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      Cardinal Heenan Catholic High School
“RESPECT, BELIEVE, ACHIEVE.”

JOB TITLE:			Teaching Assistant - SEND
RESPONSIBLE TO:		Headteacher / SENCo
[bookmark: _GoBack]SALARY:	 Pass 3 (Spine Points 4-5) 
HOURS OF WORK:		Annualised, part time 1209 hours (31 hours per week during term time, plus 5 Inset Days)
Rationale

Cardinal Heenan Catholic High School wishes to appoint an exceptional individual to join our dedicated SEN team to work as part of the team in assisting in the support and integration of pupils with additional educational needs.
The successful candidate will work under the direction of the Special Education Needs Coordinator (SENCo) and the teaching assistant will assist groups or individual boys with additional educational needs.
Main duties
1. To assist in the educational and social development of identified pupils under the direction and guidance of the Leadership Team, SENCo and class teachers;
2. To establish productive and supportive relationships with pupils;
3. To set high expectations and act as role model; 
4. To provide support for individual pupils inside and outside the classroom to enable them to participate fully in activities;
4. To assist in the assessment of pupils’ needs and use detailed knowledge and specialist skills to support pupils’ learning;
5. To assist in the implementation of Individual Education Programmes for pupils and help monitor their progress;
6. To contribute to reviews of a pupil’s progress and where appropriate, attend annual reviews;
7. To attend relevant training;
8. To work with other professionals, such as speech therapists, educational psychologists etc;
9.  To support pupils with emotional or behavioural problems and help develop their social skills, liaising with parents when appropriate;
10. To support other members of the SEN department when needed.
Specific roles and responsibilities
1. To prepare and present displays of pupil’s' work;
2. To coordinate with class teachers in differentiating tasks, preparing resources, photocopying and other tasks in order to support teaching;
3. To undertake other duties from time to time as the Headteacher requires.
4.  Monitor, assess and walk pupil progress.


This is not a comprehensive list of all tasks, which may be required of the post holder. It is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade.
Performance management
To participate in the School’s arrangements for performance management, professional development, quality assurance and internal verification.
General responsibilities
· To have due regard at all times to the School’s policies, organisation and arrangements for Health & Safety at Work.
· To be a qualified First Aider and provide First Aid when needed.
· To provide a high quality service to students, parents, visitors and staff, working as a member of a team and providing cover and support to colleagues as necessary.
· To make effective use of the School’s technology and procedures, taking care to seek best value in activities that have a financial impact.
· To maintain confidentiality of information acquired in the course of undertaking duties for the school.
· To undertake such other duties appropriate to the grade of the post as the headteacher may from time to time reasonably determine.

Context
All staff are part of a whole School team.  Each individual is required to support the values and ethos of the School and School priorities as defined in the School Improvement/Development Plan.  This will mean focusing on the needs of colleagues, parents and students and being flexible in a busy and sometimes pressurised environment.  The school’s motto is Respect, Believe, Achieve and this is our explicit commitment to all in our community, both pupils and those who work here.  We show due respect to our colleagues for their efforts, we believe in the fundamental importance of their contributions and we are firmly of the opinion that working together we achieve more than we ever could ono our own.
Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken.  Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and if so, for which offences.  This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of Offenders 1974 (exemptions) (Amendments) Order 1986.  Therefore, applicants are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and, in the event of the employment being taken up, any failure to disclose such convictions will result in dismissal or disciplinary action by the School.  The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment.

I have read the job description and agree to all of the terms and conditions set out therein.  I also agree to comply with all Cardinal Heenan High School’s Policies, Child Protection, Health and Safety regulations and adhere to the expectations as set out in our motto Respect, Believe, Achieve.  I understand that his job description is not an exhaustive list and I agree, when required, to undertake any reasonable requests made by the headteacher.

Name: ……………………………………….	Signature: ………………………………………

Date: …………………………………………
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