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JOB DESCRIPTION

Job Description

Responsible to: Head of Faculty (as teacher)/head of year (as form tutor)

Responsible for: Teaching staff and other relevant personnel within the department

Main Purpose of the role:

To inspire, motivate and challenge students through the development and delivery of an appropriately
broad, balanced, relevant and differentiated curriculum
To promote, monitor and support good student progress and development, academically and pastorally
To ensure a learning experience which provides students with the opportunity to achieve their individual
potential.

Principle responsibilities
A teacher at John Kyrle High School and Sixth Form Centre is responsible for meeting all the requirements
as appropriate of the “Teachers’ Standards” and our career-stage expectations.

Teaching and learning:
Secure and sustain effective teaching, evaluate standards of students’ achievements and set realistic and
meaningful targets for improvement.

• To set homework and plan other out-of-class activities to consolidate and extend the learning of students.
• Review schemes of work to ensure subject coverage, continuity and progression for all students in an
environment that fosters student enjoyment;
• Contribute to the development of students’ literacy, numeracy, citizenship, ICT and study skills;
• Ensure information on students’ prior attainments and achievements are used effectively to secure good
progress;
• Set targets for student attainment and achievement in the subject and monitor and evaluate progress
against those targets;
• Monitor and evaluate the quality of teaching and learning in the department and use the analysis for
further improvements;
• Establish a partnership with parents involving them in and informing them of their child’s progress;
• Develop effective links with the local community, including business and industry, to enhance teaching
and learning in the subject and prepare students in their economic well being;
• To ensure a working environment in which learners feel safe and adopt safe practices.
• Support the SENCO to ensure the implementation of an appropriate of appropriate provision for SEND
students;
• Establish best practice procedures in department;
• Use departmental accommodation to the best effect to create an effective and stimulating environment
for the teaching and learning of the subject;
• Ensure there is a safe working and learning environment;
• Be pro-active in attracting additional funding and resources for the curriculum;
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Pastoral:
• To promote and safeguard the welfare of students and young persons
• To monitor and support the overall progress and development of students within the curriculum area
• To monitor student attendance together with student progress and performance in relation to targets set for
each individual; ensuring that follow-up procedures are adhered to and that appropriate action is taken where
necessary
• To act as a form tutor and carry out the duties associated with the role as outlined in the generic job
description
• To contribute to PHSE according to school policy
• Establish a clear understanding of how the subject contributes to students’ spiritual, moral, emotional,
cultural, social development and race awareness. Use this understanding to promote British Values;
• Highlight those aspects of the subject which prepare the students for the opportunities and responsibilities of
adult life;
• To assist in the implementation of the behaviour management system in the department so that effective
learning can take place.

Wider professional duties:

• To make a positive contribution to the wider life and ethos of the school.
• To develop professional relationships with colleagues, knowing how and when to draw on advice and specialist
support.
• To deploy support staff effectively.
• To take responsibility for improving teaching through appropriate professional development, responding to
advice and feedback from colleagues.
• To work effectively as a team member and to contribute positively to effective working relations within the
school.
• To communicate with external bodies, where appropriate.
• To assist in the process of curriculum development and change to ensure continued relevance to the needs of
students, examining/awarding bodies and the school development plan.
• To carry out the professional duties of a teacher as outlined in the “School Teachers’ Pay and Conditions
Document” and/or any subsequent legislation.
• To be a member of a duty team, when assigned, and carry out such duties punctually and efficiently.
• Establish short, medium and long term plans for the development of the subject and monitor and evaluate
their progress;

General information

The post holder will be required to comply with the school’s policies and procedures. The school has a no-
smoking and vaping policy. Staff are not permitted to smoke or vape on any of the school’s premises nor in any
vehicle used on school business. The post holder will promote the school’s health and safety at work policies
and ensure that they are implemented efficiently within their areas of responsibility.

Employees have a duty to safeguard and promote the welfare of children, young people and vulnerable adults.
It is an essential requirement that staff are aware of the school’s safeguarding procedures for sharing
information about the welfare of any person for whom they have safeguarding concerns. Staff have a duty to
ensure that they attend training to enable them to recognise the indicators for concerning behaviour and
receive safeguarding supervision as appropriate.

The job description covers the main duties and responsibilities of the job and will be subject to review and
amendment in consultation with the post holder, to meet the changing needs of the school. Other activities
commensurate with this job description may, at any time, be undertaken by the post holder.
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Recruitment of Ex-Offenders

Statement

John Kyrle High School is required to publish a copy of its policy on the recruitment of ex-offenders which
outlines the following:

The school fully complies with the ‘DBS Code of Practice’ and will not discriminate unfairly against any
subject of a disclosure on the basis of conviction or other information revealed.

All applicants are subject to an enhanced DBS check before the job appointment is confirmed; this includes
details of convictions, cautions and reprimands, as well as spent and unspent convictions. A positive
disclosure will not necessarily prohibit a candidate from being offered a position.

The school is committed to the fair treatment of all applicants, regardless of race, gender, religion, sexual
orientation, responsibilities for dependants, age, physical or mental disability or offending background.

The school promotes equal opportunity and welcomes applicants from a wide range of backgrounds,
including those with criminal records.

Candidates are selected for interview based on their skills, qualifications and expertise.

All application forms and recruitment notices contain a statement that disclosure will be requested if a
position is offered.

All applicants are encouraged to provide details of their criminal record at the earliest stage possible. This
may be sent under a separate and confidential cover letter.

All applicants will be made aware of the ‘DBS Code of Practice’ and will be provided
with a copy on request.

The school is committed to ensuring all disclosure information will only be seen by those who require access
as part of their duties.

The assistant headteacher (personnel) will discuss any matters revealed on a DBS certificate with the
applicant before withdrawing a conditional offer of employment.

At the interview, or in subsequent discussion, opened and measured discussion will take place on the
subject of the offences.

Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of any
offer made.

Where the role involves engaging in regulated activity with children, it is a criminal offence for an individual:

to seek to engage in regulated activity from which he/she is barred;
to offer to engage in regulated activity from which he/she is barred; and
to engage in regulated activity from which he/she is barred.




