
 TEACHER OF MODERN 
FOREIGN LANGUAGES 

Job Description 

 

 

 

 

 

Location: The Bolsover School, Bolsover, Derbyshire, S44 6XA 

Salary: Main Pay Scale / Upper Pay Scale 

Hours of work: Part time – 0.8 FTE 

Responsible to: Head of MFL  

Post objective: To deliver engaging and challenging lessons in the agreed subjects 

enabling students to reach their potential. 

Responsible for: Timetabled lessons; preparation of teaching materials; regular, high-

quality assessment of pupils’ work; maintaining and using assessment data; pastoral care 

of a form group 

Main Duties and Responsibilities: 

Quality Assurance 

Participate in all school policies for teaching and learning, monitoring, reporting and 

recording. 

Pastoral System 

• To monitor and support the overall progress and development of students 

within the subject. 

• To monitor student attendance together with students’ progress and 

performance in relation to targets set for each individual; ensuring that follow up 

procedures are adhered to and that appropriate action is taken where 

necessary. 

• To act as a Form Tutor and to carry out the duties associated with that role as 

outlined in the duties of a Form Tutor. 

• To ensure that the Behaviour Policy is implemented within the subject so that 

effective learning can take place. 

• To support colleagues within the subject in the management of  

      students’ behaviour. 
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Teaching 

• To undertake an appropriate programme of teaching in accordance with the 

duties of a standard scale teacher. 

•  

 

Additional duties 

• To play a full part in the life of the school community, to support its distinctive 

mission and ethos and to encourage and ensure staff and students to follow 

this example. 

• To contribute to the MFL curriculum plus timetable.  

 

Other specific duties 

• To continue personal development as agreed. 

• To engage actively in the performance review process. 

• Whilst every effort has been made to explain the main duties and 

responsibilities of the post, each individual task undertaken may not be 

identified. 

• Employees will be expected to comply with any reasonable request from a 

manager to undertake work of a similar level that is not specified in this job 

description. 

• Employees are expected to be courteous to colleagues and provide a 

welcoming environment to visitors and telephone callers. 

The School will endeavour to make any necessary reasonable adjustments to the job 

and the working environment to enable access to employment opportunities for 

disabled job applicants or continued employment for any employee who develops a 

disabling condition. 

DUTIES AS A TEACHER 

 

You are required to carry out the duties of a school teacher as set out in paragraphs 41 

to 43 (inclusive) of the School Teachers’ Pay and Conditions Document 1998 including 

those duties particularly assigned to you by the Headteacher. 

 

Exercise of general professional duties 

Subject to paragraph 37.6, 38.3 and 56.2 a teacher who is not a head teacher shall carry 

out the professional duties of a teacher as circumstances may require 

If he/she is employed as a teacher in a school, under the reasonable direction of the 

head teacher of that school; 
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If he/she is employed by an authority on terms under which he/she is not assigned to 

any one school, under the reasonable direction of that authority and of the head 

teacher of any school in which he/she may for the time being be required to work as a 

teacher 

A teacher who has failed satisfactorily to complete an induction period and who is 

employed pursuant to regulation 16(5) of the Induction Regulations must only carry out 

such limited teaching duties as the Secretary of State determines pursuant to that 

regulation. 

 

Exercise of particular duties 

Subject to paragraph 37.6, 38.2, and 56.2 a teacher employed as a teacher (other than a 

head teacher) in a school shall perform in accordance with any directions which may 

reasonably be given to him by the head teacher from time to time, such particular 

duties as may reasonably be assigned to him. 

A teacher employed by an authority on terms such as those described in paragraph 

56.12 shall perform in accordance with any direction which may reasonably be given to 

him from time to time by the authority or by the head teacher of any school in which 

he/she may for the time being be required to work as teacher, such particular duties as 

may reasonably be assigned to him. 

 

Professional duties 

Subject to paragraph 37.6, 38.2, and 56.2 the following duties shall be deemed to be 

included in the professional duties which a teacher (other than a head teacher) may be 

required to perform. 

 

Teaching: 

• In each case having regard to the curriculum for the school: 

• Planning and preparing courses and lessons. 

• Teaching, according to their educational needs, the pupils assigned to him 

including the setting and marking of work to be carried out by the pupil in school 

and elsewhere. 

• Assessing, recording and reporting on the development, progress and 

attainment of pupils. 

 

Other activities: 

• Promoting the general progress and well-being of individual pupils and of any 

class or group of pupils assigned to him. 

• Providing guidance and advice to pupils on educational and social matters and 

on their further education and future careers, including information about 

sources of more expert advice on specific questions. making relevant records 

and reports. 

• Making records of and reports on the personal and social needs of pupils. 

• Communicating and consulting with parents of pupils. 

• Communicating and co-operating with persons of bodies outside the school.  

• Participating in meetings arranged for any purposes described above. 
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Assessment and reports: 

• Providing or contributing to oral and written assessments, reports and reference 

relating to individual pupils and groups of pupils. 

 

Appraisal: 

• Participating in arrangement made in accordance with regulations made under 

section 49 of the Education (No 2) Act 1986 for the appraisal of his performance 

and that of other teachers. 

 

Review, induction, further training and development: 

• Reviewing from time to time his methods of teaching and programmes of work. 

• Participating in arrangements for his further training and professional 

development as a teacher. 

 

Educational methods: 

• Advising and co-operating with other teachers on the preparation and 

development of courses of study, teaching materials, teaching programmes, 

methods of teaching and assessment and pastoral arrangements. 

 

Discipline, health and safety: 

• Maintaining good order and discipline among the pupils and safeguarding their 

health and safety both when they are authorised to be on school premises and 

when they are engaged in authorised school activities elsewhere. 

 

 

Staff meetings: 

• Participating in meetings at the school which relate to the curriculum for the 

school or the administration or organisation of the school, including pastoral 

arrangements. 

 

Cover: 

• Supervising and so far as practicable teaching any pupils whose teacher is not 

available to teach them, in line with the Teacher workload agreement. 

 

Public examinations: 

• Participating in arrangements for preparing pupils for public examinations and in 

assessing pupils for the purposes of such examinations; recording and reporting 

such assessments; and participating in arrangements for pupils’ presentation for 

and supervision during such examinations. 

 

 

 



  TEACHER OF MODERN 

FOREIGN LANGUAGES 
Person Specification  

 

 Essential  Desirable  

Qualifications  QTS   

Degree level qualification in Computer Science or relevant subject  

  

 Good Honours Degree   

Teaching  

 

Able to teach full range of ability 11-18   

Able to support teaching in other areas within the Faculty including ICT 

and Business  

Able to create an excellent climate for learning within teaching area  

Able to use a range of strategies to promote learning  

Able to manage and encourage good behaviour   

Able to develop positive and meaningful relationships with students  

Able to make appropriate use of ICT for learning  

Understanding of how to use data to inform planning and improve 

pupils’ performance  

Understanding of a range of assessment for learning approaches, 

including grades where appropriate  

Able to communicate with pupils, parents and carers about pupil’s 

progress  

Able to develop best practice through wide range 

of imaginative approaches  

Participation/development of extra-curricular 

activities  

Engaged with developments in teaching and 

learning strategies to raise achievement  
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Personal Qualities  Enthusiasm   

Team-working skills   

Reliability and Integrity   

Personal Organisation   

Flexibility  

Engagement in own continuous professional development  

Strategic Planning   

Motivational skills  

 

 

 

 

 

 

 

 

 

 

 

 

 


