[image: image1.jpg][

- AR

\

0\
<>
\\ ~

 CARPEDIE);




Please refer to the guidance notes when completing this form.

If not completing on line, use BLACK INK or typeface as this will be photocopied.

	Position applied for:      
	


	1.    PERSONAL INFORMATION


	Full Name:
	
	Title : Miss/Mr/Mrs/Ms/Other (please state)
	

	Address:
	

	

	
	Post Code:
	


Contact Details – Please give details of how you would like us to contact you
	Telephone
	Home:
	

	
	Work:
	

	
	Mobile:
	

	Email
	Home:
	

	
	Work:
	


	National Insurance Number
	

	Teacher Reference Number
	


	Disability & Accessibility

	The school is committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment.

If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you are called for an interview, please state the arrangements you require:




	2.    REFERENCES


	Please give contact details of two people who can provide references.  
One referee should be your present, most recent employer or ITT provider, the other a previous employer. 
Please let your referees know that we will be in touch with them if you are short-listed for this position.


	Name:  
	
	Name:       
	

	Title: Miss/Mr/Mrs/Ms/Other:
	
	Title: Miss/Mr/Mrs/Ms/Other:
	

	Job Title:
	
	Job Title:
	

	Address:
	
	Address:
	

	
	

	
	

	
	

	Post Code:   
	
	Post Code:  
	

	Telephone:
	
	Telephone:
	

	Email:
	
	Email:
	

	Occupation:
	
	Occupation:
	

	Relationship to you:  
	
	Relationship to you:   
	

	

	Availability
	If you are shortlisted for interview, may we contact you at work?    
    ( Yes   
( No

	Please give any dates you are NOT available for interview:



	What date are you available to commence the post?


	3.    EDUCATION, TRAINING AND QUALIFICATIONS


	Please give details of your education and qualifications to date (boxes will expand as required)

	Dates (MM/YY)
	School/College
	Subject(s) studied at GCSE level or equivalent
	Grades

	From
	To
	
	
	

	
	
	
	
	

	From
	To
	School/College
	Subject(s) studied at A level or equivalent
	Grades

	
	
	
	
	

	From
	To
	Undergraduate university attended
	Subject(s) studied
	Degree (with date confirmed)

	
	
	
	
	

	From
	To
	Postgraduate university attended
	Subject(s) studied
	Degree (with date confirmed)

	
	
	
	
	

	From
	To
	Professional qualification including teacher training institution attended
	Subject(s) studied
	Qualification (with date confirmed)

	
	
	
	
	


Applicants invited for interview will be required to produce documentary

evidence of their qualifications
	4.    PROFESSIONAL DEVELOPMENT


	Professional development (relevant courses and other, including dates)

	Dates (MM/YY)
	Organising Body


	Course Details 
	Qualification if applicable

	From
	To
	
	
	

	
	
	
	
	

	Membership of professional bodies (excluding Teachers’ Professional Associations)

	


	5.   PRESENT OR MOST RECENT EMPLOYMENT 



	Post:
	

	Name and address of employer:
	

	Start date:
	
	Leaving date        (if applicable):
	

	Reason for leaving: 
	

	Notice required (if applicable): 
	

	Gross salary: 
	
	Salary scale          (if applicable): 
	

	Outline of main duties:

	


	PREVIOUS EMPLOYMENT 


	List all previous employment since leaving full-time education, including any relevant unpaid work, in reverse chronological order. You should account for any periods between jobs by month and year. 

	Dates (MM/YY)
	Employer
	Job title / main duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Gaps in employment

	Please use the space below to explain any gaps in your employment.

	


	6.    RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE


(SUPPORTING STATEMENT)


	The information you provide in this section is important in assessing your suitability for the role. Please use this space to give information in support of your application for this post.  
You may wish to include details of any interests, experience, responsibilities or educational philosophy, which you may consider relevant. 

Applicants should confine this statement to no more than two sides of A4.

	


	7.    OTHER INFORMATION



	CANVASSING



	Are you related to an employee of John Kyrle High School? 
  ( Yes

 ( No



	If yes please state relationship:

	Name:
	
	Position:
	
	Relationship:
	

	*Please note that canvassing of employees of John Kyrle High School in relation to this application will disqualify any applicant.  If evidence is discovered after your appointment, you may dismissed without notice.


	PENSION



	Are you in receipt of a Teachers’ Pension?  


  ( Yes

 ( No



	If yes, please specify reason and start date:
	


	REDUNDANCY – (ASSIST IN DETERMINING CONTINUOUS SERVICE DATE)



	Have you ever received a redundancy payment?   

  ( Yes 

( No



	Date of redundancy? 
	


	HEALTH 


	If you are offered a post within John Kyrle High School you will be subject to a medical check.



	8.    ELIGIBILITY TO WORK IN THE UNITED KINGDOM


	Please state here if there are any restrictions to your eligibility to work in the United Kingdom.  The school will require successful applicants to provide proof of eligibility to work in the UK, and proof of address as part of the pre-employment checks.  This involves at least three original documents such as passport, marriage certificate, driving licence, utility bill.

	Are you eligible to work in the United Kingdom? 


( Yes 

( No



	Do you need a work permit to be employed in the United Kingdom?  ( Yes 

( No




	9. DISCLOSURE AND BARRING AND CHILDCARE DISQUALIFICATION


	The school is legally obliged to process a Disclosure and Barring Service (DBS) check before making appointments to relevant posts.  The DBS check will reveal both spent and unspent convictions, cautions, bind-overs, as well as pending prosecutions, which are not “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020).
The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered “protected”.  This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.  Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.

www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974. 

Only applicants who have been shortlisted will be asked for a self-declaration of their criminal record or information that would make them unsuitable for the position.  Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.

For posts in regulated activity, the DBS will include a barred list check.  It is an offence to seek employment in regulated activity if you are on a barred list.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the school’s privacy statement.

Do you have a DBS certificate?                                                                   ( Yes 

( No       

Date of check:           

If you have lived or worked outside of the UK in the last 5 years, the school will require additional information in order to comply with ‘safer recruitment’ requirements.  If you answer ‘yes’ to the question, we will contact you for additional information in due course.

Have you lived or worked outside of the UK in the last 5 years?          ( Yes 

( No    


	10. DECLARATION


	I declare that the information I am giving in this application is accurate and true.  I understand that providing misleading or false information may disqualify me from appointment or may result in my dismissal. 

	Name:
	

	Signature:
	
	Date: 
	


	11. DATA PROTECTION
All information given on this form will be treated in strict confidence.  If you are appointed, this application will form the basis of your personal file and information on this may be held on computer.  We will observe strict confidentiality and disclosures will only be made for payroll, employment administration and statistical purposes.  
If your application for this post is unsuccessful, your details will be kept for a period of six months and will then be destroyed. 




