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 Dear Candidate 
 
Thank you for taking the time to consider our school for your next career move. Within this pack you will hopefully 
find many reasons for you to submit your application to work at Bishop Fox’s School. 
 
As the Headteacher, I hold a strong belief that the power of education can change children’s lives and it is the right of 
every child to receive an excellent education.  All staff in the school are dedicated to building opportunities for students 
to achieve the highest academic standards, ensuring that they are known as individuals and that their unique personality, 
talents and interests are nurtured and developed to the full.  A Bishop Fox’s education is about developing the whole 
child and providing opportunities for them to flourish within and beyond the classroom. 
 
We can tell you so much about the school within this pack however we would far rather show you - please contact 
us if you are able to visit us ahead of submitting your application. Our staff and students would love to be able to give 
you an idea of what being part of the Bishop Fox’s community is like. 
 
The school is housed in beautiful accommodation which was built twenty-five years ago in the South of Taunton. The 
school’s history stretches  back a good deal further than this having been originally founded in 1522. Student numbers 
are at an all-time high of over 1000 and we are planning to expand to 1200 over the next 3 years.  There are four 
secondary schools in Taunton, so competition is therefore very high and we are extremely pleased to be 
oversubscribed. It is testament to the efforts of all of our staff and the achievements of our students. 
 
Standards and expectations are high here and students do well, working in a positive learning environment with quality 
teaching support and encouragement from our child-centred staff.  We are committed to safeguarding and doing the 
very best for every one of our students on roll. 
 
We are looking for someone who, either, is already or has the potential to become an outstanding teacher. In particular, 
you will see from the Person Specification that we are seeking a colleague who shares our ethos about education and 
will fit within our community.  We are looking for a strong practitioner in the classroom and someone who has the 
ambition to get involved with the extra-curricular life of the school. 
 
If you want and enjoy a challenge, are able to make a difference and care passionately about young people, then please 
apply.  We are seeking people who are willing and committed to the school, its ethos and its students. 
 
Please submit your application form together with a letter (no more than two sides of A4) detailing your skills, qualities 
and relevant experience for this post. 
 
Applications should be returned it to the school office marked FAO The Personnel Dept - hr@bishopfoxs.co.uk.  
 
 
Yours sincerely 

 
 
 
 

KERRY TONKIN 
HEADTEACHER

For more information about the School, please  
visit our website: www.bishopfoxs.co.uk



ENGLISH DEPARTMENT 
 
The English team consists of 8 teachers.  The team is supported by an HLTA and who offers in and out of class 
support, student mentoring and by a team of support staff who offer intervention, KS4 booster classes and catch 
up.  The Department is made up of 7 English classrooms.   
 
We have enjoyed excellent results in recent years with the legacy GCSEs, working above national averages.  The 
new GCSEs in Language and Literature have presented fresh challenges and the team needs to improve on the 
number of students getting 5s and above and the amount of progress students make.   
 
The Department regularly meets to review and discuss plans for improvement, seeking effective, evidence-based 
ways of improving practice in English.  The English team is at the forefront of learning initiatives across the school 
and prides itself in continuing to develop and improve the learning experience of all students in all lessons. 
 
English is taught as part of a two week timetable, with seven periods each fortnight at KS3 and more for KS4 
classes.  Students are taught in mixed ability groups in Years 7 and 8 and setting in Years 9, 10 and 11.  The aim is 
for maximum inclusion in English, so the majority of students follow the English Language and Literature course 
offered by AQA. 
 
A range of extra-curricular activities and events are led by the Department, including: 
 
• Public speaking with the “Youth Speaks” competition 
 
• Writing competitions such as BBC 500 words, Brunner Prize etc 
 
•  A study skills day with Year 11 
 
• Film club 
 
• Author visits 
 
• School trips to experience poetry, drama and film that support the English curriculum 



PERSON SPECIFICATION 
TEACHER OF ENGLISH 

 
AREA 
 

 
ESSENTIAL 

 
DESIRABLE 

Qualifications Qualified Teacher Status Masters Degree 
 Good Honours Degree  
Experience Experience of teaching English in a 

mainstream secondary school 
Experience of working with young people 
In other contexts 

Skills A consistently good teacher Awareness of gender difference in learning 
The ability to implement clear consistent  Leadership potential 
and effective approaches to learning,  
securing excellent relationships and  
behaviour  
The ability to make a difference  
Sound understanding of the process of 
teaching, learning and assessment 

Knowledge of and interest in literacy 

Excellent interpersonal and 
communications skills 

 

The ability to work as part of a team  
The ability to work independently  
The ability to foster good relationships with 
students, staff and parents 

 

The ability to enthuse young people to 
want to learn in your subject 

 

The ability to analyse information and use 
sound judgements 

 

The ability to engage in partnership work 
with our  feeder schools 

 

Personal  
Qualities 

Professional integrity and high 
expectations 

Willingness to take responsibility 

The ability to plan and organise time 
effectively, work under pressure and meet 
deadlines while keeping equilibrium 

Ambition 

Energy, drive and enthusiasm Willingness to be involved 
A sense of humour in the extra-curricular life 
Cheerful demeanour  and positive can do  of the school 
attitude  
Willingness to work hard  
Adaptability  
Sensitivity  
Warmth  
A genuine passion for teaching your   
subject  
Good health and attendance  

 performance and that 
of others 

 

Commitment to the safeguarding of young 
people 

 

  2018 
    

 
 
 



 
JOB TITLE: Class Teacher, Form Tutor & Lead Teacher 
 
REPORTS TO: Curriculum Team Leader, Head of Year  

     & Deputy Headteacher (Teaching & Learning) 
 

 
MAIN PURPOSE OF JOB 

Briefly - what is the job there for and why is it being done?  
 
