
 
 

 

Job Description 
 

Teacher of Basic Skills  
  

Under the direction of Footsteps Centre Manager 

 

PURPOSE OF THE ROLE: 

• ensure learning support is available for KS3/4 students in Cockburn and partner schools at risk 

of exclusion at an off-site provision focusing on a core curriculum 

• help devise systems and procedures for the identification and referral of students at risk 

• devise and monitor an appropriate programme to support students in the partnership, so they 

continue to make progress in English, maths and science 

• support the integration for students at risk, including the use of external agencies, reducing the 

number of fixed term and permanent exclusions and increase the opportunities for targeted 

students to achieve through the mainstream curriculum 

• ensure that students at risk of exclusion/social exclusion are supported and that their learning is 

thereby improved 

• develop effective links with parents/carers and offer support and feedback 

• build support systems and coping strategies for students 

• ensure all referred students are safe, healthy, happy and achieving 

• develop links with other partners and agencies to support the students 

• monitor an appropriate short-term programme to support the students in partnership with 

schools 

• provide an alternative to exclusion that will offer continued access to a high-quality alternative 

curriculum combined with direct intervention for students who present challenging behaviour 

• deputise in the absence of the centre manager. 

 

 

 
Main duties and 
responsibilities: 

 
 
 
 
 
 
 

 

 

• Carry out the duties of a school teacher, as set out in the current 
Schoolteachers’ Pay and Conditions Document 

• Promote the Vision, Values and Expectations of the provision 
• Secure high-quality student outcomes 
• Have experience of teaching either mathematics, English or science to 

KS4 
• Maintain good standards of planning, preparation and assessment 
• Ensure that personal standards of teaching are consistently high 
• Play a full and active role within the subject areas 

• Comply with all whole school policies and procedures. 

 

 
Curriculum provision and 
development: 

 
• Contribute to curriculum development within the provision 
• Produce schemes of work 
• Keep up to date with developments in the subjects (including 

research/inspection findings); classroom management and pedagogy to 
encourage good practice 

• Liaise with the school links regarding curriculum links with relevant 
examination and validating bodies. 



 
 

 
Personnel: 
 

 
• Participate fully in appraisal and to act as appraiser if necessary for 

identified staff within the provision in line with school policy 
• Ensure the effective and efficient deployment of the behaviour support 

workers. 

 
Raising standards: 

 
• Make full use of assessment data to produce personal student targets 

and ensure these are reviewed on a regular basis 
• Contribute to the programme of enrichment activities contribute to the 

establishment of common standards of good practice and to the 
development of effective teaching and learning within the subject area 

• Comply with the partner school’s assessment and reporting procedure. 

 
Communications: 

 

• Represent the provision within schools as agreed with the Centre 
Manager 

• Ensure reports to parent/carers and partner schools are produced to a 

high standard and meet the agreed timescales 

• Ensure effective communication as appropriate with parents/carers and 
relevant external partners. 

 

 
Promotion: 

 

• Contribute to Footsteps and schools’ promotional activities and events 

• Contribute to the development of effective subject links with partner 
Schools and the wider community.  

 
Management of resources: 

 
• Manage the physical resources within the designated area, as agreed 

with the Centre Manager. 
 

 

Pastoral responsibilities: 

• Act as mentor and carry out the duties associated with the role including 

supporting the school in meetings. 
 

Health and Safety: • Carry out his/her duties with full regard to the school’s Health and 
Safety procedures and policies. 

 

 
Additional duties: 

 
• Contribute to the life of Footsteps, and to support its values, expectations 

and policies 
• Actively engage in appraisal and Continuing Professional Development 

activities 
• Undertake any other duties as required by the Executive 

Headteacher/Head of School. 
 


