Mithian School

Job Description & Person Specification
Job Title: Teaching Assistant
Salary: TPAT Point 4 (Point 9 when covering the class as HLTA). Lunchtime Supervisor Salary: TPAT Point 2
Responsible to: Headteacher / Teaching Staff
Direct Supervisory Responsibility for: None

Important Functional Relationships: Teachers, Support Staff, Pupils, Parents/Carers, Professional Bodies &
Visitors

Main Purpose of Job:

e To take a pro-active role in the support of the educational, social, physical needs and communication of
the pupils

e To support the curriculum and the school through the provision of high-level assistance to the teacher in
the practical organisation of class and pupils’ activities, undertaking 1:1 and group work, ensuring the
welfare and development of pupils

e To cover the class when required

Main Duties and Responsibilities:

e To assist individuals and groups of children in developing knowledge, skills and attitudes as defined by the
Curriculum. To take into account the learning support involved to aid the children to learn as effectively as
possible

e To assist pupils with SEND as part of a team

e To establish supportive relationships with the pupils to encourage acceptance, inclusion, social integration
and individual development, promoting and reinforcing pupils’ self-esteem

e To supervise an individual or small group of children within a class under the overall control of the teacher

e To assist in preparing, using and maintaining relevant teaching resources, including wall displays and
cleaning up classrooms after activities.

e To assist with lunch and break time supervision of children on a rota basis in accordance with the School’s
Policy for Playground Supervision and to support pupils with EHCPs.

e To accompany children on educational visits and outings as supervised by the Teacher

e To assist with the assessment, monitoring and recording of children’s progress, achievement, health,
behaviour and general wellbeing and to feedback any to the Teacher, SENCo or Headteacher as appropriate

e To support the school with pupils who need intimate care, following the school’s procedures and policies.

e To be aware of confidential issues linked to home/pupil/teacher/school work and to ensure the
confidentiality of such sensitive information

e To assess, monitor and record children’s progress in relation to IEPs, and to feedback to the SENCO/Teacher
with regard to children’s progress and the success of IEP’s, including making recommendations for
alterations to improve the effectiveness of IEP’s




e To meet with the SENDCO and/or other appropriate staff on a regular basis to discuss improvements to the
teaching practices, delivery of the curriculum and progress and concerns regarding individual pupils

e To administer basic first aid (if trained) and assist in the dispensing of medically prescribed controlled drug in
line with school procedures if trained

e To carry out administrative tasks associated with all of the above duties as directed by the teacher

e To meet the needs of pupils with emotional and behavioural difficulties. To control the pupil to prevent
harm and disruption to the pupil or others, within the limits of the post holders training school policies and
procedures

General/Other:

e To ensure that pupils needs are prioritised and to have a clear sight of how this role impacts on the
school’s and the trust’s pupils at all times

e Toact as a Trust team member and provide support and cover for other staff where needs arise
inclusive of occasional work at other sites within a reasonable travel distance

e To be aware of and adhere to all Trust policies and procedures
e To be responsible for your own continuing self-development and attend meetings as appropriate

e To undertake other duties appropriate to the post as required

Person Specification

Person Essential Desirable Recruiting
Specification: method
Education and | Good levels of literacy and numeracy Completion of the DfES Application
Training - ) . Induction for Teaching
Qualified to NVQ level 2 or equivalent in a Assistants
relevant area
i lficati Relevant certificates or
HLTA qualification qualifications linked to
education
Skills and Experience of working with children in Primary Experience of working with Application
Experience phase children in a school or similar )
. Interview
) . environment
Experience of class cover supervision
Experience of KS1
Specialist Knowledge of Child Development Knowledge of a range of issues | Application
relevant to education and child
el el An understanding of early reading, writing and Interview
and Skills development.

matbhs, including knowledge of synthetic phonics
teaching.

Demonstrates an awareness, understanding and
commitment to the protection and safeguarding
of children and young people

Demonstrates an awareness, understanding and
commitment to equal opportunities

Experience of working with
pupils with SEND




Special Conditions related to the post

e  Physical fitness

The Trust is committed to safeguarding, promoting the welfare of children and to ensuring a culture of
valuing diversity and ensuring equality of opportunities.

Successful applicants must be suitable to work with children and will need to undertake the following
before commencing employment:

e Enhanced Disclosure & Barring Service (DBS) Certificate with barred list information

e Receipt of two satisfactory employer references one of which must be from your current or most
recent employer

e Satisfactory verification of relevant qualifications
e Satisfactory health check

All new employees will be required to undertake mandatory training required by the Trust.

Our Trust is committed to providing employee benefits that motivate and reward our employees.
Our benefits include:

o A competitive salary
e You will be eligible to join the local government pension scheme
e 23 days annual leave per year (pro rata), rising to 28 days after five years' continuous
service, plus bank holidays.
e Family friendly policies
e Childcare vouchers
e Continued professional development support
To find out further information please visit Trusts website at www.tpacademytrust.org



http://www.tpacademytrust.org/

