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PLEASE REFER TO THE GUIDANCE NOTES BEFORE COMPLETING THE APPLICATION FORM.  
THIS FORM SHOULD BE COMPLETED IN FULL. ANY OMISSIONS WILL BE QUESTIONED
Policy statement
Bingley Grammar School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  Please see our website for details of our Safer Recruitment policy
	APPLICATION FOR EMPLOYMENT (Confidential)
PART A OF THE APPLICATION FORM WILL NOT BE USED TO SHORTLIST CANDIDATES FOR INTERVIEW

	POST APPLIED FOR:
	

	PERSONAL DETAILS

	Surname/Family Name: 

Any previous names/s:

National Insurance Number:  
	First Name(s)/Other Names: 

How do you wish to be addressed in correspondence:

(e.g. Mr, Ms)

	Address for correspondence:  

Postcode

Email: 
	Telephone (Day):

Telephone (Evening): 

Mobile: 

	Do you have any relationships (personal/business/financial) with senior members of school staff or governors?  Please √

	
	Yes
	
	No
	
	

	If yes, please provide details:

Failure to declare such relationship may lead to disqualification for appointment or to dismissal without notice, if employed. 

	Are you the parent/carer of any current students at this school? (If yes, please provide details) Please √
Yes

No



	Have you been or are you subject to any Capability procedure? (If Yes please provide details)  Please √

	
	Yes
	
	No
	
	

	

	Have you been or are you subject to any Disciplinary procedure? (If Yes please provide details)  Please √

	
	Yes
	
	No
	
	

	


	Where did you FIRST see the post advertised/hear about this vacancy? Please √

	       Social Media*
	       
	       Local Press*
	
	   *National press
	
	   Word of mouth
	
	             *Other Means
	
	 

	* Please specify which publication/method: ________________________________________

	

	If you are offered this job will you have any other paid work? Please provide details        
	Yes
	
	No
	  
	


	


	REFERENCES

	Please give the details of two referees who have direct knowledge of your professional capabilities and performance.  One should be your current Headteacher or (if you are unemployed) most recent Headteacher.  If you have not previously been employed give the name of a responsible person who knows you well, but not a relative.
NB It is our policy to seek references for shortlisted candidates and we reserve the right to take up references with any previous employer, if necessary, to satisfy safeguarding processes


	Name: 

Position: 
Address: 
Postcode: 
Telephone Number: 
e-mail: 

	Name:

Position:
Address: 

Postcode: 

Telephone Number:
e-mail: 


	IMMIGRATION, ASYLUM & NATIONALITY ACT (2006)

	In accordance with the Immigration, Asylum & Nationality Act 2006, Bingley Grammar School requires new members of staff to provide documentary evidence that they are entitled to undertake the position applied for and have an ongoing entitlement to live and work in the United Kingdom. Therefore, all candidates are asked to sign the declaration below and to produce acceptable specified documentary evidence at interview. 


	REHABILITATION OF OFFENDERS ACT

	All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, amendments to the exceptions order 1975 (2013 & 2020) provide that certain spent convictions and cautions are ‘protected’. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website. 

Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure and Barring Service before your appointment is confirmed. 


	SAFEGUARDING VULNERABLE GROUPS ACT (2006)

	Bingley Grammar School is obliged by law to operate a checking procedure for employees who have substantial access to children and young people. Therefore, all candidates are asked to sign the declaration below.

	


	DECLARATIONS & SIGNATURE

	· I declare that the information I have given in this application is complete and accurate.

· I understand that any offer of employment is subject to:

· References that are satisfactory to the school

· A satisfactory enhanced DBS certificate and check of the Barred list, where relevant

· The entries on this form proving to be complete and accurate

· A satisfactory medical report, if appropriate

· I understand that if I am appointed and it is later discovered that I withheld or falsified relevant information, that disciplinary action may be taken and I may be summarily dismissed.

· I give my consent for the personal details contained in this Application Form to be processed for the purposes set out in the Guidance Notes to this Application Form.

· I confirm that I am legally entitled to work in the UK.

· I confirm that I am not barred by the Disclosure Service from working with or applying to work with children or included on the DBS Children’s Barred list

· I give my express consent for the School to approach my referees, either verbally or in writing or both, to obtain the required information on my employment suitability

SIGNED: __________________________________________ DATE: _____________________________

By submitting this form online, I agree that this is equivalent to me signing the declaration

(If your application is submitted online and you are selected for interview, you will be required to sign the form at interview)
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	APPLICATION FOR EMPLOYMENT

	POST APPLIED FOR:
	DATE YOU ARE ABLE TO START:

	
	

	SUBJECTS YOU ARE ABLE TO TEACH:



	TEACHER STATUS:
Are you recognised by the DfE as a qualified teacher or hold current membership of QTLS:   YES/NO

If NO, please provide details: _________________________________________________________

If YES, please provide your Teacher Reference Number: ___________________________________

Newly qualified Teachers (NQT’s):
If you qualified as a teacher after 7 May 1999, please complete the following:

Date qualified:                                             Date completed Induction:

Have you completed your skills tests in:   Literacy YES/NO    Numeracy YES/NO     ICT YES/NO 

Initial Teacher Training (ITT): Are you an IT student? YES/NO

	

	

	EDUCATION, QUALIFICATIONS & TRAINING

Please give details of your education and qualifications. Make sure you include professional qualifications. Please note that if you are appointed to a post where qualifications are an essential requirement you will be asked, before your appointment is confirmed, to present the original copies issued to you by the examining body.

