
John Kyrle High 
School & Sixth 
Form Centre

CANDIDATE INFORMATION PACK
Teacher of English



Headteacher’s Welcome

Thank you for the interest in our school and the advertised post.  I hope you find 
the information you require, but please contact us if not.

All roles in our school are important and I pledge personal support for each and 
every member of our fantastic community.  I am privileged to lead this school 
and we all work hard to ensure that we succeed as a team.  “Together we are 
mighty”.

Our key priorities as a school are simple and we all work towards our “TEACH” 
goals:

T  Teaching and Learning
E  Engagement
A  Academic Outcomes
C Community
H  High Quality Leadership

I look forward to receiving your application.

Kind regards

JULIAN MORGAN
Headteacher 



The Role
From 1st January 2025, we are looking to appoint a Teacher of English on a 
permanent, full time basis.  The successful candidate will join a forward-thinking 
department of teachers who are fully committed to innovative teaching 
methods, which motivate and engage all students.

Applicants must be able to teach across the whole ability range and should bring 
with them enthusiasm and expertise in the teaching up to KS4. The ability to 
teach A level is desirable but not essential.

Applications from well-qualified ECTs are encouraged.

Salary: MPR/UPR

Candidates should complete the application form in full (black or 
typewritten please).

Your letter of application should include the following points:

 How your expertise fits you for the post
 Your views on what makes a good classroom teacher
 Your views and beliefs on the teaching of English

Open testimonials are not required and should not be submitted.

The closing date for receipt of application is Friday 8th November 2024 (12.00 
noon)

Shortlisted candidates will be invited to attend interview, dates yet to be 
confirmed.

John Kyrle High School & Sixth Form Centre proud to be part of the Heart of 
Mercia MAT  

Registered office: Hereford Sixth Form College, Folly Lane, Hereford, HR1 1LU.  
Company Number: 10499174

All employees of JKHS are employed by the trust.



Job Description
Responsible to: head of department (as teacher)/head of year (as form tutor)

Responsible for: teaching staff and other relevant personnel within the department

Main Purpose of the role:

 To inspire, motivate and challenge students through the development and delivery of 
an appropriately broad, balanced, relevant and differentiated curriculum

 To promote, monitor and support good student progress and development, 
academically and pastorally

 To ensure a learning experience which provides students with the opportunity to 
achieve their individual potential.

Principle responsibilities
A teacher at John Kyrle High School and Sixth Form Centre is responsible for meeting all 
the requirements as appropriate of the “Teachers’ Standards” and our career-stage 
expectations.

Teaching and learning:
Secure and sustain effective teaching, evaluate standards of students’ achievements and 
set realistic and meaningful targets for improvement. 

• To set homework and plan other out-of-class activities to consolidate and extend the 
learning of students.
• Review schemes of work to ensure subject coverage, continuity and progression for all 
students in an environment that fosters student enjoyment; 
• Contribute to the development of students’ literacy, numeracy, citizenship, ICT and 
study skills; 
• Ensure information on students’ prior attainments and achievements are used 
effectively to secure good progress; 
• Set targets for student attainment and achievement in the subject and monitor and 
evaluate progress against those targets; 
• Monitor and evaluate the quality of teaching and learning in the department and use 
the analysis for further improvements; 
• Establish a partnership with parents involving them in and informing them of their 
child’s progress; 
• Develop effective links with the local community, including business and industry, to 
enhance teaching and learning in the subject and prepare students in their economic well 
being; 
• To ensure a working environment in which learners feel safe and adopt safe practices. 
• Support the SENCO to ensure the implementation of an appropriate of appropriate 
provision for SEND students; 
• Establish best practice procedures in department; 
• Use departmental accommodation to the best effect to create an effective and 
stimulating environment for the teaching and learning of the subject; 
• Ensure there is a safe working and learning environment; 
• Be pro-active in attracting additional funding and resources for the curriculum; 



Pastoral:
• To promote and safeguard the welfare of students and young persons
• To monitor and support the overall progress and development of students within the 
curriculum area
• To monitor student attendance together with student progress and performance in 
relation to targets set for each individual; ensuring that follow-up procedures are adhered 
to and that appropriate action is taken where necessary
• To act as a form tutor and carry out the duties associated with the role as outlined in the 
generic job description
• To contribute to PHSE according to school policy
• Establish a clear understanding of how the subject contributes to students’ spiritual, 
moral, emotional, cultural, social development and race awareness. Use this 
understanding to promote British Values; 
• Highlight those aspects of the subject which prepare the students for the opportunities 
and responsibilities of adult life; 
• To assist in the implementation of the behaviour management system in the department 
so that effective learning can take place.

Wider professional duties:

• To make a positive contribution to the wider life and ethos of the school.
• To develop professional relationships with colleagues, knowing how and when to draw 
on advice and specialist support.
• To deploy support staff effectively.
• To take responsibility for improving teaching through appropriate professional 
development, responding to advice and feedback from colleagues.
• To work effectively as a team member and to contribute positively to effective working 
relations within the school.
• To communicate with external bodies, where appropriate.
• To assist in the process of curriculum development and change to ensure continued 
relevance to the needs of students, examining/awarding bodies and the school 
development plan.
• To carry out the professional duties of a teacher as outlined in the “School Teachers’ Pay 
and Conditions Document” and/or any subsequent legislation.
• To be a member of a duty team, when assigned, and carry out such duties punctually 
and efficiently.
• Establish short, medium and long term plans for the development of the subject and 
monitor and evaluate their progress; 

General information

The post holder will be required to comply with the school’s policies and procedures.  The 
school has a no-smoking and vaping policy.  Staff are not permitted to smoke or vape on 
any of the school’s premises nor in any vehicle used on school business.  The post holder 
will promote the school’s health and safety at work policies and ensure that they are 
implemented efficiently within their areas of responsibility.

