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Self-declaration: criminal cautions and convictions
	Name
	Position applied for:


Spent and filtered convictions
Due to the nature of your work you are obliged to disclose details of all relevant convictions including those that are defined as "spent" under the Rehabilitation of Offenders Act 1974, together with details of any relevant cautions, reprimands or warnings issued from 6 April 2007.  
Please note that you are not required to disclose information which would be "filtered" by the DBS.  You can find further details about which offences are eligible to be ‘filtered’ at:
https://www.gov.uk/government/collections/dbs-filtering-guidance

Please answer the following questions to the best of your knowledge.  Please be prepared to discuss the information provided below at your interview.
	Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1975 (Exceptions) Order 175 (as amended in 2013)?
	YES   NO 
If yes, please answer the questions below 


	Have you ever been received a caution?
	YES  NO 

	If yes, please give the date on which this was received, and the nature of the offence:


	Do you have any convictions, cautions, bind overs or prosecutions pending?
	YES  NO 

	If yes, please give the date on which this was received, and the nature of the offence:


	Are you disqualified from childcare? (Applicable if working with children who are 8 or under).
	YES  NO 

	If yes, please give details:




Data protection

You are required to provide the information requested in this form so that the School can meet its legal obligations. The trust will process personal information in accordance with its Privacy Policy (for staff) and Records Retention Policy.
Information provided here will only be disclosed to specified members of the School's leadership team and our professional advisers in order to satisfy ourselves that you are not disqualified from, nor unsuitable for, working with children.  Any further documentation arising from the information you provide here (e.g. disclosure discussion notes and/or a risk assessment) will be either:
a) destroyed securely after 6 months (if not appointed)

b) held securely on file during your employment.

Where irrelevant information is provided, the School/Trust will shred this as soon as possible.

Ongoing duty of disclosure

You are required to disclose to the School/Trust any change in your circumstances which may result in a criminal caution or conviction, or which may lead to your disqualification from working with children.
Declaration:
	I confirm that I have completed this form to the best of my knowledge and that I have not knowingly withheld any relevant information.  I understand that a failure to disclose relevant information now, or the provision of false information, may result in the termination of my employment or the withdrawal of an offer of employment.  I understand that knowingly working in early or later years provision whilst disqualified is a criminal offence.

I agree to disclose to the School any activity which has led to police involvement, and (where relevant) any change in my circumstances that may result in my being disqualified from working in early or later years provision.

	Signed
	

	Full name
	

	Position applied for
	

	Dated
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