  Mayflower High School

Job Description

	Job Title:
	Qualified Teacher

	Responsible to:
	Head of Department

	Scale:
	Teacher Mainscale


The professional duties of all teachers (other than the Headteacher), are set out in the School Teachers’ Pay and Conditions document (STPC) and describe the duties required of all mainscale posts.  
Purpose

To teach classes and subjects as allocated by the Head of Faculty. 

To provide excellent teaching so that all students achieve their potential within an atmosphere in which students feel challenged, valued and secure.  

To assist the Headteacher and Senior Leadership Team in the overall management and development of the school. 

Safeguarding
Our school is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. 

Main duties
· Plan and deliver lessons to ensure that excellent teaching, learning and progression takes place in all allocated classes. 

· Mark, assess, record and report on student achievement and maintain accurate records as required.

· Prepare students for examinations and take part in standardisation or moderating exercises as required by the Subject or examination boards. 

· Meet deadlines for reporting, marking, submission of coursework and other assignments. 

· Use data effectively to evaluate student progress and inform learning programmes.

· Ensure homework is regularly set and marked. 

· Follow school policies for assessing, recording and reporting on student achievement, and use these to set targets for further improvement. 

· Establish high expectations and ensure that clear targets are set for student achievement including those with special educational needs and the more able.

· Contribute to the development of Schemes of Work, Subject and School policies as appropriate. 

· To deliver the complimentary aspects within the curriculum including literacy, ICT, numeracy, citizenship and careers. 

· Employ a range of behaviour management strategies to maintain a purposeful, orderly classroom environment including neat storage and learning centred displays.  Follow up all learning issues within their classroom.  

· Develop positive relationships with parents/carers through interviews, letters and telephone calls. 

· Undertake specific duties within the Subject area as agreed with your line manager. 

· Attend and contribute to appropriate meetings and professional development activities.  

· Follow school policy and support the Senior Leadership Team in the effective operation of the school.  

· Teach (subject), including planning, setting homework, marking and assessment in line with school policies. 

· Engage in whole-school initiatives.

· To engage in staff development activities as instructed by the school, and independently. 

· To actively participate in the annual performance management review.  

· To engage students in extra curricular activities to support and enhance the curriculum, including trips and visits.  

Management of resources
· Ensure that school resources are properly maintained. 

· Maintain an orderly classroom with neat storage and safe keeping of school property. 

Other professional requirements
· Establish good working relationships with staff, students and parents.

· Be a Form Tutor and take responsibility for the progress, welfare and guidance of a Form of students.  Monitor attendance in the Form with Head of Department and Head of Year, taking action as appropriate. 

· Use the subject taught to prepare students for the opportunities, responsibilities and experience of adult life. 

· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example. 

· To promote actively the school’s corporate policies. 

· To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate. 

· To undertake any other duty as specified by STPCB not mentioned in the above. 

Signature …………………………………………….
Date ……………………………….

Print name …………………………………………..

Headteacher …………………………………………
Date ……………………………….

Q:\Personnel\STAFFING\JOBDESC\TLR Finalised JDs\Teacher Generic - Computer Science.doc