CLASS TEACHER 
Is responsible for making the education of students a priority and being accountable for achieving the highest 
possible standards in work and conduct to meet the Teacher Professional Standards. Has strong subject knowledge 
and keeps knowledge and skills up-to-date. Has the ability to create positive professional relationships and works 
with parents in the best interests of the students. Acts with honesty and integrity. 
 
FORM TUTOR 
Is responsible for a specific cohort of students and acts as a role model by establishing effective professional 
relationships which enables them to achieve their full potential. Is the main source of reference for them to raise 
any issues or concerns. 
 
LEAD TEACHER 
To assist the Senior Leadership Team in the co-ordination and development of effective teaching and learning 
across the school. To ensure continuity and progression throughout the curriculum through check and challenge. 
To be responsible for maintaining a positive and appropriate educational environment, and creating a curriculum 
that meets the intellectual and emotional needs of all students. To have a lead role in modelling and leading the 
improvement of teaching skills. 
 
 

MAIN RESPONSIBILITIES AND DUTIES 
What needs to be done? – Describe the main responsibilities and duties required of the job.  

 
CLASS TEACHER 
• Sets high expectations which inspire, motivate and challenge students by implementing and delivering an 
appropriately differentiated and engaging curriculum. 
 

• Contributes to the Team Improvement Plan and supports the implementation of whole school policies. 
 

• Contributes to and delivers departmental Schemes of Work. 
 

• Manages the classroom environment to ensure effective learning takes place. 
 

• Monitors student progress, ensuring appropriate assessment, recording and reporting of student achievement 
is carried out and relevant information is provided to the Curriculum Team Leader / Head of Year. 
 

• Uses tracking data to identify and challenge student underachievement and inform teaching and learning. 
 

• Ensures the effective deployment of Learning Support Assistants. 

JOB DESCRIPTION
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• Contributes to and implements IEP’s as appropriate. 
 

• Produces reports and other requests for information within the required deadlines which are appropriate and 
are of high quality. 
 

• Communicates with parents as appropriate. 
 

• Actively supports and promotes high standards of teamwork within the subject area, ensuring work is set in 
the event of known absences and unplanned absence where appropriate. 
 

• Identifies own CPD to meet personal needs and wider school priorities. 
 
FORM TUTOR 
• Maintains discipline and acceptable standards of conduct and appearance of students.  
 

• Establishes a rapport with students to develop their social and academic potential and acts as a main source of 
reference for their problems.  
 

• Is responsible for the accurate marking of form registers, ensuring absences and lateness are accounted for and 
taking appropriate action where they are not.  
 

• Monitors the homework of students, undertakes teaching of form periods, escorts the form to assemblies and 
attends tutor meetings called by the Head of Year.  
 

• Monitors and intervenes proactively in matters relating to student progress.  
 

• Attends Academic Tutoring Day.  
 

• Quality assures the quality of reports for members of the tutor group.  
 

• Attends assemblies.  
 
LEAD TEACHER 
• Creation and further development of the departmental schemes of work. 
 

• Attend CTL meetings.  
 

• Lead Media faculty meetings to complete standardisation, develop curriculum, monitor results and classroom 
practice. 
 

• Review and write the Team Improvement Plan for Media and support the implementation of whole school 
policies. 
 

• To prepare for and attend Exams Review Analysis with the Headteacher. 
 

• Monitor the progress of students in all Media groups ensure that appropriate assessment, recording and 
reporting of student achievement occurs. 
 

• To use tracking data to identify and challenge student underachievement and to inform teaching and learning. 
 

• To ensure work is set in the event of known absence and in cases of unplanned absence where appropriate. 
 

• To participate in the Standards Verification process with BTEC and ensure standards of grading are appropriate 
and BTEC systems are following correctly and effectively. 
 

• Arrange extra-curricular opportunities including yearly Options incentive trips for Y8 and the biannual MediaLive! 
conference. 
 

• Facilitating and organising annual NEA final exams for Year 11. 
 

• Attend fortnightly 1:1 meeting with Line Manager. 
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DUTIES AND RESPONSIBILITIES FOR UPPER PAY RANGE 
• Makes a substantial and significant contribution to the wider life and ethos of the school. This will be something 
tangible, contributing to the achievement of the schools’ strategic priorities, as captured within the School 
Improvement Plan.  
 

• Role models highly competent teaching and professional effectiveness consistent with Teacher Standards and 
supports the professional development of colleagues.  
 

• Takes a leading role in the preparation and development of teaching materials, teaching programmes and pastoral 
arrangements as appropriate.  
 

• Proactively participates in any relevant meetings/professional development opportunities at the school, which 
relate to the learners, curriculum or organisation of the school including pastoral arrangements and assemblies. 
 
CONTACTS AND RELATIONSHIPS 
Give details of the range and type of people it is necessary to contact in order to carry out the responsibilities of the job.  
 

The Postholder is responsible to the Headteacher in all matters. To the relevant Head of Year in respect of student 
welfare and pastoral matters, and the Curriculum Team Leader in respect of the subject timetable and of 
curriculum development. 
 

Assists with the supervision of the teaching and support staff allocated to work in the subject. 
 

Interacts on a professional level with colleagues. Seeks to establish and maintain productive relationships with 
them in order to promote mutual understanding of the subjects in the school curriculum with the aim of 
improving the quality of teaching, learning and standards of achievement in the school. 
 

Fosters positive relationships with parents, outside agencies and the wider community to promote the school in 
a positive light and secure the best outcomes for the students at the school.
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Agreed that the Job Description is a fair and accurate statement of the requirements of the job: 
 

Job Holder. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date: ………………… 

 

Line Manager. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Date: ………………… 

 

Headteacher . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date: …………………


