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Declaring criminal convictions 

This part of the application process,  shortlisted applicants are requested to complete and return the information below, prior to attending an interview. 
Information from this form will be processed in accordance with the Data Protection Act 2018 (DPA 2018), and the UK General Data Protection Regulation (UK GDPR).  In returning it you agree to this data being held and processed and if appointed to the job you also agree to further personal information, including sensitive data (e.g. bank details, medicals, etc) being held and processed by Concordia Multi Academy Trust in accordance with the DPA 2018 and UK GDPR.
It is an offence to apply for the role if you are barred from engaging in regulated activity relevant to children.
PART 3 
	Personal Details

	Preferred Title
	

	First Name
	

	Surname
	

	Previous Surname
	

	National Insurance Number
	

	Teacher Number
	

	Correspondence Address
	

	Telephone Number (s)
	

	Email Address
	



	Position applied for
	

	Application for the post of:
	

	Name of school or location of employment
	




	Rehabilitation of Offenders Act
The Rehabilitation of Offenders Act allows for a person who has been convicted of a criminal offence involving a sentence of not more than 2½ years imprisonment and who has since lived trouble free for a specified period of time (related to the severity of the offence) to be treated as if the offence, conviction or sentence had never occurred.  This is known as a spent conviction.

The job for which you are applying is one of those to which the provisions of the above Act in relation to spent convictions, do not apply. You must therefore disclose whether you have any previous convictions, whether or not they are spent, and should confirm if you have any pending convictions.

Should you identify that you have a criminal conviction, this will be discussed in confidence at interview.  However, you should note that only convictions that are relevant to the job in question will be taken into account.

	Do you have any criminal convictions whether spent or unspent and whether you have any pending convictions?
If yes, please provide further information.
	

	If you do not disclose any conviction you have it could lead to your application being rejected, or, if you are appointed, may lead later to your dismissal.  If between the completion of this application form and taking up a job within Concordia Multi Academy Trust, you are convicted of a criminal offence you must inform the Trust of this.
People who have convictions will be treated fairly and given every opportunity to establish their suitability for the job. All applicants will be considered on merit and ability. 
Any information that you give will be kept in strict confidence and will be used only in respect of your application for the job.
Disclosure and Barring Service (DBS) Checks
Successful applicants will be asked to apply for an enhanced Disclosure and Barring Service (DBS) check including a section 128 check. Appointments will not be formally confirmed until this has been successfully undertaken. 
Further information about the Disclosure process can be found at www.gov.uk/disclosure-barring-service 

	Relationship to Directors, Local Academy Board or Employees
If you have any personal relationship to any Director, governor or employee of Concordia Multi Academy Trust, please give their name and relationship.  This does not stop a Trustee, Governor or employee giving a reference.  (Any approach to employees or others to influence a selection decision will disqualify you).

	Trustee/Local Academy Board
	Name
	

	
	Relationship
	

	Employee
	Name
	

	
	Relationship
	

	
	Work Location
	

	
	Their current role
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