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SMITHY BRIDGE FOUNDATION PRIMARY SCHOOL
Job title: Class Teacher + Phase Leader Upper Key Stage 2
Salary: MPS/UPS + TLR2a
Hours: 27.5
Contract type: Full time/permanent
Reporting to: Deputy Headteacher/Headteacher
Responsible for: Upper Key Stage 2 

Main purpose

The Phase Leader, under the direction of the Deputy Headteacher/Headteacher, will:

· Have overall responsibility for standards of learning, teaching and behaviour in their phase.

· Have responsibility for the leadership and management of staff and pupils in that phase.

· Monitor progress towards the achievement of the school’s aims and objectives

The Phase Leader will have a timetabled teaching commitment of 80% complying with the teachers’ standards - PPA + Leadership Time.
They may also be required to undertake any of the duties delegated from the Deputy
Headteacher/Headteacher.

Duties and responsibilities

· In addition to carrying out the duties of a class teacher as outlined in the current School Teachers’ Pay and Conditions Document, the post holder receives a TLR2a for the role of Phase Leader  

Under the direction of the Headteacher / Deputy Headteacher, responsibilities include:
Leadership & Management
· Support the Headteacher and Deputy Headteacher in the day-to-day management of the school

· Communicate the school’s vision compellingly and support the Headteacher’s strategic leadership

· Provide a model of exemplary practice in teaching and demonstrate excellent performance against parts one and two of the teacher’s standards: teaching and personal and professional conduct

· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and developing exemplary behaviour in line with the school’s expectations

· Lead on particular whole-school/phase strategies and policy areas

· Build positive relationships with all members of the school community

· Keep up to date with developments in education

· Seek training and continuing professional development to meet own needs
· Attend and contribute to Leadership Team Meetings and disseminate any relevant information to phase staff as required.
· Lead school assemblies/worship as required.
· Prepare and deliver reports to the Governing Body and to Parents/Carers
· Ensure budgeting and resourcing within the phase is effective

Leading and managing staff

· Assist with the selection and recruitment of new teaching staff 

· Lead, manage, coach, support, challenge and co-ordinate staff, ensuring professional development opportunities are given when appropriate and necessary. 

· Support new teaching staff, Early Career Teachers (ECTs) and students on teaching practice working in the Key Stage and assist in the assessment of their performance.

· Lead regular team meetings in order to discuss with staff, issues relating to the management and organisation of the phase and issues related to teaching and learning in the phase, and to facilitate information exchange
· Ensure that targets and action plans in relation to school development priorities and curriculum areas are in place and met by staff within the phase
· Support staff in identifying and supporting children with additional and special needs, referring such children to the school’s SENDCO and Headteacher as appropriate and completing necessary internal and external processes
· Ensure that support staff are deployed effectively to promote pupil progress and support intervention programmes
Assessment 
· Support the whole-school assessment strategy, ensuring it is rigorous, well-evidenced and is easy to communicate to pupils, governors and parents/carers
· Track and analyse pupil performance data, paying particular attention to disadvantaged groups such as those eligible for the pupil premium, with special educational needs, or who speak English as an additional language as well as higher attainers and those at risk of under-achieving
· Plan and implement interventions for those pupils who are at risk of under-achieving
· Lead moderation meetings and facilitate professional discussion to support teacher assessment

· Present data effectively to a variety of audiences.

Pastoral
· Support the implementation of whole-school systems for pupil wellbeing 
· In conjunction with the Headteacher and Deputy Headteacher, have overall responsibility for the pastoral care, welfare and discipline of pupils in the phase.
· Have an awareness of, and work in co-operation with, outside agencies that may offer, help and support to pupils with welfare or academic concerns; and to record any direct involvement with these agencies. 
· Attend and/or arrange meetings with staff, governors, parents and other professionals, as appropriate, to discuss pupils’ academic, social and behavioural problems and to assist in putting in place effective procedures for dealing with such issues.
Curriculum Coordination
· Develop and implement policies for a curriculum area identified by the Headteacher in line with the school’s commitment to high-quality teaching and learning
· Lead improvements in the planning and delivery of a curriculum area and use of assessment in order to improve progress in learning and impact on pupil outcomes
· Undertake monitoring to identify strengths and areas for development in the teaching of a specific curriculum area, gaining knowledge about the subject and its effectiveness, and assess the outcomes against the school’s values, strategic vision and aims.
· Deliver CPD for staff to develop staff subject knowledge and confidence
· Feed into the school development plan and produce an action plan for the subject.

· Work with the special educational needs coordinator (SENDCO) to ensure the curriculum matches the needs of different pupils, such as disadvantaged pupils and those with special educational needs and/or disabilities (SEND)

· Work with the Early Years Foundation Stage (EYFS) leader to understand how the subject is developed at the EYFS and to support the EYFS.

· Liaise with the local authority networking team and local hub on subject-related events, projects, and activities.

· Organise and lead subject specific events at school which inspire a strong engagement in a curriculum area
· Communicate with governors in order for them to monitor the quality of learning in a curriculum area
Safeguarding

· Safeguard and promote the welfare of children and young people.

· Promote and follow school policies around Safeguarding and Child Protection. 

· Ensure the staff Code of Conduct is adhered to by all staff. 
· It is the duty of the postholder not to act in a prejudicial or discriminatory manner towards service users or employees, including those who may be for example from minority ethnic communities, women, disabled, older people or LGBTQ+.  The postholder should also counteract such practice or behaviour by challenging or reporting it.
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Phase Leader will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the Deputy Headteacher or Headteacher.

Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	· Qualified teacher status 

· Degree
	· Leadership qualification

	Experience
	· Recent evidence of excellent teaching experience in Upper Key Stage 2 

· Substantial experience of planning, delivering and assessing in Upper Key Stage 2

· Proven track record of excellence in Upper Key Stage 2 
· Experience of organising a high-quality learning environment

· Experience of contributing to staff development

· Experience of monitoring the quality of teaching and learning, feeding back to colleagues, securing improvement  

· Experience of working with pupils with SEND and/or additional needs


	· Line management experience

· Ability to understand and make positive use of the social, economic and cultural diversity within the school. 

· Experience in Curriculum Development and Leadership

· Experience in effective leadership of English and/or Maths


	Skills and knowledge
	· Understanding of high-quality teaching, and the ability to model this for others and support others to improve

· Effective communication and interpersonal skills

· Ability to communicate a vision and inspire others

· Ability to build effective working relationships

· A clear philosophy of primary education and the ability to translate it into practice

· Sound knowledge of KS2 education

· Excellent classroom management, organisational and teaching skills

· A knowledge of, and ability to utilise, a range of teaching styles

· Knowledge of effective assessment procedures and strategies and how to interpret the data in order to raise standards

· Be able to take a lead, manage and develop Inclusion across Upper Key Stage 2

· Knowledge, understanding and experience of Child Protection and Safeguarding 

· Good working knowledge of, and competence in ICT and its use across the curriculum
	· Sound knowledge of KS1 education and its transition into KS2
· Knowledge of transition to Key Stage 3

	Personal qualities 
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school

· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality

· An enthusiastic and caring approach with an ability to create a positive school ethos

· Excellent communication and inter-personal skills

· Commitment to working in partnership with parents, governors and the community

· Willingness to contribute fully to the life of the school including the development of extra-curricular activities 

· A positive approach to parental involvement in school and their children’s education

· A positive approach to the management of change as a member of the leadership team
· Ability to provide support and challenge for colleagues in equal measure

· Promote the spiritual, moral, social and cultural development of all children
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