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	Post title

	Teacher of English 

	Job Evaluation

	Yes/No

	Grade

	Salary MPS/UPS + SEN 1 
(SEN 2 may be awarded dependent upon qualifications) 

	Service

	Schools

	Service area

	The Oaks Secondary School 

	Reporting to

	The postholder will be accountable to the Head Teacher

	Location

	Your normal place of work will be The Oaks Secondary School 

	Disclosure and Barring Service (DBS)

	This post is subject to an Enhanced Disclosure. 



Description Of Role 
The English Teacher will play a key role in delivering high‑quality teaching across Key Stages 3–5, ensuring that pupils’ Communication, Language and Literacy skills are effectively developed throughout the curriculum. They will plan and teach engaging English lessons, deliver 6 weekly Art lessons, and ensure that EHCP outcomes are implemented and evidenced in daily practice. The role includes developing schemes of work and assessment, monitoring pupil progress, contributing to whole‑school targets, and supporting a consistent approach to teaching and learning.
Working collaboratively with colleagues, senior leaders, multi‑professional teams, and families, the post holder will help ensure pupils receive personalised, well‑coordinated support. They will contribute to assessment, reporting, accreditation pathways, and the wider life of the school. Strong communication skills, flexibility, creativity, and a commitment to SEND practice are essential. The teacher will also take responsibility for professional development, supporting others, and maintaining high standards across the English curriculum and wider learning environment.
Duties and Responsibilities
Working under the strategic direction of the Communication, Language and Literacy Co-ordinator: 
1. Be familiar with the requirements of the National Curriculum and relevant National Strategies 
2. To work alongside the Co-ordinator of Communication, Language and Literacy to develop programmes of study, schemes of work and assessment 
3. Work in co-operation with all staff so that consistent and coherent policies operate throughout the school
4. Work with Assistant Headteacher for Achievement in the development and implementation of pupil progress (including reading and spelling ages), assessment, recording and reporting procedures 
5. Work with the Senior Leadership Team to monitor and evaluate the effectiveness of teaching and learning.  
6. Ensure that all equipment is stored and maintained safely and securely. 
7. To attend all staff meetings including English department meetings and English moderation meetings 
8. Manage any support staff assigned to assist you.	 
9. Keep up to date with the requirements of the LA and DfE.  
10. Attend in service training courses and appropriate network meetings and disseminate relevant information to staff. 
11. Work with the Co-ordinator of Accreditation to research and implement relevant qualifications/accreditation which reflects achievement at each pupil’s own level.   
12. Lead professional development in school if necessary. 
13. Work in partnership with parents and other professionals to provide mutual support and extend expertise, ensuring that multi professional working results in the best possible education for all pupils. 
14. Help in the organisation of activities and give support at such events as assemblies, festivals and after school clubs. 
15. Facilitate the use of external professionals, outside agencies, or other visitors to enhance and extend pupils’ learning in the subject 
16. Contribute to the school’s website, ensuring that information is kept up to date 
 
 SPECIFIC RESPONSILILITIES: 
  
Working with other relevant staff 
 
· To complete school reports and contribute to the EHCP process as and when necessary.  
· To ensure individual pastoral and subject targets are completed in accordance with EHCP and My Plan outcomes.  
· To demonstrate that the pupil’s needs are being met in lessons through the effective implementation of the provision outlined in Section F of the EHCP.   
· To support the Language, Literacy and Communication co-ordinator to compile pupil information for Assessment, Recording and Reporting to produce, monitor and evaluate relevant whole school English targets 
· Monitor pupil standards and achievement against individual targets 
· To develop CPD skills and further training if necessary for communication systems such as PECS, Makaton and use of Communication Aids.  
· To be aware of and use if necessary education programs such as Accelerated Reader and Read Write Inc across the school, ensuring that impact of both schemes are monitored. 
· Act as a role model of good classroom practice for other teachers, modelling effective strategies with them  
· Keep up to date with technological advances which can lead to improvements in the teaching and learning of the subject and ensure that this information is shared with others  
· Identify relevant school improvement issues relating to pupils’ development of communication, language and literacy  
· Define and agree appropriate improvement targets  
· Evaluate the impact of all improvement activities on the quality of teaching and learning  
· Work alongside the Language, Literacy and Communication Co-ordinator through the development of specific cross curricular links to Communication, Language and Literacy in all subject areas.  
· To act as a pastoral lead and provide feedback to parents and carers at parent’s evenings.  
· Any other duties commensurate with the post which may be required by the head teacher 
 
 This job description is subject to regular review and may be altered to ensure the smooth running of the school

Organisational Responsibilities

Values and behaviours
To demonstrate and be a role model for the council’s values and behaviours to promote and encourage positive behaviours, enhancing the quality and integrity of the services we provide.
Smarter working, transformation, and design principles
To seek new and innovative ideas to work smarter, irrespective of job role, and to be creative, innovative and empowered. Understand the operational impact of transformational change and service design principles to support new ways of working and to meet customer needs.

Communication
To communicate effectively with our customers, managers, peers and partners and to work collaboratively to provide the best possible public service. Communication between teams, services and partner organisations is imperative in providing the best possible service to our public.
Health, Safety and Wellbeing 
To take responsibility for health, safety, and wellbeing in accordance with the council’s Health and Safety policy and procedures. 
Equality and diversity
To promote a society that gives everyone an equal chance to learn, work and live, free from discrimination and prejudice and ensure our commitment is put into practice. All employees are responsible for eliminating unfair and unlawful discrimination in everything that they do.
 Confidentiality
To work in a way that does not divulge personal and/or confidential information and follow the council’s policies and procedures in relation to data protection and security of information.
Climate Change
To contribute to our corporate responsibility in relation to climate change by considering and limiting the carbon impact of activities during the course of your work, wherever possible.
Performance management
To promote a culture whereby performance management is ingrained and the highest of standards and performance are achieved by all. Contribute to the council’s Performance and Development Review processes to ensure continuous learning and improvement and to increase organisational performance.
The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by your manager.
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