility for both.  

The TLR Postholder will be initially non class based but there will be some classroom cover for teaching and teacher development. There will be leadership release time in order to effectively lead and develop Maths and Computing.  
Post Purpose:
· Carry out the duties of a Class Teacher and meet the requirements of the Teachers’ Standards. 
· Attend weekly SLT meetings and other meetings as directed by the Headteacher and Deputy Headteacher.
· Lead whole school training and staff meetings where directed. 

· Complete assigned areas of the School Self Evaluation and School Development Plan in accordance with specific areas of responsibility.

· Support members of the teaching staff and support staff as is necessary to ensure pupils receive the best teaching, support and guidance.

· Produce appropriate, concise and up to date data and reports related to areas of responsibility for stake holder groups including the Governing Body.

· Ensure the accuracy and appropriateness of linked teachers (and support staff where appropriate) assessments, predictions, quality of teaching, data and evaluation.

· Work in accordance with the values, culture, ethos, equal opportunities and proactively promote anti-racist, anti-sexist and anti-discriminatory behaviours.

Operational/Strategic Planning
· Lead on ensuring that quality, creativity and enjoyment is at the heart of everything we do. 

· Undertake the line management of designated staff. 
· Monitor Maths and Computing teaching and learning activities to meet the needs of all pupils. 
· Provide guidance on a choice of teaching and learning methods/strategies:

· Coach and mentor

· Model and demonstrate outstanding teaching

· Act as a consultant for other staff

· Understand shared planning, team teaching, etc
· Evaluate the impact of development plans implemented.

· Remain up to date on national and local developments in curriculum and teaching and be fully involved in the planning for future developments.
· Lead and manage an annual calendar of Maths and Computing programmes and events.

· Ensure the areas of responsibility are inspection ready in relation to external inspections. 
Working with Others 
· Work with the senior leadership team to ensure that strengths and needs are identified in relation to classroom practice and appropriate support is in place.
· Continue own professional development and personal development and to foster leadership opportunities for others.
· Work closely with the safeguarding team to ensure that the curriculum is relevant and prepares the children to be responsible digital citizens. 

· Ensure the highest standards of professional conduct and confidentiality at all times.
· Undertake safeguarding and prevent training as appropriate and be up to date with Keeping Children Safe in Education policy updates. 

Resource Management
· Create a safe, welcoming environment and take care of classroom accommodation.

· Ensure classroom displays across the school are stimulating, of high quality, and inspire curiosity in pupils.

· Work with the senior leadership team to ensure the school and the people and resources within it are organised and managed to provide an efficient, effective and safe learning environment. 
· Audit, check and manage resources to ensure they are up to date and match pupil and curriculum needs. 
· Manage the Maths and Computing budgets effectively to ensure spend on resources add value and enhance the quality of education.

· Prepare appropriate resources for remote learning to ensure the curriculum can be delivered to pupils learning from home. 
Strengthening Partnerships
· Develop links with governors, the local authority and other schools. 
· Develop and establish links with outside agencies that will enhance the school’s Maths and Computing offer. 

· Play a full part in the life of the school community, including school events.   

Whilst every effort has been made to explain the main duties and responsibilities of the post, individual tasks may not all be detailed above.
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