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Job Description

Job Title:
Teaching Assistant 
Grade/Salary Scale:

Grade 5, SCP 6 – 11





£25,183 - £27,269 FTE / £19,944 - £21,596 actual

Contract:
33 hours per week, term time + inset days (39 weeks)
Reports to:   
TA Manager / Assistant Headteacher 
Job Purpose:

To work closely with the classroom teacher to provide high quality support for children, including those with Special Educational Needs and Disabilities.
Responsibilities

· To work in partnership with classroom teachers, providing support for curriculum programmes and guiding young people to overcome their barriers to learning
· Using curriculum programmes developed by teachers to lead groups of students to promote literacy and numeracy
· Plan, prepare, and deliver structured and agreed learning activities, differentiating activities for the needs of the students
· To support disadvantaged students to help ‘narrow the gap’
· To provide feedback to students in relation to progress and achievement
· To work with teachers to establish an appropriate learning environment
· To establish productive working relationships with students, acting as a role model and setting high expectations
· To promote the inclusion and acceptance of all students within the classroom and encourage students to interact and work co-operatively with others and engage all students in activities
· To promote independence and employ strategies to recognise and reward achievement or self-reliance
· To be responsible for keeping and updating records as agreed with the class teacher and/or relevant line manager
· To promote positive values, attitudes and good student behaviour, dealing promptly with conflict and incidents in line with established policy and encourage students to take responsibility for their own behaviour
· To help support in the administration of assessments and tests including invigilation of exams/tests
· To liaise sensitively and effectively with parents/carers as agreed with the teacher within your role/responsibility and participate in feedback sessions/meetings with parents with, or as directed by the teacher
· To establish constructive relationships and communicate with other agencies/professionals in liaison with the teacher, to support achievement and progress of students
· To supervise students on visits, trips and out of school hours learning activities as required which fall within the remit and hours of the post
· To contribute to the induction of new students as appropriate
· To act as a tutor and carry out the duties associated with the role as required
· To carry out break / lunch duties as required
· To undertake any necessary professional development as identified with your Line Manager, taking full advantage of any relevant training and development available
· To undergo appropriate training in order to develop skills for the post
· To contribute to the wider life of the school and deliver extracurricular activities
Skills
· Have a desire to work with young people and support their education and achievements

· Have the ability to motivate students to engage in their learning
· Have strong communication skills and the ability to role model high standards of written and spoken language  

· Have the ability to develop positive relationships with students and establish a productive climate for learning 
· Demonstrate sensitivity to the range of needs and difficulties that young people experience

· Have high expectations for every student and show a demonstrable belief that all students can succeed
· Have the ability to work independently, show initiative and work as part of a team
· Have well-developed organisational skills and the ability to work under pressure, prioritise and meet deadlines
Monitoring:
As specified by the Headteacher and in accordance with the school’s Performance Management Policy for all staff

Meeting attendance:

As reasonably directed

Other:
Undertake such whole-school duties and perform other tasks commensurate with the post as reasonably requested by the Headteacher












































































































Person Specification

	Category
	Essential
	Desirable

	Qualifications
	· GCSE standard English is essential

· Numerate and Literate

· Ability to use ICT
	· A Levels or equivalent

· Further academic achievement

	Experience
	· Experience of working with young people
	· Experience of working in an education environment.

	Skills
	· Ability to relate well to children and adults

· Ability to work effectively as part of a team

· Good communication and interpersonal skills

· Good organisational skills

· Ability to work independently and demonstrate initiative
· Well organised and able to follow processes
· Understanding of the principles of accountability and quality assurance to achieve best possible outcomes
	· Evidence of effective partnership working.

· Successful use of ICT to enhance learning.


	Personal Attributes
	· Ability to take initiative, lead, motivate, inspire and support others to achieve excellence.

· Evidence of a personal and powerful commitment to continuous improvement and raising standards.

· A commitment to safeguarding and promoting the physical and emotional health and well-being of young people.

· Flexibility and adaptability.

· Effective time management.

· Ability to work and lead autonomously in line with the school vision.

· Energy, resilience, and the ability to perform well under pressure.

· Commitment to inclusive education.
	


