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Sentamu Academy Learning Trust
How to Apply

Please complete all aspects of the application form and email to the recruitment contact stated on page 3 of the application pack.  
If you would like a copy of the form in a larger font/different format please contact Human Resources via recruitment@sentamuacademy.org

The application includes a Personal Statement: your statement will need to describe why the post attracts you, why you believe you have the relevant skills, knowledge and experience and what you feel you can bring to this post to make a real difference.  Within this statement you should outline your previous roles, responsibilities and achievements in the organisations in which you both currently and have previously worked, again with the skills/knowledge and experience requirements of this post in mind.

Please note daytime and evening telephone numbers will be used with discretion. 

You will be advised on the progress and outcome of your application as appropriate. If you have any queries during the process, please contact the recruitment lead.

Should you wish to have an informal discussion about the position please contact the recruitment contact who will arrange for you to see the most appropriate person.

The Trust is committed to safeguarding and promoting the welfare of children.  All posts are subject to Enhanced Disclosure procedures, Children’s barred list checks, Section 128 checks where appropriate, ID and Right to work in the UK checks.

Sentamu Academy Learning Trust is an equal opportunities employer.

GDPR Agreement (Required)

I consent to Sentamu Academy Learning Trust processing my submitted information for purposes of the recruitment and selection process.

If you are unsuccessful this information will be retained on file for at least 6 months.  The information may be used in internal proceedings to consider a complaint about the selection process and/or to defend the Academy against a legal challenge to the fairness of the selection process from any interested party.

The Academy is under a duty to protect the public funds it administers and to this end must use the information you have provided on this form within its authority for the prevention and detection of crime and fraud.  It may also share this information with other bodies administering public funds solely for these purposes.

Signed: 





Date:

	Post Applied For:   


Personal Details
	Forename(s):    
	Surname:

	Preferred Title:

Mr/Mrs/Miss/Ms/Other (please state):
	Previous Surnames used:

	Address   

(Inc. postcode)

	Telephone No.

(Inc. STD Code)
	Mobile No.

	E-Mail Address (please note any email address provided will be used as a method of communication throughout the recruitment process):


	NI Number
	DFE No. 
	Date QTS Obtained:



	                   Do you need permission to work in the UK?

YES   FORMCHECKBOX 

NO   FORMCHECKBOX 



Present Post Details

	Name of LA    

(If relevant)

	Name and address of school or establishment: 

Telephone number:

	Post held (please state if this is perm/temp) 







	Date of appointment

to school/organisation:
	To Post

(if different)  

	Type of Appointment 

(Full/Part time)
	Age range and size of school 
	Date free to take up appointment

	Salary/Allowance Details 



Previous Employment (most recent first, continue on separate sheet if necessary)

Please Note ALL employment must be included Please explain any gaps in your employment history.  Continue on a separate sheet if necessary.

	Name of school/organisation

(Include name of LEA/Academy Trust)
	Reason for leaving
	School size and type
	Age range of School
	Number on roll
	Positions held and salary point
	Date

Commenced
	Date Completed

	  
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Gap in Employment / Education

	Gap in Education or Employment?
	Date From
	Date To
	Reason for Gap

	
	  
	
	

	
	
	
	


Other Employers

	Name and address of employer
	F/T  P/T
	Position held
	Commenced
	Completed

	  
	
	
	
	


Education (include all O-Levels/CSE/GCSE and Post 16 qualifications)
	Secondary School Attended
	Examinations in which successful 

(with subjects)
	Level
	Grade

	  
	
	
	


	University or College attended 

(with dates)
	F/T

P/T
	Degrees obtained

 (with subjects)
	Pass/

Hons
	Class or 

Division
	Year obtained

	  
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Other Professional Qualifications

	College Attended (with dates)
	F/T

P/T
	Qualifications obtained
	Year obtained

	
	
	
	

	
	
	
	


Professional Membership

	Membership Organisation
	Membership Level
	Membership Number
	Expiry Date

	
	
	
	

	
	
	
	


Any other Relevant Training courses attended in the last three years

	Details
	Dates

	
	


Details of any Safeguarding Training attending in the last three years (including level of training)
	Details
	Dates

	
	


Personal Interests

	


	Personal Statement 

Please describe why the post attracts you, why you believe you have the relevant skills, knowledge and experience and what you feel you can bring to this post to make a real difference.

You should outline your previous roles, responsibilities and achievements in the organisations in which you both currently and have previously worked, again with the skills/knowledge and experience requirements of this post in mind.
You may attach a separate letter of application to this form. This should not exceed two sides of A4.

	


Rehabilitation of Offenders Act 1974
All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website or via this link.

Protection of Children:  Disclosure of criminal background of those with access to children

All posts based in establishments which deal exclusively or mainly with children and young people or posts involving work with children or young people are defined by the Criminal Justice and Court Services Act 2000 as “Regulated Persons” and the name of the successful candidate will be submitted to the Disclosure Barring Service for an enhanced disclosure of criminal conviction(s). If the Academy finds anything in that record which might be considered prejudicial to his/her working with children or young people then the appointment might not be confirmed.

It is a further requirement of our recruitment procedures that you disclose any pending procedures prosecutions, cautions and bind-overs.  

Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of their interview via a Self-Disclosure Form. You may be asked for further information about your criminal history during the recruitment and selection process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure and Barring Service before your appointment is confirmed.

