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Teaching Assistant 
Job Description and Person Specification 







                 

                                       




Job Description: 

Job Title: Teaching Assistant 
Responsible to: Leadership Team (Phase Leaders and SENDCo) 
Contract Type: Full-Time; one-year fixed-term contract. 
Grade: Scale 3 - £31,086-£31,980 pro rata (Term Time Only)
Location: Bevington Primary School

Role Summary: 
The Teaching Assistant provides learning and care support to pupils across the school, helping to raise achievement, promote independence, and ensure that all children can access the curriculum. This includes working in class, in small groups, and occasionally one-on-one to help pupils participate in learning, build confidence, and experience a sense of success. Teaching Assistants also support behaviour, routines, and transitions throughout the day, contributing to a safe, respectful and inclusive environment.

Main Duties and Responsibilities:
Pupil Support
· Build positive relationships with pupils, promoting high self-esteem, independence and social inclusion.
· Support pupils with their learning across the curriculum, both in class and through targeted support.
· Assist with classroom routines, transitions and behaviour management.
· Encourage pupils to participate fully in learning and enrichment activities.
· Use strategies, under the direction of the teacher, to support pupils of all abilities and needs.
· Observe and report on pupil performance to the class teacher to inform planning and provision.
· Supervise pupils when the teacher is temporarily unavailable.
Classroom Support
· Prepare and organise the classroom for learning activities.
· Help maintain an engaging, safe and well-resourced learning environment.
· Use ICT and other tools to enhance learning experiences.
· Support class teachers in delivering a broad and balanced curriculum.
· Contribute to the effective assessment and tracking of pupil progress.
Working with Staff, Parents/Carers and Professionals
· Communicate clearly and professionally with pupils, staff, and families under teacher direction.
· Share understanding of pupil needs to support decision-making and provision.
· Contribute to meetings by sharing relevant observations and insights on pupil learning and behaviour.
· Work collaboratively with other staff and professionals within and beyond the school.
Behaviour and Safeguarding
· Promote positive behaviour and uphold the school’s values in all interactions.
· Use the school’s behaviour policy consistently, applying praise, sanctions and rewards fairly.
· Support the emotional well-being and safety of all pupils.
· Follow statutory safeguarding guidance (e.g. Keeping Children Safe in Education) and the school’s child protection policies.
· Report concerns promptly using agreed school procedures.
Professional Development
· Reflect on your own practice and identify opportunities for improvement.
· Take part in training and development activities to improve effectiveness.
· Engage with the school’s appraisal process and take feedback from colleagues.
· Stay up to date with relevant school policies and guidance.

Additional Duties:

· Support with events and activities that promote reading and enrichment across the school.
· Follow all school policies, including those related to safeguarding, behaviour, health and safety, and data protection.
· Attend relevant training, briefings and meetings as required.
· Promote and model Bevington’s core values of Aspiration, Respect and Perseverance.
· Carry out other reasonable duties as directed by the Head of School that are consistent with the role and level of responsibility.


Person Specification: 

	Criteria
	Qualities
	Application (A), Reference (R), Interview (I), Observation (O) 

	Qualifications and Training
	GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths
	A, R

	
	NVQ Level 2 or 3 Teaching Assistant qualification (or equivalent experience)
	A, R

	
	Evidence of ongoing CPD or willingness to train in Reading Recovery
	A, I

	
	Paediatric First Aid qualification or willingness to complete training
	A, I

	Experience
	Experience working in a school or educational setting
	A, I

	
	Experience delivering reading interventions or phonics-based programmes
	A, I, O

	
	Experience planning and delivering play-based or enrichment activities
	A, I, O

	
	Experience working with children with a range of learning needs, including SEND
	A, I, O

	
	Experience managing or supervising others (e.g. volunteers or support staff)
	A, I

	Skills and Knowledge
	Strong literacy skills and ability to model reading strategies effectively
	A, I, O

	
	Ability to build trusting relationships with pupils and adults
	A, I, O, R

	
	Ability to lead and adapt activities for individuals and groups
	A, I, O

	
	Sound understanding of early reading development
	A, I

	
	Good organisational skills, including time management across a split role
	A, I, R

	
	Good ICT skills, particularly for tracking pupil progress and safeguarding records
	A, R

	
	Knowledge of safeguarding procedures and reporting systems such as CPOMS
	A, I

	
	Ability to remain calm, positive and solution-focused under pressure
	I, O

	
	Awareness of how to create inclusive and engaging environments for children
	A, I, O

	Personal Qualities
	Enjoyment of working with children and committed to supporting their progress
	A, I, R

	
	Resilient, positive and proactive attitude
	A, R, I

	
	A commitment to the values of Aspiration, Respect and Perseverance
	A, I

	
	Sensitivity, discretion and confidentiality when working with families and staff
	A, I, R

	
	Willingness to be flexible, including adapting to the changing needs of the role
	A, I
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