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Job Description 

Name		
Post: 		Teacher 
School		Woodfield Academy 

Job Purpose:

To carry out the functions of a teacher in accordance with the Teacher Standards and the stated aims and objectives of the Woodfield Academy and the Department.

Duties and Responsibilities

ORGANISATION

· To plan, design and produce teaching materials and resources, which are appropriate to age and ability and are in accordance with the Academy Development Plan and the Department Development Plan
· In accordance with schemes of work, plan, deliver and review lessons that are appropriate to the age and ability of the pupils, so as to facilitate progression in pupils learning
· Assess, record and report on the development, progress and attainment of the pupils assigned to him or her within the Academy guidelines
· Manage classroom and teaching equipment so as to create a positive learning environment, making effective use of available resources.
· Attend meetings, carry out administrative tasks and duties as specified in the Staff Handbook
· Provide and facilitate the general progress and well-being of any individual student within any group of students assigned to him or her, providing guidance and advice to students on educational and social matters
· Implement the Academy policy with regard to registration, student absence, dress code and enforce Academy rules relating to behaviour and health and safety
· Participate in full staff and departmental meetings and to contribute to Academy decision making and  consultation procedures
· Be involved in the Academy Performance Management process, to engage in professional development activities so as to enhance personal performance, fulfil personal potential and be able to participate effectively in the implementation of the Academy’s goals and Development Plan
· Establish individual active links with industry and business in order to extend both student learning and own professional development

ADDITIONAL SPECIFIC RESPONSIBILITY

· To be a Tutor to an assigned Tutor Group if required, and to carry out related duties in accordance with the general job description of Tutor

GENERAL DUTIES

· To carry out a share of supervisory duties in accordance with published rotas
· To participate in appropriate meetings with colleagues and parents relative to the above duties

RESOURCES

· Operate relevant equipment/ICT packages (e.g. MS Office, internet, intranet, BROMCOM, E-mail)
· Keep up-to-date knowledge of the range of external agencies and opportunities that can be used to provide extra support for students
· Support Learning Support Assistants with day to day issues 
· Ensure effective communication with all colleagues (teaching and support staff)

GENERAL CONDITIONS:

1. The above responsibilities are in accordance with the requirements of the Teachers' Pay and Conditions Act and subsequent Orders in terms of duties and working time.  As an academy, the school also follows any local agreements, LA circulars and guidelines giving interpretations of teachers' conditions of service.
2. The job description allocates duties and responsibilities.  It does not direct the particular amount of time to be spent in carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post holder must use directed time and have regard to clause 51.7 of a Teachers’ Conditions of Employment.
3. The job description is not necessarily a comprehensive definition of the post and the teacher may be required to undertake such other tasks appropriate to the level of appointment as the Headteacher may require.  It will be the subject of review and may be modified or amended after consultation with the post holder. 

CONTACTS

In all contacts the post holder will be required to present a good image of the school, deal with people in a professional manner and maintain constructive relationships.

Internal:	Staff colleagues
		Students

External:	Parents
		External agencies

EQUAL OPPORTUNITIES POLICY

Promote equal opportunities in all aspects of responsibility according to the school’s aims and objectives.

In addition to those duties and responsibilities outlined above, the contributions of each member of staff to the work of the school will include the following:

· To play a positive role in the life of the school community;
· To maintain a high standard of discipline, appearance, punctuality and commitment in all students;
· To promote parental and community involvement in the life and work of the school;
· In all contacts the post holder will be required to present a good image of the school as well as maintaining constructive relationships;
· Woodfield Academy is committed to the safeguarding of young people and an enhanced DBS disclosure and other Safer Recruitment checks are required for this position
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