	Name & Address of Secondary School
	From
	To

	
	
	

	Qualifications/Examinations Passed

	Name of Qualification/Examination
	Subjects/Grades
	Date Obtained

	
	
	

	FURTHER/HIGHER EDUCATION

	Name of College/University
	Full Time or Part Time
	From
	To

	
	
	
	

	Name of Qualification/Examination With Class
	Main Subjects/Grades
	Subsidiary Subjects
	Date Obtained

	
	
	
	

	If any course you have taken has been extended beyond the normal period, state reason & period of extension

	In Service Training and Other Qualifications Obtained

Please supply details of In Service Training and other relevant qualifications undertaken in the last 5 years and list on a separate sheet and attach to this form.

	EMPLOYMENT HISTORY

Please note-any gaps in employment MUST be explained.

	Present (or most recent) Teaching Post



	L.E.A

(If applicable)
	Name, Type and Size of School (If Independent please give

 full address)


	Position Held (Including special posts, if any) 

State if full or part time


	Scale of Post and Salary.

Please state any 

allowances received
	Main Subjects taught
	Date Appointed and Resigned

(If applicable)

	
	
	
	
	
	

	Previous Teaching Experience – Please Arrange in Chronological Order 

	L.E.A

(If applicable)

	Name, Type and Size of School (If Independent please give

 full address)


	Position Held (Including special posts, if any) 

State if full or part time


	Scale of Post and Salary.

Please state any

allowances received
	Main Subjects taught
	Date Appointed and Resigned

(If applicable)

	
	
	
	
	
	

	Other Work Experience

	Name of Employer
	Nature of Employment
	Full or Part Time
	From
	To

	
	
	
	
	

	INFORMATION TO SUPPORT YOUR APPLICATION

	Please use the space below to submit a personal statement in support of your application. This should be no longer than one page of A4 and should give any additional relevant information, including details of your professional, subject and leisure interests, and any skills, knowledge and experience to demonstrate that you meet the criteria specified in the person specification.




	PRIVACY NOTICE

	This notice explains what personal data we will hold about you, how we collect it, and how we will use and may share information about you during the application process. We are required to notify you of this information, under data protection legislation. 

Please ensure that you read this notice as well as our privacy notice which can be found on our website at www.bingleygrammar.org/about which details how we use your information.

Why Do We Collect This Information?

Once you have submitted an application form, the School uses this information in order to take a decision on recruitment and to take steps to enter into a contract.


What Information Do We Collect?

We collect the following information from the application form in order to make a decision as to recruitment:

· Your name and address

· Your National Insurance Number

· Information about your teacher status including your Teaching registration number (if applicable) and details of subjects you can teach

· Details about any relationships (personal/business or financial) which you may have with senior members of school staff or governors

· Details of any relationships you may have with any current students at the school

· Details of any capability or disciplinary procedures you may have been subject to during current or previous employment

· Details of your driving licence status (only applicable where the ability to drive is considered part of the job description)

· Details of your medical history (only requested where the role requires the applicant to be physically able to carry out tasks involved in the role which are risk assessed and considered essential and unavoidable)

· Details of any other additional paid work you will be carrying out if appointed to the post

· Contact details for your referees

· Details of your education and training

· Current and previous employment details

· Details of any special skills, knowledge, training and experience relevant to the application

· Information required for equality monitoring purposes only (this information is not shared with the recruitment panel) including gender/age group/details of any disability/ethnic origin/sexual orientation/religion

Additional information will also be collected prior to appointment which will enable us to carry out the necessary employment checks e.g. your date of birth and identity and address confirmation are required for Asylum and Immigration and Disclosure & Barring Service checks. If shortlisted, you will also be asked to provide details of all unspent convictions and you may be asked about your criminal history.

How we may share the information

We may also need to share some of the above categories of personal information with other parties, such as HR consultants and professional advisers. Usually, information will be anonymised but this may not always be possible. The recipient of the information will be bound by confidentiality obligations. We may also be required to share some personal information as required to comply with the law.