Further Information
	Do you need any reasonable adjustments for the recruitment/interview process?
	Yes / No



	Are you applying for this post under a job share basis?  

SALT welcomes individuals to apply on a job-share basis (unless specified otherwise in the job advert). Please indicate if you wish to be considered for a job share.


	Yes / No



	Do you have an existing relationship with Sentamu Academy Learning Trust? (Required)

If you are related to any current employee, pupil(s), governor, trustee or member of SALT, please state their name and the nature of the relationship.
	Yes / No



	Are you a current employee of Hope Learning Trust?
	Yes / No



	For monitoring purposes, please indicate if you are already an employee of Sentamu Academy Learning Trust.


	Yes / No



	Dates unavailable for interview

Whilst the dates you provide will be taken into consideration, please note that it may not be possible to accommodate everyone’s request when arranging interviews.
	(DD/MM/YYYY)


Referees
The Trust will seek two written references, one of which will be from the current or most recent employer and wherever possible at least one should be from a previous role where the applicant worked with children and/or young people. As this position involves working with children any number of previous employers may be contacted, without seeking further permission from you, as part of the vetting process, in relation to your employment history. This includes vetting of internal applicants.

References will be sought on all short-listed applicants, including internal ones and obtained prior to interview. This allows issues to be explored with the referee in advance and with the applicant at interview. Any job offer will be subject to receipt of two satisfactory references. In accordance with the Equality Act information, asking about sickness absence and health should not be included on reference requests; this information will be sought via pre-employment health checks and post offer reference requests.

If short-listed we will contact your referees before interview.  We reserve the right to ask you for further referees if necessary. We will specifically enquire if disciplinary action has ever been taken or was pending and details of your sickness record.  Any offers of employment is subject to satisfactory references. Please note we can only accept work email addresses and not personal accounts. 

	
	1st Referee (Current/Most recent employer)
	2nd Referee

	Name (inc.title)
	  
	

	Status/ Job Title

	
	

	Address (Work)

	
	

	Tel. No. 

(Inc. STD)
	
	

	E-mail address (Work)
	
	


Additional Information
	Can we contact you about your application?

Please indicate if you are happy for us to contact you about your application, via the details provided on your application form, for purposes of the Recruitment and Selection process.


	Yes / No



	If contacted, are you willing to provide feedback on the recruitment process?


	Yes / No



	On occasions, we may need to contact you for feedback regarding the Recruitment and Selection process. Please indicate if you are happy for us to do this.


	Yes / No




Declaration
I declare that the information in this form and any accompanying documentation is true to the best of my knowledge and belief and is complete and accurate.

I understand that any offer of employment is subject to:
1. Two written references, one of which will be from my current or most recent employer and wherever possible at least one should be from a previous role where I have worked with children and/or young people

2. An enhanced DBS certificate

3. A check of the Children’s and/or Adults Barred list, where appropriate

4. Verification of my identity

5. Verification of my qualifications

6. Teacher and Section 128 checks, where applicable

7. Eligibility to work in the UK checks

8. Not being disqualified under the Childcare Act 2006, where applicable

9. Satisfactory medical clearance and

10. The entries on this form proving to be complete and accurate.

I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard.

I give my permission for enquiries to be made to confirm my qualifications, experience, dates of employment, right to work in the UK, registrations and for the release by other people or organisations of any necessary information to verify the content.

I understand my application may be rejected and/or I may be dismissed following appointment if I have given any false or misleading information or have withheld any relevant details. I understand the information above and hereby

Signed:  ___________________________________    Date:  __________________________________

N.B. Applications returned via email, must be signed should you be shortlisted for interview.

EQUAL OPPORTUNITIES MONITORING FORM
Post applied for:
____________________________________________________

We are working towards equality of opportunity for all who apply for employment with us. We are actively opposed to discrimination and believe that monitoring our recruitment results will help us assess any areas requiring improvement.  In order to assist us with this, we would be grateful if you would complete this form and return it with your application.  It is in no way connected with your application itself and will be separated from your application form when it reaches our office. We undertake that this form will not be made available to anyone involved in the recruitment and selection of staff and will remain confidential to the Human Resources Department to be used solely for the purpose of monitoring the effectiveness of our equal opportunities policy.

Your help in this matter is entirely voluntary and will in no way affect your application.

[image: image2.emf]








Please indicate your gender:


Please indicate your date of birth:                                 
Ethnic origin is not about nationality, place of birth or citizenship.  It is to do with colour and broad ethnic group.  UK citizens can belong to any of the groups indicated below.

Would you describe yourself as:
Asian



( 


Black - Caribbean

(
Black – African

( 


Black – other


(
Chinese


( 


Mixed heritage


(

White
- British


( 


White - other


(
Other (please specify)

(                       
Do not wish for my ethnic origin to be recorded
(
The Disability Discrimination Act 1995 defines a person as disabled if they have a “physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day-to-day activities”.

Do you consider yourself to have a disability?

Yes  
( 
No
(
If yes, please give details: ____________________________________________________

How did you hear about this vacancy? (Please specify particular publications/websites if this is relevant):

____________________________________________________

Thank you for your assistance

For Office Use Only


Date application form received:                      Candidate number:


Date References Sent:                                   Selected at short-list stage    YES/NO 


1)                          2)                                    Interview confirmed             YES/NO


Date References returned                                 Interview date:                     Time:


              1)                         2)                                    Selected after interview        YES/NO








3

