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Teacher Job Description
	Employment details

	Job title
	Class Teacher

	Reports to
	Headteacher/Local Governing Committee

	Hours of work
	Full Time 

	Salary/Scale
	Main/Upper Pay Scale 

	

Employees of Ribble Drive Community Primary School have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm. 


	General duties:
TEACHING
· To fulfil the Conditions of Employment for school teachers as laid down in the Pay and Conditions Act 1991 and the objectives in the Teacher Standards 2013.
· To teach a class of children, paying due regard to the National Curriculum and the school curriculum policy
· Maintain a well-ordered and enriching physical classroom environment and effectively organise resources.
· To support and uphold the school values and aims.
· To differentiate activities to meet the individual needs of all children.
· To liaise and plan teaching and learning with support staff and share planning in line with school policy.
· To supervise and direct the work of teaching assistants within the classroom.
· To plan opportunities to develop the pupil’s personal, spiritual, moral and cultural development in accordance with the school’s mission statement and aims.
· To encourage the children in the class to become independent, self-disciplined and confident learners.
· To provide homework/activities to be done at home, according to school policy
· To use quality first teaching strategies as an inclusive approach for all children in our school.

PLANNING, ASSESSMENT AND RECORD KEEPING
· Keep accurate records of the progress of individual children using agreed school systems.
· Mark each child’s work regularly according to the Marking Policy/Marking Guidelines.
· Write and review provision maps for each child in the class on the Special Educational Needs Register, and cycles of assess, plan, do, review (APDR) where necessary, ensuring outcomes from targets are recorded.
· Set appropriate targets for learning. Assess, record and report on development, progress and attainment according to school requirements.
· Teach the process of self-assessment to encourage pupils to think about their own learning.
· Write reports on each child’s progress for parents, stating strengths and areas for future developments.
· Follow school Child Protection and Safeguarding procedures.
· Contribute to writing reports when requested e.g. for SEND Reviews, Education Health and Care Plans (EHCPs), Child Protection meetings, subject development and raising attainment plans for governors. 

LIASON/COMMUNICATION
· Liaise with class teachers of the same pupil year group and of other staff who may take the class (e.g. for the purposes of PPA time) to ensure consistency of planning.
· Work as a member of the staff team to contribute to and maintain a stimulating, attractive school environment.
· Pass on information regarding each child in the class to the future class teacher (or the appropriate secondary school)
· Establish links with parents and keep them informed of class procedures, the curriculum to be taught, the progress of their child and where there are difficulties/problems.
· To check pigeon holes, emails and staff notice board daily and respond to communication appropriately.
· To update class webpage half termly.
· To provide appropriate information on lessons to be taught/children’s needs, to supply teachers or any other person taking the class, when requested
· To liaise and maintain good relationships with parents, carers and relatives and to be helpful and supportive to the members of a child’s family.


PASTORAL
· Be responsible for the safety and welfare of the class during the school day.
· Identify children causing particular concern and inform the Headteacher or SENCO
· Promote equal opportunities with the class and whole school
· Be responsible for providing supervision as per rotas
· Cooperate with all adults who work in school and promote positive partnership working.
· Work as a member of the staff team and contribute to and maintain a system of discipline promoting a positive school ethos.
· To be flexible within school policy to ensure that all children are included according to their individual needs.

PROFESSIONAL DEVELOPMENT
· Keep up to date with current educational developments.
· Participate in staff meetings and other professional development initiatives established by the school and the Local Authority, and contribute to school decision making and consultation procedures.
· To participate in the school’s Appraisal arrangements.
· Be responsible for the development of a curriculum area monitoring and developing the subject throughout the school – to be negotiated according to the changing needs of the school.
· Participate in whole school self-evaluation and assessment procedures.

OTHER DUTIES AND RESPONSIBILITIES
· Contribute to the extra-curricular life of the school.




	Safeguarding: 
As an employee of The Collective Community Trust you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
Equality Diversity and Inclusion:
The Collective Community Trust is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
Health and Safety:
The post holder is responsible for Employees Duties as specified with the Schools Health and Safety Policies.
Health and Wellbeing:
As an employee of The Collective Community Trust you should contribute to a culture that values and supports the physical and emotional wellbeing of yourself and your colleagues.

Any other duties deemed reasonable, as directed by the Headteacher. The specific nature and balance of these responsibilities will vary according to the needs of the school. It will be necessary to specify the curriculum and subject / aspect co- ordination responsibilities / teaching commitment to be undertaken by the post holder.

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See paragraph 203 of Supplemental Conditions of Service)




Signed:
Date:
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