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In compliance with the General Data Protection Regulation (GDPR), we wish to ensure you are aware of the purpose for which we are requesting your consent to collect and process the data we have asked you to provide on this form.  


1. [image: ]We are Saint Bede’s Roman Catholic High School, Lytham.
2. Being a Catholic education provider, we work closely with the school’s Diocesan Authority, the school’s Governing Body, the Local Authority, the Department of Education, the Catholic Education Service and the Diocese of Lancaster with whom we may share information you provide on this application form if we consider it is necessary in order to fulfil our functions.
3. We require the information requested in order to process your application for employment and to ascertain whether you are a suitable candidate to work with children/in a child-centred environment.  
4. We require you to complete information regarding criminal records disclosure as the information is needed in order to assist us in complying with our legal obligation to safeguard and protect children from harm.
5. To the extent that you have disclosed any criminal records information on this form, your information may be shared with OFSTED/Estyn and the Local Authority Designated Officer for child protection matters (the LADO).  
6. To the extent that you have shared any special categories of personal data[footnoteRef:1] this will not be shared with any third party 2, unless a legal obligation should arise. [1:  Article 9(1) GDPR sets out the special categories of personal data as follows: “personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs, or trade union membership, and the processing of genetic data, biometric data for the purpose of uniquely identifying a natural person, data concerning health or data concerning a natural person’s sex life or sexual orientation….”] 

7. If your application is successful and you have disclosed criminal records information on this form, we shall retain the form as part of your permanent employment record and afterwards in accordance with the School’s data retention policy.  In addition, we shall document and retain records of relevant guidance/advice received by OFSTED/Estyn and/or the LADO and any other appropriate third party.[footnoteRef:2]  [2:  See pt 2.] 

8. If you are unsuccessful and you have disclosed criminal records information which could disqualify you from working with children/in a child-centred environment, we shall share the information you have provided on this form with OFSTED/Estyn and/or the LADO and any other appropriate third party.2
9. If you are unsuccessful, and you have not disclosed criminal records information on this form, your application form and any documents you have submitted in support of your application will be destroyed after a period of 6 months.
10. We will keep a record of your consent as evidence that we have obtained your consent to collect and process the data you have provided on this application form.
11. The person responsible for data protection within our organisation is Mr R Gabrasadig, Deputy Headteacher and you can contact them with any questions relating to our handling of your data by emailing contact@stbedeslytham.lancs.sch.uk 
12. You have the right to withdraw your consent at any time and can do so by informing our organisation’s Data Protection Officer (see pt 11) that you wish to withdraw your consent.
13. If you fail to complete this form, we may not be able to comply with our legal duty to safeguard children.  This means that we may not therefore continue to process your employment application or offer you a position within our organisation.
14. To read about your individual rights you can refer to our fair processing notice and data protection policies.
15. To complain about how we have collected and processed the information you have provided on this form, you can make a complaint to our organisation by follow the Complaints Policy on the school website.  If you are unhappy with how your complaint has been handled you can contact the Information Commissioners Office via their website at www.ico.org.uk. 

Request for your consent
· I confirm that I have read and understood all the information provided and I have been offered the opportunity to raise any relevant questions.

[bookmark: Text1][bookmark: Text2]Signature:      					Date:      

OR
I do NOT provide consent
Signature:      					Date:      
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