WEALD RISE PRIMARY SCHOOL

FACULTY LEADER 

JOB DESCRIPTION

The post-holder will be a class teacher and this job description should be read in conjunction with the job description of a class teacher.

DUTIES AND RESPONSIBILITIES

Strategic Leadership

· To be a member of the school’s Extended Leadership Team and to contribute to the strategic leadership of the school.

· To draw up and lead the implementation of the Faculty Action Plan as part of the School Improvement Plan.

· To monitor, evaluate and review the implementation of the Faculty Action Plan.

· To participate in the school self-evaluation processes and whole school improvement planning.

· To participate in developing, monitoring and reviewing whole school policies and practice.

· To promote equal opportunities within the school to ensure that this is integral to all aspects of school life.

Teaching and Learning

· To help create and maintain an effective and exciting environment for learning.

· To lead, manage and develop the relevant areas of the curriculum and the work of the Faculty Team. 

· To employ a wide range of effective strategies for learning and teaching and to present a model of excellent practice.

· To raise standards in teaching and learning.

· To respond to and support the implementation of National, L.A. and school initiatives.
· To prepare school policies, guidelines and curriculum plans for the subject throughout the school having regard to the needs, experience, interests and aptitudes of the pupils.

· To monitor the teaching of the subject throughout the school and evaluate pupil performance.

Leading and Managing Staff

· To lead by example in the development of teamwork, mutual support and collaboration of colleagues and motivation of staff.

· To allocate curriculum responsibilities to members of the Faculty Team.

· Under the direction of the Headteacher to undertake the performance management of identified staff.
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· To participate in the induction of new members of the team.

· To mentor and support the professional development of staff .

· To ensure appropriate training for staff is provided as required.

· To deal sensitively with people, recognise individual needs and take account of these in securing a consistent team approach.
· To liaise with outside support and advisory staff.
Efficient and Effective Management of Resources

· To manage the budget allocated to the Faculty Team.

· To identify resource needs, oversee their allocation and monitor their use.

· To keep an up-to-date audit of resources and to ensure that resource storage areas are well-organised and accessible. 

Accountability

· To assist the Headteacher and the Deputy Headteachers by providing information as required to the Governing Body to enable it to meet its responsibilities.

· To assist the Headteacher and Deputy Headteachers in ensuring parents and pupils are well informed about developments within the relevant curriculum areas.

Pastoral Responsibility

· To help create and maintain a positive, caring and happy school environment.

· To share the responsibility with the Headteacher and Deputy Headteacher for the safety and welfare of the children and staff.

Specific Duties

· To arrange and keep minutes of Faculty Team Meetings. 

· To organise special events such as concerts, visits to school, special assemblies, etc.

General 
To undertake any other particular duty reasonably assigned by the Head teacher from time to time.

WEALD RISE  PRIMARY SCHOOL

PERSON SPECIFICATION

JOB TITLE: FACULTY LEADER 
1. EDUCATIONAL ACHIEVEMENTS, QUALIFICATIONS AND TRAINING

Essential:

· A recognised teaching qualification 
Desirable

· Additional relevant qualifications 
2. EXPERIENCE

Essential:

· Experience of good to outstanding teaching practice 
· Experience of leading aspects of school self-evaluation 
· Experience of leading school improvement initiatives 
· Experience of working as part of a team 
Desirable:

· Experience of curriculum or faculty leadership

3. JOB RELATED KNOWLEDGE, APTITUDES AND SKILLS

Essential:
· Knowledge of the primary curriculum - including the National Curriculum 
· An ability to employ a range of teaching strategies appropriate to differing abilities and needs 
· An ability to use a variety of methods of classroom organisation 
· An ability to evaluate and record pupil performance with reference to the requirements of the National Curriculum with regard to assessment in the appropriate Key Stages  
· An ability to incorporate cross-curricular skills, themes and dimensions in teaching 
· An ability to communicate effectively both orally and in writing with a wide variety of audiences 
· An ability to employ a range of classroom management skills 
· An ability to plan and evaluate effectively 
Desirable:

· Knowledge of relevant community languages – Arabic, Somali, Urdu, Gujarati, Romanian
5. PERSONAL QUALITIES

Essential:

· Confidence, warmth, sensitivity, reliability, and enthusiasm 
· Good interpersonal skills 
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· Capacity to manage own workload 
· A commitment to parental, community and governing body partnership 
6. EQUAL OPPORTUNITIES

Essential:

· Commitment to equality of educational opportunity for all children, irrespective of gender, ability and ethnic origin 
