   

Teaching Assistant
       Job Description 


At Southern Education Trust, we are driven by a shared mission of Making Lives Better. We’re a     community of schools built on our values: Kind, Creative and Collaborative, working together                              to help every child - and every colleague – thrive.








	Job Title
	Teaching Assistant

	School
	Wyvern Academy

	Grade
	6

	Hours 
	30.75 hours per week

	Contract
	Permanent, Term Time Only

	Reporting to
	Class Teacher



Purpose of the job

The purpose of this role is to support teachers by working closely with pupils - largely on a one‑to‑one basis - who have specific needs such as hearing or visual impairments, disabilities, learning difficulties or behavioural challenges. The focus is on helping each pupil meet the learning and behaviour targets outlined in their individual programmes, while building trusted, positive relationships that enable them to feel supported, understood and ready to succeed.

Key areas of responsibility 

Support for Pupils and Learning
· Work closely with pupils—often on a one‑to‑one basis—who have specific needs such as hearing or visual impairments, disabilities, learning difficulties or behavioural challenges. 
· Help pupils achieve the learning and behaviour targets set out in their Individual Programmes and support their academic, social and emotional development. 
· Motivate and encourage pupils to remain engaged in learning tasks, promote positive self‑esteem and help them develop independence. 
· Develop, maintain and apply an understanding of each pupil’s individual needs and provide tailored support accordingly. 
· Support pupils’ use of ICT and specialist equipment to enhance their learning. 
· Provide personal care where required, including assistance with toileting, mobility, eating and administering medication

Classroom and Learning Environment Support
· Assist with the preparation, organisation and evaluation of learning activities. 
· Maintain pupils’ work areas, equipment and resources. 
· Create and maintain displays, visual aids and classroom materials to support learning. 
· Support the teacher in implementing learning and behaviour strategies and help develop Individual Education Plans.

Assessment, Record-Keeping and Communication
· Contribute to teachers’ assessment of pupil performance by maintaining accurate records of progress, achievements and areas for development. 
· Maintain online files, catalogue resources and use IT systems for administrative and educational purposes. 
· Liaise with parents and external professionals to support effective partnerships and continuity of learning. 
· Work collaboratively with teaching staff and, where directed by health professionals, support therapy programmes (e.g., physio, occupational or speech therapy).

Support Beyond the Classroom
· Assist in the preparation for educational visits and accompany or supervise pupils during off‑site activities where appropriate. 
· Supervise pupils in playgrounds and when arriving or leaving via school transport. 
· Escort pupils to transport, home or hospital when required, including supporting integration or reintegration into school. 
· Undertake a key‑worker role for identified pupils when required. 
· In occasional circumstances, supervise whole classes for short periods in the teacher’s absence. 
· Assist with SATs and other assessments as directed. 
· Contribute to the school’s self‑review processes

Other

· Follow all school policies, safeguarding procedures and the Trust Code of Conduct, reporting any concerns about the safety or wellbeing of pupils, staff, or visitors.
· Work responsibly and respectfully, promoting inclusion, maintaining confidentiality, and caring for the wellbeing of yourself and others.
· Stay committed to learning and improvement, taking part in training and contributing positively to school and Trust development, as well as attending team meetings. 
· Use resources thoughtfully, showing care for school property and the wider environment.
· This job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks the postholder may be required to undertake other duties appropriate to the level of the role, as directed. 





Person Specification

	[bookmark: _Hlk218766489]Criteria
	Essential
	Desirable

	Qualifications & Experience 

	· GCSE grade C in English and Maths or equivalent NVQ Level 3/BTEC in Learning Support



	· Background knowledge of the Foundation and National Curriculum
· Experience of working with children in an educational setting 
· Experience of working with pupils with SLD and Autism 
· Qualification relevant to supporting the specific learning needs of pupils within the school e.g. NVQ2 Supporting Teaching and Learning 


	Skills & Knowledge

	· Significant empathy with pupils who have additional or special educational needs. Where appropriate, to be prepared to undertake special skills training e.g. signing, First Aid, to meet additional educational and communication needs
· Good interpersonal skills (both written and verbal) to establish supportive relationships with pupils, parents and carers. 
· The ability to recognise and respond to the needs of children
· Maintain optimistic and motivational attitude to young people.
· Work as part of a team
· Familiarity and basic competency with ICT

	· Knowledge of strategies used in dealing with young people with learning and behavioural difficulties.
· Competence in the use of signing
· Knowledge of child development 
· A thorough understanding of the basic principles of safeguarding and can explain how this responsibility would be demonstrated in daily practice 









	Personal Qualities 

	· Kind, compassionate and child-centred, creating environments where everyone feels valued and always acting in pupils’ best interests.
· Calm, steady and positive, offering a reassuring presence and helping others to feel confident and supported, even when things are busy or challenging.
· Collaborative and respectful, building trusting relationships while maintaining professionalism, discretion and confidentiality.
· Flexible, adaptable and proactive, responding to changing needs with good humour, taking initiative and seeing things through.
· Reflective, inclusive and open-minded, with a genuine commitment to learning, celebrating diversity and fostering a strong sense of belonging for all.

	






	Other Factors
	
· Satisfactory Safer Recruitment Checks
· To attend and contribute to school staff meetings and in-service training within contracted hours or outside normal hours by agreement.

	· Clean driving licence and the use of a vehicle with business insurance
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