 JOB DESCRIPTION
Title of Post:


Teacher of Sixth Form


Purpose of Post:


To ensure that the academic and social development of all students, irrespective of academic ability is the main focus for the staff team.
Responsible to:

Head of Sixth form 
Responsible for:

-
(Aspects of the following responsibilities may in fact be delegated to other members of staff.  They do, however, remain the responsibility of the post holder).

MAIN DUTIES AND RESPONSIBILITIES 

Strategic direction and development for the curriculum area 

● To follow school policies and procedures as laid down in the staff handbook by the Headteacher or school Deputies from time to time. 

● To attend meetings on a regular cycle as agreed within the school calendar and to attend parents’ evenings and other occasions as the Headteacher may reasonably require from time to time within ‘directed time’. 

● To take part in the school’s Performance Management programme and its support, supervision, monitoring and review procedures. 

● To act as form tutor and deliver the Form Tutor programme for the year group and review the programme regularly
● To be a member of a duty team. To carry out supervision of students at break time, at the end of school and at the beginning of morning and afternoon school. 

● To uphold agreed standards of dress, behaviour and discipline around the school.

 ● To fulfil any other related teaching duties which the Headteacher may reasonably require from time to time. 
· Monitor and support the standards of achievement and progress of the pupils in the Sixth Form by using student data and information
· Pastoral matters relating primarily to pupils in the Sixth Form 
Learning and Teaching 

· To liaise with all parents / carers within the Sixth Form when appropriate and organise parent consultation meetings

· Take a lead role in the organisation and development of the transition of pupils to the next year group or to college/further education
· Being involved with pupil counselling, support and development of the year tutor and support team and heads of subject as appropriate
· Overseeing registration procedures in accordance with DfE regulations and contributing to the School Report system by overseeing the completion of reports of pupils in the year group
· Keep up to date with changes to school policy
· To meet regularly with Assistant Headteacher (Pupil Progress) re matters relating to pupil progress
· To plan and implement schemes of learning which are suitably constructed and scaffolded to cater for the full ability range, and to provide effective lessons within an agreed departmental framework, where learning objectives are made explicit to students.
· To deliver positive behaviour management strategies in your classroom, based on praise and reward, to promote learning and in accordance with the School Policy. 
Pupil progress 

· To chair and support annual review meeting programme for pupils within the Sixth Form 

· Contributing to Parents’ evenings which involve Sixth Form pupils which may include Transition Plans and College Options
· Being involved in the maintenance of school records of designated year groups in order to assist with the monitoring of pupil progress and attainment 

· Set and review individual targets with pupils in the Sixth Form
· Assist in the organisation and presentation of termly whole school celebration assemblies

· To support lunchtime supervision for a specified number of sessions per week

· Support staff members in issues relating to pupil progress / pastoral matters

· To support senior duty team

· Attend and support meetings as required

· Further develop pupil reward system to monitor and record individual group and year progress

· Update the Sixth Form display board to reflect this on a regular basis

Pupil behaviour

· Monitoring and maintaining appropriate standards of behaviour, discipline and dress code of pupils in the Sixth Form and assisting in the co-ordination of appropriate action

· Monitor attendance and punctuality of pupils within the Sixth Form
· Produce individual behavioural/learning plans when appropriate 
· Liaise with Learning Mentor re progress of pupils in groups

                                                                                                                                                                                                                                                                                                                                                                                   Pupil guidance and support

· Liaising with parents and other agencies as appropriate in respect of the welfare of pupils in the Sixth Form including medical related issues

· Liaise with outside agencies when appropriate

· To monitor pupils who are part of the report system and liaise with parents as to the progress of their child

· To be rigorous in maintaining zero tolerance to bullying within the Sixth Form
School Ethos 

● To play a full and active part in the life of the school community, to support its distinctive mission and ethos and encourage and ensure staff and students follow this example. 

● To engage and participate in, and to seek out, additional training and professional development opportunities. 

● To comply with the school's health and safety policy and undertake risk assessments as appropriate. 

● To work within the framework of the school ethos, adhering to the Code of Conduct for staff at all times. 

● To maintain high standards of professional behaviour and presentation. 

● To undertake other duties commensurate with the grade which may be required from time to time. 

● To undertake any other duty as specified the Senior Leadership Team not mentioned in the above. 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified 

The School reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

These duties may be varied at the discretion of the Headteacher or Governing Body from time to time, to address the changing needs of the school and the development of the role. 

EQUALITY AND DIVERSITY

All employees are expected to understand and promote equality and diversity in the course of their work. 

SAFEGUARDING CHILDREN 

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and uphold all relevant procedures.
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