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Job Description for Class Teacher 

with Maths & SEND Leadership roles
Responsible for: 

· The progress and attainment of children in years 2, 3 & 4.

· The progress and attainment of children in Mathematics throughout the school.

· To assist in the promotion, direction and oversight of high standards of teaching and learning, pupil achievement and progression through effective inclusion for pupils with special educational needs.

· In the context of this Job Description, pupils with special educational needs are deemed to include:

· Pupils on the School’s Special Educational Needs Register;

· Pupils with identified specific learning difficulties;

· Pupils with identified behavioural problems;

· ‘Looked After’ pupils;

· Pupils eligible for free school meals;

· Pupils belonging to ethnic minorities;

· Pupils of Romany, Gipsy or Traveller families;

· Pupils who the Headteacher considers have previously received, for any reason, an inadequate or compromised education.

Core purpose of the Subject Leader

To provide professional leadership and management for Mathematics in order to secure high quality teaching, effective use of resources and improved standards of learning and achievement for all learners across the school.

In addition to the responsibilities of class teacher as set out in the appropriate job description and the school teachers’ pay and conditions document, the Subject Leader will also undertake the following duties and responsibilities.

TEACHING, LEARNING AND STANDARDS

· Identify and adopt the most effective teaching approaches for those pupil with special educational needs.

· Monitor teaching and learning activities to meet the needs of pupils with special educational needs.

· Liaise with other schools to ensure continuity of support and learning when transferring pupils with special educational needs.

· Maintain a web site page of useful information for staff, parents /carers.

· Set targets for raising achievement among pupils with special educational needs.

· Collect and interpret specialist assessment data.

· Set up systems for identifying, assessing and reviewing special educational needs;

· Update the head teacher and governing body on the effectiveness of provision for pupils with special educational needs;

· Maintain a register of children with specific needs identifying provision being made.

· Provide guidance and assist teachers in identifying children with learning, behavioural, medical or emotional difficulties and children with English as an additional language, or who are able, gifted and talented.

· Complete referral / CAF forms to request support for pupils and their families.

· Identify, adopt and monitor the most effective teaching approaches for those pupils with special educational needs, including intervention programmes where necessary.

· Provide training opportunities for learning support assistants and other teachers to learn about special educational needs.

· Disseminate good practice in special educational needs across the school.

· Identify resources needed to meet the needs of pupils with special educational needs and advise the head teacher of priorities for expenditure.

· To co-ordinate and monitor provision for Children in Need, including those looked after or subject to child protection procedures.

· Helping class teachers to write Individual Educational Plans and to organise manageable recording systems.

· Arrange termly intervals with staff to evaluate the evidence and progress made by SEN pupils to inform new Individual Education Plans.

· Co-ordinating provision in accordance to the Code of Practice by calling meetings as necessary and ensuring that all involved parties (class teachers, parents, outside agencies, Learning Support Assistants and the pupil if possible) contribute if they can, to the Individual Education Plans and reviews.

· To provide leadership in Mathematics.
· To evaluate the effectiveness of teaching and learning in Mathematics and progress towards meeting agreed targets across the school relentlessly focusing on the improving of teaching and learning. This could be in the form of a learning walk, planning scrutiny or book scrutiny.
· To monitor vulnerable groups of pupils in Maths, e.g. PP, FSM, SEND, etc.

LEADERSHIP AND CO-ORDINATION

· To be responsible for provision for children with Special Educational Needs and have a working knowledge of the SEN Code of Practice.

· To be responsible for induction and appraisal of Learning Mentor, Teaching Assistants and other members of staff when applicable.

· Support the evaluation of the effectiveness of the School's policies and developments and analyse their impact on pupils who have special educational needs;

· To attend SEN and other meetings when requested by the Headteacher

· To demonstrate, by practical example if appropriate, effective ways of organising the teaching within Mathematics.
· To inform relevant stakeholders if/when required regarding current trends and practice in Mathematics.
· To assist the Headteacher in ensuring the highest possible standards and quality of Teaching & Learning
SUPPORTING, GUIDING AND MOTIVATING

· To inspire and motivate through passionate commitment to Mathematics and have excellent subject knowledge.
· To champion Mathematics ensuring to set high expectations in terms of visibility in and around school exemplifying achievement and attainment.
· To share good practice, up to date resources and research with all staff.
· To take an active lead in relevant school-based INSET.
· To take on responsibility for informing colleagues of appropriate INSET activities, to take part and/or encourage others when appropriate, in consultation with the Headteacher.

· Making referrals

· Referring a child for Statutory Assessment and collecting the necessary evidence, to show that the child concerned has significant needs and that the school has done all that it could reasonably expected to do to meet the child’s needs.

· Drawing up the school's educational advice if a referral is accepted.

· When a child obtains a EHCP, conducting a post-statement planning meeting and helping to form annual objectives and short-term targets.

· Annual statement reviews

· Carrying out annual and interim reviews of EHCP children. In doing this the SENCO must obey the legal requirements for running the meetings and sending minutes to those concerned.

POLICY AND DIRECTION 

· Support the Christian vision, ethos and policies of the School which secure effective teaching, successful learning and promote high levels of achievement and self-esteem for all pupils irrespective of background, ethnicity, gender or disability.

· Help lead and manage the creation and implementation of the school strategic plan which identifies priorities and targets for ensuring pupils achieve high standards and make progress, increasing teachers' effectiveness and securing school improvement and to take responsibility for appropriately delegated aspects of it.

· Support the evaluation of the effectiveness of the School's policies and developments and analyse their impact on pupils who have special educational needs;

· Develop and maintain good relationships with parents, outside agencies and the local community.

· To communicate a clear vision for Mathematics across the school linked to the SDP.
· To keep abreast of developments in Mathematics.
· To lead colleagues in formulation, review and evaluation of policy, in consultation with the Head Teacher and subject team.
· To ensure that policy reflects current national and local initiatives.
· To maintain a Subject Leaders file.

RESOURCING

· To identify needs and to resource, in consultation with colleagues, Mathematics within the limits of given budget.

· To requisition, in consultation with the SLT, such items necessary to ensure effective learning and teaching of Mathematics.
· To be responsible for checking, storing and ensuring appropriate use of related resources.

This job description is current at the date below, but will be reviewed on an annual basis. Following consultation with you, the job description may be changed to reflect, or anticipate changes in the job requirements, which are commensurate with the job title and grade.
