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Job Description
	Post Title:
	Second in Subject

	

	Responsible to: 
	Head of Subject – Line Manager and ultimately The Headteacher

	

	The Core Purpose of the role:
	The Second in Subject is responsible for supporting the Head of Subject in managing all aspects of Teaching and Learning across the designated subject and its development in the School.
The core purpose of the Second in Subject is to provide professional leadership and management for the subject, to secure 

· high quality teaching, 

· effective planning, 

· robust, rigorous and accurate assessment, 

· outstanding behaviour for learning,

· the effective use of resources,

· good or better progress for all students.  

The Second in Subject supports the Head of Subject by:

· Leading on curriculum planning and development. 

· Contributing to the formulation of the subject area aims and policies under the leadership of the Head of Subject and Senior Directors and ensuring that they are translated into action in the classroom. 

· Collaboratively establishing and implement a vision for teaching and learning in the subject area. 

· Researching and keeping up to date on curriculum matters.

· Advising on suitable courses to support pupil progress. 

· Planning curriculum rotations etc.

· Coordinate and manage SoL reviews and update as necessary.

· Organising/Coordinating/Supporting relevant subject interventions.

· Advising on all Exam matters – entries/mocks etc.

· Supporting whole school events related to/involving the subject area.

· Securing continuous improvement leading to transformation in the teaching and learning, raising standards and producing the highest levels of student achievement. 

· Being accountable for leading, managing and developing the teaching and learning of the subject. 

· Effectively leading, managing and deploying teaching/support staff and financial resources within the subject in collaboration with the Head of Subject. 

· Modelling excellence in day-to-day leadership. 

· Collaboratively contributing to the subject area transformation plan under the leadership of the Head of Subject.

· Leading the development of high quality, learning centred policies, practices and Schemes of Learning which: 

· Ensure continuity and progression for the learning of all students, actively planning for all student groups (eg. PP, G&T, SEN), 

· Meet at least the requirements of the National Curriculum and Exam Syllabus

· Ensure methods of assessment (incorporating the principles of AFL), recording and reporting improve student learning, behaviour and achievement. 

· Contributing to regular subject team meetings and the appropriate professional development of subject staff.

· Contributing to the direction of the wider school curriculum under the guidance and leadership of the Head of Subject.

· Engaging in and encourage innovation.

· Implementing and operating the school’s Health and Safety policy in the subject area.

· Working with subject staff to ensure the subject reflects the school’s ethos and aims. 
· Writing and monitoring the progress of the Subject Improvement Plan.

· Supporting Quality Assurance across the Subject.

· Supporting and challenging of subject staff.

A copy of the National Standards for Subject Leaders and the core competencies for classroom teachers from the pay and conditions document forms part of this Job Description.  

	

	Strategic direction and development of the Subject
	· Within the context of the Academy and Trust aims and policies, develop and implement policies and practices across the subject which reflect the school’s commitment to high achievement, effective teaching and learning.

· Create a climate which enables other staff to develop and maintain highly positive attitudes towards their subject and confidence in teaching it.

· Use data effectively to identify students who are underachieving and, where necessary, create and implement effective plans of action to support them.

· Establish, with the involvement of relevant staff, short, medium and long term plans for the development and resourcing of the subject area.

· Monitor the progress made in achieving subject improvement plans and targets, evaluate the effects on teaching and learning and use this analysis to guide further improvement.

	

	Teaching & Learning:
	· To liaise with the Head of Subject to ensure the delivery of an appropriate, inclusive, high quality, innovative curriculum programme that is in line with the school’s wider plans and enhances them. 

· To liaise with appropriate staff to ensure a coordinated approach to learning support for each student. 

· To liaise with SENDCo, SEND Team and relevant Teaching Assistants to ensure a coordinated approach to learning support for SEND students. 

· With the Head of Subject, be accountable for the high-quality delivery of the subject.

· To constantly explore improvement, innovation and personalization.

· To keep up to date with national developments in the subject area including teaching methodologies. 

· Develop and manage high quality, effective KS2 to 3, KS3 to 4 and KS4 to 5 transition.

