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Job Title: 


Teaching Assistant


Reporting to:


Class Teacher / Head Teacher
· Work within the school as part of a team, under the general direction of the Head of Primary who is responsible for the overall policy of the educational programme and for matters of control and discipline within the school.

· Teaching Assistants at this level may work with whole classes, smaller groups, or be assigned to work with particular pupils who may have particular requirements or Education, Health and Care Plans.

· The post holder may be required to undertake appropriate cover supervision in the absence of the teacher.

· To support pupils during their lunch break by serving food, helping with cutting food, helping with clearing away. Supervising lunchtime play. 

Role Tasks:

· Undertaking activities with either individuals or groups of children and, from time to time, the whole class; ensuring their safety; and facilitating their physical, emotional and educational development.

· Carrying out pre-determined educational activities and work programmes whilst promoting independent learning, which may include working without a teacher being present. 

· Working to establish a supportive relationship with the children and parents concerned.

· Encouraging acceptance and inclusion of children with special needs.

· Promoting and reinforcing the children’s self-esteem.
· Monitoring individual children’s needs and reporting these to their designated supervisor as appropriate.

· Keeping such records of the children’s development as are required by the school.

· Assisting teaching staff in the planning of the work programmes for individuals and groups of children.

· Assisting teaching staff in the smooth transition between educational phases.

· Providing cover supervision for the whole class in the absence, but under the general direction, of a qualified teacher in accordance with school policy.
· Leading and supporting the work of an individual or team of Teaching Assistants and/or Personal Care Assistants, including students.

· Being a member of the school/unit Management Planning team.

· Supporting Teaching Assistant students in school settings.
· Supervising classes by delivering pre planned content in the absence of a Teacher.
· Participating in the school’s appraisal and employee development procedures.

· Attending relevant training and development opportunities as required. 
· Challenging the behaviour of children where required and in an appropriate manner. 
· Attending to a child with soiled clothing due to sickness or toileting problems where necessary.
General responsibilities: 

· Being aware of and working in accordance with the school’s policies and procedures.

· Support the school’s fire and emergency procedures by being familiar with the instructions for staff and children, located in all of the teaching areas, and take appropriate action should the need arise.

· Retain the confidentiality of all aspects of school life.

· Have a commitment to Child Safeguarding, to promoting the welfare of children and young people in accordance with the school’s agreed procedure, and to meeting the five outcomes of Every Child Matters.
· Undertake any other duties as specified by the Headteacher or SENDCo.

Person Specification Teaching Assistant
	
	Desirable Criteria
	Essential Criteria

	Qualifications:


	A relevant qualification in supporting the learning process in schools such as NVQ3/BTEC or NNEB in Learning Support or equivalent occupational national standard for teaching assistants.


	An education standard to a minimum of GCSE grade C in English, Mathematics and Science or equivalent NVQ Level 3

	Education:


	
	

	Experience: 


	Experience of working with children in an educational setting 
	

	Skills and ability:


	
	Confidential, good personal organisation, the ability to work within a team, and good oral and written communication.
The ability to support pupils in achieving their individual targets and, where appropriate, more specialised knowledge in specific curriculum areas.
The ability to undertake work concerning more involved tasks which requires a good standard of practical knowledge and skills in that area of activity.



	Disposition/Attitude:


	
	Cheery, patient disposition.
A flexible attitude to work.

	Commitment and other requirements:


	
	A commitment to the education and wellbeing of young people
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