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Job Description
Subject Teacher
Preface

All our teachers play an important role in the life and development of the school.  We are looking to appoint a talented, dynamic teacher who is committed to pupils fulfilling their potential. This post offers teaching across all key stages and abilities as well as other general responsibilities in the school, as agreed with the Headteacher.
What we require from our Teachers:
1. As a Subject Teacher to:

· Teach students according to their particular needs, including the planning, preparation and assessment of work in line with the policies of the school.

· Implement and maintain the discipline policy of the school

· Manage the use of materials provided for students

· Contribute to department meetings and discussions

· Monitor and report to parents on the progress of students

· Contribute to the development of the subject throughout the school and help to write and amend schemes of work.

· Support and implement agreed school policies

· Maintain up-to-date knowledge of current developments in teaching and learning

· Be aware of, and work within, relevant Health and Safety regulations

· Mark class attendance registers

· Carry out duties of a form teacher as outlined in the generic job description when required

· Carry out supervisory duties

· Participate in appropriate meetings with colleagues and parents relative to the above duties and responsibilities

2. As a Tutor to:

· Feel a sense of “ownership” and care for the group.

· Monitor and support the individual academic, social and personal development of the members of the form.

· Provide a well-ordered, interesting and informative form room.

· Administer relevant documentation and communicate information efficiently.

The above duties are not exhaustive and post holders may be requested to undertake activities reasonably assigned by the Headteacher.

What Teachers can expect from their Head of Department and their Head of Year:
1. As much support, advice and guidance as they require.

2. An honest and realistic assessment of their performance   This would involve:

· Supportive feedback from lesson drop-ins

· An annual review meeting with their Head of Department

· Provision of whole school performance data. 

· Individual time with their Head of Year as required.

3. Assistance with their career and professional development, both internally and externally.

4. A personal relationship that values them as a person and accepts their professionalism. We will not quote 1265 hours but will expect a mature, sensible approach to work which means that when there is work to be done it is done.

This Job Description will be reviewed annually by the post holder and their line manager as part of the School Performance Development Cycle. It may be reviewed at any other time after consultation with the post-holder.

Person Specification
	
	ESSENTIAL
	DESIRABLE
	METHOD OF 

ASSESSMENT

	Qualifications and Training


	A good honours degree in English, Drama, or a closely related subject

Qualified Teacher Status (QTS) or working towards QTS (for ECTs)

GCSEs (or equivalent) in English and Mathematics at grade C/4 or above
	
Experience working in a UK secondary school
	Application form

Certificates

	Professional Knowledge and Experience

	Ability to teach Drama across KS3 and KS4, with the capacity to teach Drama


Secure subject knowledge in drama and English practice


Understanding of the National Curriculum and GCSE specifications


Knowledge of effective literacy teaching strategies


Awareness of inclusive teaching practices (SEND, EAL, disadvantaged pupils)


Clear understanding of safeguarding responsibilities
	Experience of teaching A Level Drama or the ability and willingness to teach Drama at KS5 (A Level)
Experience teaching English at KS3 and 4.
Experience of directing or supporting school productions


Willingness to lead or support extra-curricular activities


Experience contributing to curriculum development
	Application form

Interview

References

	Teaching & Learning

	Ability to plan and deliver engaging, well-structured lessons


Use of a range of teaching approaches, including performance-based learning


High expectations for behaviour, effort, and achievement


Accurate assessment and use of data to inform planning


Effective classroom management
	Evidence of ongoing professional development

Experience working with parents/carers


	Interview

References

	Personal skills
	Strong written and verbal communication skills


Ability to work collaboratively as part of a team


Commitment to professional development and reflective practice


Well organised and reliable


Enthusiasm for English and Drama
	Interest in pastoral or wider school responsibilities
	Interview 


Hanley Castle High School is committed to safeguarding and promoting the welfare of children and young people and as such expects all staff and volunteers to share this commitment.