How long we keep your information

We keep the personal information that we obtain about you during the recruitment process for no longer than is necessary for the purposes for which it is processed. How long we keep your information will depend on whether your application is successful and you become employed by us, the nature of the information concerned and the purposes for which it is processed. Full details on how long we keep personal data for is set out in our data retention policy.
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	EQUALITY MONITORING DATA

THE DETAILS GIVEN ON THIS FORM ARE FOR MONITORING PURPOSES AND ARE CONFIDENTIAL.  THEY WILL NOT BE SEEN BY THE SELECTION PANEL OR CONSIDERED IN ANY WAY DURING THE APPOINTMENT PROCESS.

As an Equal Opportunity Employer Bingley Grammar School seeks to employ a workforce which reflects the community it serves and is committed to providing equality of access to employment and development opportunities for people from all parts of the community. To ensure this is carried out effectively, we ask all applicants to provide the following information.  Selection for appointment/promotion will be based only on merit and ability and not the information provided in this section.

All of the information provided below is kept confidential in line with General Data Protection Regulations (2018) and will only be used to compile statistics that we can then use to make continuous improvements to our recruitment and selection processes. 

We ask for your help in providing this information to give us a clearer profile of our workforce and how it compares with the numbers of people who are currently working or actively looking for work.

If you would prefer not to answer any of the questions please leave blank.

	

	NAME:

POST APPLIED FOR:
	

	
	

	Gender:  Please √
	
Other   

	
	Female
	
	Male
	
	
	

	
	

	Age Group:  Please √
	

	

	                   16-19
	
	        20-29
	
	      30-39
	
	           40-49
	
	     50-59
	
	           60+
	
	

	


	Disability:

The Disability Discrimination Act (1995) defines a disabled personal as a person with “a physical or mental impairment, which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities”.  You no longer have to be registered disabled.

	

	Do you consider yourself to be disabled?  Please √ 
	Yes
	
	No
	
	

	
	
	
	
	
	

	If Yes: What adjustments do you consider may be necessary in the recruitment process to take account of your disability?  Are there any arrangements we can make for you if you are invited for interview?  Please specify, e.g. the provision of an accessible interview location or an interpreter, aids, adaptations or equipment.  




	EQUALITY MONITORING DATA

	

	I would describe my Ethnic Group as:

Chose one category then √ the appropriate box to indicate your cultural background

	

	Asian or Asian British

	
	
	Indian
	
	Pakistani
	

	
	
	
	
	
	

	
	
	Bangladeshi
	
	
	

	
	
	
	
	
	

	
	
	Any other Asian background 
	(Please specify)
	_______________________________________

	
	
	
	
	

	Black or Black African

	
	
	Caribbean
	
	African
	

	
	
	
	
	
	

	
	
	Any other Black background 
	(Please specify)
	_______________________________________

	

	Chinese or Other Ethnic Group

	
	
	Chinese
	
	
	

	
	
	
	
	
	

	
	
	Any other Ethnic Group
	(Please specify)
	_______________________________________

	

	Mixed

	
	
	White and Black Caribbean
	
	White and Black African
	

	
	
	
	
	
	

	
	
	White and Asian
	
	
	

	
	
	
	
	
	

	
	
	Any other Mixed background
	(Please specify)
	_______________________________________

	

	White

	
	
	British
	
	Irish
	

	
	
	
	
	
	

	
	
	Any other White background
	(Please specify)
	_______________________________________

	

	Sexual Orientation:  Please √ one of the boxes below:

	
	
	Bisexual
	
	Gay
	

	
	
	
	
	
	

	
	
	Heterosexual 
	
	Lesbian
	

	
	
	
	
	
	

	Religion: Please √ one of the boxes below:

	
	
	Buddhist
	
	Christian
	

	
	
	
	
	
	

	
	
	Hindu
	
	Jewish
	

	
	
	
	
	
	

	
	
	Muslim
	  
	Sikh

	
	
	
	
	

	
	
	No religion
	
	

	
	
	
	
	

	
	
	Any other Religion 
	(Please specify)
	___________________________________

	
	
	
	
	


PART A


APPLICATION REFERENCE


							





RETURN TO: Recruitment Team


Bingley Grammar School


Keighley Road, Bingley, West Yorkshire


BD16 2RS


Or email: � HYPERLINK "mailto:deborah.hillary@bingleygrammar.org" �recruitment@bingleygrammar.org�
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APPLICATION NUMBER


							





RETURN TO: 	 Recruitment Team


Bingley Grammar School


Keighley Road, Bingley, West Yorkshire


BD16 2RS


Or email: 


� HYPERLINK "mailto:deborah.hillary@bingleygrammar.org" �recruitment@bingleygrammar.org�
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RETURN TO: 	Recruitment Team


Bingley Grammar School


Keighley Road, Bingley, West Yorkshire


BD16 2RS


Or email: 


� HYPERLINK "mailto:deborah.hillary@bingleygrammar.org" �recruitment@bingleygrammar.org�




















