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Job Title

Teacher – Progression Certificate with English and Maths
Reporting to

Head of Department
Scale


Sixth Form Colleges Teachers’ Pay Spine scale points 1 to 9
Hours


0.4FTE (10 hours of teaching)
JOB DESCRIPTION

Job Summary
To contribute to the teaching of the Progression Certificate courses for the January start NEET programme
Teaching
1.
To fully prepare for and undertake the teaching of the Progression Certificate and English and maths across the ability range, as instructed by the Head of Department.

2.
To liaise with awarding body, moderators and assessors as appropriate.

3.
To contribute to the production, review and refinement of schemes of learning and assessment.

4.
To keep full records of attendance of all the students taught and use these records to ensure issues are promptly addressed. This includes the daily completion of registers on ProMonitor. Teachers should follow up unauthorised absence which should then be recorded on the system.
5.
To monitor student commitment and behaviour and liaise with the Head of Department and Student Support Team as appropriate.
6.
To take responsibility for the upkeep and updating of resources for taught courses, including Google Classroom.
7. 
To set homework for the group each week and return it within one-two weeks
8. 
To record assessment of homework achievement fortnightly on ProMonitor mark book

Liaison (In and Out of College)

1.
To attend departmental staff meetings and other meetings as required.

4.
To attend INSET meetings and courses as required.

Departmental Role

1.
To prepare and ensure appropriate and challenging course materials are available for students in lessons and on Google classroom.

2.
To ensure all equipment is in a safe condition, complying with health and safety regulations as appropriate, ready for use by the students.

3.
To liaise with the Head of Department over the effective use of departmental rooms, facilities etc. and report any issues immediately
Other Responsibilities
1. To review course and discuss quality improvements and strategy with the Head of Department.
2. To contribute to the work of the Department.
3. To abide and comply with all quality procedures that are undertaken by the College, as detailed in the quality assurance structural mechanisms and policy documentation, especially relating to individual areas of responsibility.
4. To have a clear understanding of the duties and responsibilities arising from all College policies and procedures, but in particular those relating to safeguarding and equality and diversity.
5. Any other duties as deemed appropriate by the Principal.
General
1. To comply with the College Health and Safety Policy and Risk Assessments.
2. To have an awareness of the principles of safeguarding and child protection as they apply to vulnerable groups.  

3. To understand the duties and responsibilities arising from College policies and procedures relating to Safeguarding and Child Protection.

 

4. To comply with the College’s Code of Conduct.

 

5. To comply with the College Equality and Diversity Policy.

 

6. Participate in relevant College quality assurance procedures, including performance management, professional development and the support area self-assessment.

 

7. To undertake such other duties from time to time as may reasonably be required by the Principal and/or delegated officers of the College
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Person Specification 

JOB TITLE:   

Teacher of Progression Certificate (NEET programme)  

– School of Sixth Form Studies & Foundation Learning
REPORTING TO:
Head of Foundation Learning
Essential and Desirable Criteria for the Post
The successful candidate will be able to demonstrate that they meet the following criteria:
Qualifications and Knowledge
· A-Level qualifications or degree (desirable)

· Teaching, assessing or Teaching Assistant (TA) qualification (desirable)

· English and maths qualifications at Level 2 (essential) ideally with at least a B Grade/Grade 6 in GCSE English and maths.
· Good knowledge of the demands of either GCSE English, GCSE maths, Functional Skills English or Functional Skills maths curriculum

Experience
· Experience of providing high level, personalised academic support for young people and vulnerable adults including those with a range of learning and physical disabilities (essential)

· Experience of leading and facilitating coaching activities, including tutoring (desirable)

· Experience of working independently under specific guidance and direction

· Experience of working within a team and effectively contributing to excellent team dynamics

· Experience of working to and complying with policies and procedures, particularly relating to the health, safety and welfare of others

Skills and Qualities

· Effective communicator and motivator

· Skilled in working with young people, especially those who have been disengaged from education
· Self-motivated and effective role model

· Hard working and able to model effective study habits

· Has a desire to make a difference to others and support the development of the College

· Skilled in delivering teaching sessions with energy and in an engaging manner

Personality and Motivation
· The ability to create and communicate vision and to inspire and motivate others to raise standards

· The ability to maintain high standards of personal behaviour and professional conduct at all times

· A commitment to the concepts of growth mindset and ‘unconditional positive regard’ in the context of our working relationships. 

· Strong commitment to promoting and providing high quality general education for post-16 students
· Strong commitment to continued professional development and the ethos of continuous improvement

· Demonstrable resilience, strong ambition and determination to succeed, always putting the student at the heart of everything we do.