Employees have a duty to safeguard and promote the welfare of children, young people 
and vulnerable adults.  It is an essential requirement that staff are aware of the school’s 
safeguarding procedures for sharing information about the welfare of any person for 
whom they have safeguarding concerns.  Staff have a duty to ensure that they attend 
training to enable them to recognise the indicators for concerning behaviour and receive 
safeguarding supervision as appropriate.

The job description covers the main duties and responsibilities of the job and will be 
subject to review and amendment in consultation with the post holder, to meet the 
changing needs of the school.  Other activities commensurate with this job description 
may, at any time, be undertaken by the post holder.



Person Specification
Post title: Subject Leader for Drama

Essential Desirable Evidence

Significant successful teaching 
experience in a secondary 
school. 

Teaching English across the full 
ability range in KS3 and KS4. 

An understanding of the 
learning needs of students of all 
academic abilities and 
experience of using a variety of 
teaching/learning styles.

Understanding of the 
characteristics of high quality 
teaching in English

Knowledge of statutory 
curriculum, assessment, 
recording and reporting 
requirements for English. 

Knowledge of strategies for 
raising student attainment. 

Leading successful whole 
school initiatives which 
raised student learning or 
improved the quality of 
teaching and learning. 

Experience of professional 
networking and 
collaboration. 

Ability to teach up to KS5

How to use comparative 
data, together with 
information about students’ 
prior attainment, to set 
targets for improvement. 

Experience 
and 
Knowledge

Application

Interview

Qualified Teacher Status.

Graduate or equivalent in 
appropriate subject. 

Recent evidence of subject 
based training. 

Willingness to undertake INSET 
and continuing professional 
development

Good Honours Degree (First 
or Second Class) 

Qualifications

Application



The ability to:
• inspire students and staff. 
• lead a team towards a common goal. 
• deal sensitively with people, recognise 

individual needs and take account of 
these in securing a consistent team 
approach to raising achievement in the 
subject.

• solve problems and make decisions. 
• take responsibility for continuous 

professional self-development. 
• work under pressure and to meet 

deadlines
• analyse, understand and interpret 

relevant information and data. 
• set standards and provide a role model 

for pupils and other staff, in the 
teaching and learning of the subject. 

• to prioritise and manage own time 
effectively, particularly in relation to 
balancing the demands made by 
teaching, subject management and 
involvement in school development. 

• use ICT appropriately.
• fulfil the “Teachers’ Standards”

The ability to teach 
outstanding lessons 
and share best 
practice with others. 

The ability to lead 
other staff to 
support professional 
development. 

Professional 
proficiency and 
experience in the 
use of ICT. 

Skills and 
abilities

Application

Reference 

Interview

Self confidence and initiative. 

Reliability, resilience and integrity. 

Personal impact and presence. 

Enthusiasm and commitment. 

Intellectual ability. 

Ability to form and maintain appropriate 
relationships and personal boundaries with 
children and young people

Willingness to participate in extra-curricular 
activities

Knowledge of wider educational issues

Clear understanding of equal opportunities

A strong belief in the value of diversity and 
inclusion

Flexibility

Enhanced DBS clearance

Willing to contribute 
to the wider life of 
the school. 

Interest and 
experiences outside 
teaching. 

Other 

Application

Reference 

Interview

Post title: English Teacher

Essential Desirable Evidence



Recruitment of ex-offenders 
statement

John Kyrle High School is required to publish a copy of its policy on the recruitment 
of ex-offenders which outlines the following:

The school fully complys with the ‘DBS Code of Practice’ and will not discriminate 
unfairly against any subject of a disclosure on the basis of conviction or other 
information revealed.

All applicants are subject to an enhanced DBS check before the job appointment is
confirmed; this includes details of convictions, cautions and reprimands, as well as
spent and unspent convictions. A positive disclosure will not necessarily prohibit a
candidate from being offered a position.

The school is committed to the fair treatment of all applicants, regardless of race,
gender, religion, sexual orientation, responsibilities for dependants, age, physical
or mental disability or offending background.

The school promotes equal opportunity and welcomes applicants from a wide 
range of backgrounds, including those with criminal records.

Candidates are selected for interview based on their skills, qualifications and 
expertise.

All application forms and recruitment notices contain a statement that disclosure 
will be requested if a position is offered.

All applicants are encouraged to provide details of their criminal record at the 
earliest stage possible. This may be sent under a separate and confidential cover 
letter.

All applicants will be made aware of the ‘DBS Code of Practice’ and will be provided
with a copy on request.

The school is committed to ensuring all disclosure information will only be seen by 
those who require access as part of their duties.

The assistant headteacher (personnel) will discuss any matters revealed on a DBS 
certificate with the applicant before withdrawing a conditional offer of 
employment.

At the interview, or in subsequent discussion, opened and measured discussion will
take place on the subject of the offences.

Failure to reveal information that is directly relevant to the position sought could 
lead to withdrawal of any offer made.

Where the role involves engaging in regulated activity with children, it is a criminal
offence for an individual:

 to seek to engage in regulated activity from which he/she is barred;
 to offer to engage in regulated activity from which he/she is barred; and
 to engage in regulated activity from which he/she is barred.
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