
[image: image1.jpg]zg St Edward’s
ﬁ}—-‘# School




JOB DESCRIPTION
	Job Title:
	Teaching Assistant

	Salary Grade:
	GRADE D SCP 5 or 6 (depending on experience)
£19,650 - £20,042 pro rata
Actual Salary £13,987 - £14,266

	Hours:
	31 hours per week, Term Time only plus Inset Days  
08:45-13:30 (8.30 1 day per week) and 2:10-3:30 Mon to Thurs. (3.25 Fri)

	Responsible to:
	SENCO 


Main Job Purpose

1) Work within the school as part of a team, under the general direction of the SENCO who will be responsible for the overall provision of support for special educational needs and disabilities
2) Teaching Assistants at this level may work with whole classes, smaller groups or be assigned to work with particular students who may have particular requirements arising from their Educational and Health Care Plans.

Main Responsibilities and Duties

Support the pupil by:

1) Undertaking activities with either individuals or groups of children in order to ensure their safety and facilitating their physical, emotional and educational development.

2) Carrying out pre-determined educational activities and work programmes whilst promoting independent learning, including working without the supervision of the teacher as appropriate.

3) Regularly utilising appropriate behaviour management skills in line with the school’s relevant work policies, as well as those skills necessary to promote children’s thinking.

4) Working to establish a supportive relationship with the children and parents concerned.

5) Encouraging acceptance and inclusion of children with special needs.

6) Promoting and reinforcing the children’s self-esteem.
7) Once appropriately trained, to support students who require personal care. 

8) Once appropriately trained, to support students who require medical care (for example administering insulin).
Support the teacher by:

9) Monitoring individual children’s needs and reporting these to their designated supervisor as appropriate.

10) Keeping such records of the children’s development as are required by the school.

11) Liaising with teaching staff in the planning and delivery of work programmes for individuals and groups of children. There is limited discretion to vary the programme without prior reference to the teacher.

Support the school by:

12) Being aware of and working in accordance with the school’s policies and procedures.

13) Respecting confidential issues linked to home, other students, teachers, work or school, keeping confidences as appropriate, and acting on these matters as directed by the teacher.

Support personal development by:

14) Participating in the school’s appraisal and employee development procedures. 

15) Attending relevant training and development opportunities as required by the Headteacher.

Generally:

16) Support the school’s fire and emergency procedures by being familiar with the instructions for staff and children, located in all of the teaching areas, and take appropriate action should the need arise.

17) Retain the confidentiality of all aspects of school life.

18) Comply with all decisions, policies and standing orders of the school and BCP; comply with any relevant statutory requirements, including Equal Opportunities legislation, the Health and Safety at Work Act and the GDPR / Data Protection Act.
19) Have a commitment to safeguarding and promoting the welfare of children and young people in accordance with the school’s agreed procedure.

Supervision and Management of People

1) Little or no supervisory responsibility other than assisting work familiarisation of peers and new recruits. 
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