· Ensure effective targeted intervention systems are in place across KS3, 4 and 5.

· Ensure that records of individual student’s progress are being maintained by all staff according to the relevant Subject, School and Trust policies.

· Ensure that schemes of work are being delivered appropriately and teachers are clear about the teaching objectives in lessons.

· Provide guidance on the choice of appropriate teaching and learning methods so the needs of all students are addressed.

· Establish and implement clear policies for assessing, recording and reporting on student achievement.

· Evaluate the quality of teaching and standards of achievement, setting targets for improvement where relevant.

	

	Leading and Managing Subject Staff:
	· Set expectations for staff and students, in the context of school policies, and help them to achieve those standards in relation to:

· Working practices and relationships with students, including the management of behaviour for learning. 

· Working practices and relationships with staff, including team working and mutual support.

· The delivery of ensuring excellence and in particular our values.

· Develop effective working relationships with Senior Leaders, other leaders and staff in the school.

· Contribute to an effective support for staff in student disciplinary matters that is in line with whole school disciplinary procedures. 

· Undertake Appraisal reviews, acting as a reviewer for staff in the subject area and/or others as required.

· Participate in recruitment and selection.

· Act as a positive role model for staff on a day-to-day basis.

· Ensure staff effectiveness and accountability through strong team working and mutual support; and by devolving responsibilities and delegating tasks, as appropriate.

· Audit the training needs of staff.

· Utilise the audit to lead the professional development of staff through example and support and co-ordinate the provision of high-quality professional development.

· Manage staff absence effectively in line with School Policy, including setting work.

· Provide appropriate induction for new staff, including new postholders, and organise personal mentors within the department.

· Support the training of ITT staff within the subject area.

· Support the induction and development of ECT staff within the subject area.

· Hold regular subject meetings, according to the school calendar, with an agenda published beforehand and action points arising from each meeting noted, with deadlines for completion.

· Ensure that the Senior Team are well informed about subject policies, plans and priorities, progress towards meeting subject objectives and targets and subject-related development plans through the school’s quality assurance and line management systems.

	

	Efficient & effective development of Subject staff & resources:
	· Have knowledge and understanding and keep accurate records of staffing and resources and advise the Head of Subject on the needs of the subject.

· Establish a fair and transparent rationale for the effective deployment of staff and advise the Head of Subject, when timetabling, to implement this equitably.

· Allocate available subject resources, including staff, to raise attainment, improve rates of progress and achieve value for money.

· Organise accommodation to create an effective, stimulating and high-quality environment for the teaching and learning of the subject.

· Manage the working environment and ensure that this is safe and that risks are properly assessed and minimised.

And to undertake any other duties as required.

	

	Other Duties and Responsibilities:
	Teaching Duties 
· To have a secure and up to date knowledge and understanding of concepts and skills necessary to teach specialist subject/s. 

· To plan teaching to achieve progression in pupils’ learning in line with agreed expectations/targets. 

· To establish and maintain a purposeful working atmosphere which supports learning. 

· To set homework and mark in line with school policies. 

· To assess, record and report on pupils’ progress. 

· Attend and contribute to subject and staff meetings and to assist with the implementation of Subject and School Improvement Plans. 

· To communicate and consult with parents of students as necessary, (including telephone calls, meetings, parental meetings etc). 

· To exploit opportunities to improve literacy, numeracy and ICT skills. 

· To participate in staff development opportunities and accept responsibility for own professional development. 

· To prepare students for examinations and participate in examination arrangements. 

· To carry out the role of form tutor as required. 

· To implement school policies. 

· To work across the organisation at other sites as appropriate. 

To maintain up to date knowledge of all safeguarding policy, procedure and to ensure participation in all relevant training regarding safeguarding responsibilities. 

	

	ADDITIONAL DUTIES:



	To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage and ensure staff and students to follow this example.



	OTHER SPECIFIC DUTIES:



	The above list of job duties is not exclusive or exhaustive and the postholder will be required to undertake such tasks as may reasonable be expected within the scope and grading of the post.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.


	This job description is current at the date shown but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job, commensurate with the grade and job title.


Date: 28th March 2023                                                     
